ITIOCTAHOBJIEHUE

AIMUHUCTPALIUU ITPEJI'OPHOI'O MYHUIIUITAJIBHOI'O OKPYT A
CTABPOIIOJIbCKOI'O KPAS

20 stBaps 2022 T. o Becenmyxexas Ne 85

O0  yrBepkaeHMM  AJMUHUCTPAaTHBHOIO  perjlaMeHTa  NpPeJOCTaABICHHUS
rocyapcTBeHHON yciyru «Beigada pasperieHus: Ha usMeHeHHe UMEHH U (paMuInu
ebeHka B ciydasX, TMpPedyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit
elepaLun

B cootBerctBum ¢ ®enepanbHeiM 3akoHOM OT 27 uronst 2010 r. Ne 210-®3
«O0 opranuzanyy NpeJOoCTaBICHHS FOCYAAPCTBEHHBIX U MYHULIMITAIBHBIX YCIIYD»,
3axoHoMm CtaBponosbsckoro kpas oT 28 ¢eppans 2008 r. Ne 10-x3 «O Hajnenenuu
OpPTraHOB MECTHOI'O CaMOYIIpaBieHHS MYHULHUNAIBHBIX OKPYTOB M T'OPOIACKHX
okpyroB B  (CTaBpomonbCKOM  Kpae  OTAEJBHBIMH  TOCYJapCTBEHHBIMU
nosHoMouMsIMH CTaBpOMOJNILCKOTO Kpas MO OpraHU3alliid U OCYIIECTBICHUIO
NEATENNBHOCTH IO OMNeKe W IMONeYUTENbCTBY», IPHUKa30M MHUHUCTEpPCTBA
obpazoBanus CraBpomnojbckoro kpas ot 27 ampens 2020 r. Ne 512-mp «O6
YTBEPXKAEHUH THUIIOBOTO AJMHHUCTPATUBHOIO perjlaMeHTa IIPeJAOCTaBIICHUS
OpPraHOM MECTHOI'O CaMOYIPaBJI€HUS MYHHUIUIIAIBHOTO (TOPOJCKOr0) OKPYTOB
CraBpononbCKOro Kpas rocyJapcTBeHHOM yciyru «Brigaua paspelieHuss Ha
U3MEeHeHue UMeHH U ¢Gamunuu pebeHKa B clydasX, IPeAyCMOTPEHHBIX
3aKoHoarenscTBOM Poccuiickoit ®enepaliuny, MOCTAHOBICHUEM aIMUHUCTPALIUA
IIpearopsoro  MyHULMNaNbHOTO  Okpyra  CTaBpomOJBCKOrOo  Kpas  OT
15 saBaps 2021 r. Ne 40 «O06 oOCyILIECTBICHUM OTAEIBHBIX T'OCYIapCTBEHHBIX
nosiHoMo4nii CTaBpONOJIBLCKOTO Kpask IO OpraHu3aldd U OCYLIECTBICHUIO
NeATEeIbHOCTH IO ONeKe U MOMEYUTENCTBY B OTHOIIEHUHA HECOBEPIICHHOIETHUXY,
Ha ocHoBaHUU [lonoxenus o6 agvuuuctpanuu [IpenropHoro MyHHIMIAIBEHOIO
okpyra CTaBponoJsCKOro kpas, agMuuucrpanus [Ipearopporo MyHUIUNaaIbHOTO
okpyra CTaBpoIoyibCKOTo Kpas

TIOCTAHOBIJISIET:

1. Y1BepauThH MpUJIaracMbIi AIMUHUCTpPATUBHBIHI periiaMeHT
IIPEOCTABIECHHS TOCY/IapCTBEHHON yciyru «Brinaua paspelueHHs Ha U3MEHEHUE
UMeH:d U pamunne pebeHKa B CIydasx, IPeIyCMOTPEHHBIX 3aKOHOATeThCTBOM
Poccuiickoii @enepaninm».
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2. YrpaBneHuro o0pa3oBaHus aJIMAHHMCTPALHU ITpenropHoro
MYHUIIMITAJIBHOTO OKpyra CTaBpOIONBECKOTO Kpas O0eCHeduTh BEHIIOJHEHHE
HACTOSIIEro aIMUHUCTPATUBHOIO perjiaMeHTa.

3. IlpusHarh yTpaTHUBLIMM CHJIy IIOCTAaHOBIIEHHE AaIMUHUCTpAIlUU
IIpearopHoro  MyHHIMDanbHOro  okpyra  CTaBpONIOIBCKOIO  Kpas  OT
27 aBrycta 2021 r. Ne 1522 «O6 yTBepxaeHMH AIMHUHHACTPAaTUBHOIO perjiaMeHTa
[IPENOCTaBIIEHUsA TOCYIapCTBEHHON yClIyru «Bblaada paspellleHust Ha H3MEHEHUE
UMEHH U (pamMmwiuy pebeHKa B cilydasx, NpeAyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanum».

4. KoHTpOJb 32 WCIIOIHEHWEM HACTOSIIETO IMOCTAHOBJIEHUS BO3JOXHTH Ha
3aMEeCTUTENS] TIJIaBbl aJIMMHUCTpalUM lIpeAropHOro MYyHHIMIAIBHOIO OKpyTa
CraBponoinbckoro kpas Kaman B.H.

5. Pa3MectuThb Hacrosillee TIOCTaHOBJIEHHE Ha OGULUUAIBHOM caiiTe
[IpearopHoro MyHULIUNAIBEHOTO okpyra CTaBpoOMoIbCKOro Kpas www.pmosk.ru B
MH(OPMAIIMOHHO — TeIEKOMMYHHUKAITMOHHOMU ceTd «HTepHeT”.

6. HaCTOHH_[ee I[MOCTAaHOBJICHUC BCTYIIACT B CHJIY CO JHA €TI0 06HapO,I[OBaHI/IH.

I'naBa IIpenropnoro
MYHULMATEHOIO OK
CTaBpOmnoabCKOro Kp

) é.-[ [MATTHCTP AL
5 <\  OKPYIA

H.H.BoHnapenko
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AJIMUHUCTPATUBHLIN PETJIAMEHT

IIPEIOCTABIIEHUS TOCY 1apCTBEHHOM yciyru « Beimaua paspelueHus: Ha H3MeHeHHe
UMEHH U QpaMHUIuHU pedeHKa B Cliyuasx, MpeayCMOTPEHHBIX 3aKOHOIATeIECTBOM
Poccuiickoi @egepaunn»

1. O61me mosioxeHud

1.1. AQMUHHCTpAaTHBHBIA peErIaMeHT I[pPeOCTaBIeHUSI TOCYapCTBEHHOMN
yciyrd  «Bplgaua paspellleHUs Ha W3MEHEeHHe WMeHH W (daMunuu peOcHKa B
clly4asx, IpeayCMOTPEHHBIX 3aKOHOAaTenbcTBOM Pocculickoil @eepanmmny (gaiee
COOTBETCTBEHHO - AJMHUHUCTPATHBHBIM periaMeHT, rocyJapCTBEHHas ycCIlyra,
OpraH MECTHOI'O caMOynpaBieHHs) pazpaboTan B cooTBeTcTBUM ¢ DenepantbHBIM
3akOHOM OT 27 wmronst 2010 r. Ne 210-®3 «OO0 opraHuzaiuy NOpeaoCcTaBIeHHUS
rOCyJapCTBEHHBIX U MYHUUMINAIBHBIX YCIyr», IMPHUKA30M MHUHHUCTEPCTBA
obpa3oBanust CtaBpononsckoro kpas or 27 ampens 2020 r. Ne 512-mp «O6
YTBEPXKJICHUH THUIOBOTO AJMHHUCTPATUBHOTO perjlaMeHTa IMpeIoCTaBICHUs
OpraHoM MECTHOI'0 CaMOYINpaBJeHUS MYHULMUIAIBHOrO (TOPOJCKOT0) OKPYroB
CTaBpOIIONIBCKOTO Kpas TroCyJlapCTBEHHOM ycinyru «Bbigaua paspelleHdus Ha
U3MEHEHHEe UMeHM U ¢amMmwimu pebeHka B cioydasxX, IpeIyCMOTpPEHHBIX
3akoHonaTenscTBoM Poccuiickoit denepaiiuuy, NOCTAHOBICHUEM aMUHUCTPAIIAA
IIpearopHoro  MyHuiunaibHoro okpyra  (CrTaBpOmoibCKOro  Kpas  OT
15 smBaps 2021 r. Ne 40 «OO6 ocylIecTBIeHUH OTAENBHBIX TOCYAapCTBEHHBIX
nosHoMO4YMH (CTaBpOIONIBCKOTO Kpas I10 OpraHu3aldd K OCYIIECTBIEHHUIO
NEeATEIBHOCTH 10 OIIEKE U MONEYUTEIBCTBY B OTHOIIEHHH HECOBEPIIEHHOIETHUXY,
ompeneinsieT CpOKM M IOCIEeNO0BATENbHOCTh AEUCTBUH (aIMUHHUCTPATUBHBIX
IIpoLexyp) IpU UCIOJHEHUH IrOCyAapCTBEHHOM YCIYTH.

1.2. Kpyr 3asButenei:

3asBuTenM - rpaxaane Poccuiickoit Menepaiiuy, SBISIFOITUECS POIATEIIMHU
HECOBEPILCHHOJIETHUX JIeTel, He JIOCTUIIIMX BO3pacTa 4YeThIPHAALIATH JIET,
3apErUCTPUPOBAHHBIE 10 MECTYy >XUTEJIBCTBA WJIM IO MECTy HNpeOblBaHMS Ha
Tepputopun [IpenropHoro mMyHuIMnanbHOro okpyra CTaBpOIOJIBCKOIO Kpas
(nanee - 3asBUTENIN).

N3menenue uMenu u pamuiuu pebeHka, He JOCTHIIIEro Bo3pacTa 14 rer,
OCYILECTBISETCA MO COBMECTHOM Mpockbe pomuteneid um pebGeHKa, AOCTUTIIETO
Bo3pacTa 10 ser.

I'ocymapctBenHas ycinyra npeaocTasisiercs 6e3 ydeTa MHEHHSI OJJTHOTO H3
poAuTeNnel Npyu HEBO3MOXKHOCTH YCTAHOBIIEHHS €r0 MeCTa HaXOXJIeHHS, JIUIICHUN
€ro POIUTENBbCKUX I[IpaB, NPU3HAHUU HEAECECHOCOOHBIM, a TaKkke B Clydasx



YKIIOHEHHUS POAUTENs 03 yBaXKUTENBHBIX NPUYUH OT BOCIUTAHUS U COAEP)KAHUS
pebeHka.

I'ocynapcrennas ycinyra He IpelOCTaBISCTCS OIEKyHaMm (TOMEYHTeNsiM),
[IPUEMHBIM POIMUTEIISM.

ANMAHUCTPATUBHBIM DETJIAMEHTOM He [PeayCMOTPEHO HpPEeHOCTABICHHE
MHTEPECOB 3asBUTEIIS APYTHMH JIMIIAMH.

1.3. TpeGopanuss k mOpAAKY HHGOPMHUPOBAHMS O MPENOCTABICHUH
rOCY/JIapCTBEHHOH YCIIyTH

Wupopmaunss o mnopsake TpPeJOCTABICHHS TOCYAAPCTBEHHON yCIyrH
IPEIOCTaBIAETCS JIIOOBIM 3aUHTEPECOBAHHBIM JIMLIAM:

IIOCPEICTBOM ONyOJIMKOBAHHA B YCTAaHOBJIEHHOM IMOPSIKE HOPMATHBHBIX
IpaBOBBIX akTOB CTaBPONOIBCKOTO Kpas M OpraHa MeCTHOTO CaMOyIIpaBIeHHS,
CONCPXKAIMX HOPMBI, PpEryJUpyOIHe AEATeNFHOCTh MO IPEAOCTABICHUIO
roCyJapCTBEHHOH YCIIyTH, B TOM YHMCJIE ITyTeM pa3MelleHHs B cetd MHTepHET Ha
odULHMATBEHOM CaliTe yNpaBleHHs 0OpasOBaHHS aIMUHMCTpauud IIpearopHOro
MYHUIMIAIBHOTO OKpyra CTaBpomoJbCKOro Kkpasi (jajee - Opras MeECTHOTO
CaMOYIIPaBJICHHsI), & TAKXKe ITyTeM JIMYHOI'O KOHCYIbTHPOBAHHS 3aMHTEPECOBAHHBIX
nan 1o azgpecy: CraBpomonbckuii kpai, Ilpenropusiii paiion, cr. Eccentykckas,
nep. Paesckoro, 3, rpaduk pabotsr: ¢ 8-30 uac. 1o 16-30 yac., 06eqeHHBIH TepepbIB:
¢ 13-00 gac. mo 14-00 yac.;

IIOCPENICTBOM pa3sMeLIEH s YTBEPKAEHHOIO agMUHuCTpalueit [Ipearopaoro
MyHHLUNAIBHOTO  OKpyra  CTaBponoibckoro  kpas  AJAMHHHCTPAaTHBHOIO
periaMeHTa B 3JaHHH OpraHa MECTHOIO CaMOyINpaBlieHHS Ha CTeHze (IoaHas
Bepcust AZIMUHUCTPATUBHOTO perfiaMeHTa pasMeliaercs takxe B cet "Mureprer”
Ha OQHIMATIEHOM CaliTe OpraHa MECTHOI'O CaMOYIIPABJICHHU);

C HCIIOJIB30BAHUEM CPEICTB TeIe(POHHON CBS3M, a TAKKE UPH YCTHOM H
[IUCEMEHHOM OOpaITieHUH;

depe3  ¢efepalbHyr0 rOCYJapCTBElIyl0 HHGOPMAIHMOHHYIO —CHCTEMY
«EnuHBI OpTAN rocy 1apcTBEHHBIX U MyHUIHMIIANBHBIX YCIyr (GyHKIuN)» (nanee
- Enumpii nopram) no agpecy: www.gosuslugiru u  rocymapcTBeHHYIO
MHGOpMAIMOHHYIO crucTeMy CTaBpononbseKoro kpas «IlopTall rocy1apcTBeHHBIX U
MYHHIUIATBHBIX yCIyT (QyHKIuUi), IpeqocTaBisieMbIX (HCIOJHAEMbIX) OpraHaMH
UCIIONHUTENbHOW Bnactd CTaBpOIIOIBCKOTO Kpas M OpraHaMH  MECTHOTO
CaMOyMNpaBJIeHUs MyHHIUIIATBHEIX 00pazoBaHUN CTaBpOIOIBCKOTo Kpas» (faee -
perHOHABHEBIA ITOpTall) Mo azpecy: www.26gosuslugi.ru.

Anmpec  ynpaBneHus — 06pa3oBaHHS =~ aIMHUHMCTpauUMH  Ilpearoproro
MyHUIIUNIANBHOTO oKpyra CraBpononsckoro kpas: CTaBpONoOIbCKUM —Kpai,
Ipenropueii paiion, ct. Eccentykckas, nep. Paesckoro, 3.

Tenedonsr nns cpasok: 8(87961) 66028 no6. 3000.

OduimanbHeil caliT opraHa MECTHOTO CaMOyIpaBlieHus B ceT WHTepHer:
http://predgorrono.nov.ru .

Anpec 371eKTPOHHOM MOYTHL: predgor rono@stavminobr.ru.

CripaBoynas uHbOpMAIIMI O MeCTe HAXOX/eHus U rpaduke paboTH opraHa
MECTHOI'O CaMOYIpaBJIE€HHUs, CIPAaBOYHBIX TenedoHaX, ajapece OQUIHUAILHOTO



caliTa, JJIEKTPOHHOM IIOYTHl pa3Melaercs W MNOANEP)XKMBaeTcs B aKTyalbHOM
cocTostHuM B ceTu «VHTEepHET», HA EnviHOM mopTane, perioHaIbHOM IIOpTalle U B
roCylapCTBeHHOH  HHpopmaimoHHoi  cucreMe  (CTaBpONOJIBCKOrO  Kpas
«PernoHanpHBIH peecTp rocydapcTBeHHBIX yciayr (QyHkuuid)» (nazee -
PETHOHABHBIN peecTp).

1.3.1. Ilopsgok momy4deHus KOHCYJbTallMil [0 OpoLenype MpeloCTaBlIeHus
roCyJapCTBEHHOM yCIyTH

1.3.1.1. Wuadopmarus o mnpolenype IpeqoOCTaBlIeHUsI TOCYIapCTBEHHOMH
YCILyT'¥ IpeJlocTaBisieTcs: OecmiaTHo.

1.3.1.1.1. Wadopmanms o mnopsaxke © CpoKax MNPEOOCTaBICHUS
roCyJapCTBEHHOM YCIYTH, OCHOBaHHas Ha CBeIeHUAX 00 yCayrax, pa3MelleHHas Ha
EnuHoM noprasie, peruoHajIbHOM MopTalie U OQUIMaIbHOM caliTe OpraHa MeCTHOTO
caMOYIIpaBJIeHNs, IPEeIOCTABISETCS 3aIBUTEINI0 OECIaTHO.

Hoctyn X uHQOpMaIMM O CpOKax M TOpSJIKe IPeIOCTaBICHUS
rOCyJAapCTBEHHON YCIYTH, pa3MelleHHOW Ha EjuHOM mopTaiie, peruoHaibHOM
nopraje ¥ OOQUIMATIBFHOM caiiTe opraHa MECTHOTO CaMOYIIpaBJIEHUS,
OCYLIECTBIISIETCSL 0€3 BBHIMOJIHEHUS 3asBUTENIEM KakuX-ITHOO TpeboBaHUM, B TOM
yucie 0e3 UCIOJIb30BaHUs MPOrpaMMHOTO obOecreueHus, yCTaHOBKa KOTOPOTo Ha
TEXHUYECKHE CPELCTBA 3asBUTEIIS TPeOyeT 3aKIIFOUEeHUS JTUIIEH3MOHHOT'O UM HHOTO
COrJaleHus ¢ mpaBooOIaaTeneM [IPOrPaMMHOTIO obecrieueHus,
MpEeNyCMaTPUBAIOIIErO0 B3MMAHHME IUIAThl, PETUCTPALIMI0 WU aBTOPU3AIIHIO
3asBUTEIS WM MPEIOCTaBICHUE UM MI€PCOHATBHBIX IAaHHBIX.

1.3.1.2. Tlomy4yenmwe 3asBuUTeNsIMH HHPOpPMAMK IO  TpoLEIype
IIpeaOCTaBIEHUS rocyJ1apCTBEHHOH YCIYTH OCYILIECTBIISIETCS IyTeM
WHIWBUyaJlbHOTO ¥ TyOonuyHoro wuHbopmupoBanus. WHopMupoBaHHE O
MpOLEAYpe IIPENOCTABIEHUS [OCYIapCTBEHHON YCIYTH OCYIIECTBISETCS B YCTHOMH
U IUCbMEHHOH (opme.

1.3.1.3. HunuBugyansHOe YycTHOe HWHGOPMHUpOBaHHE IO TMPOIEAYpC
IIPEAOCTaBIEHUS TI'OCYJapCTBEHHOM YCIYTH OCYIIECTBISIETCS JOMKHOCTHBIMH
JIMIAMH OpraHa MECTHOI'O CaMOYIIpaBJI€HUs], OTBETCTBEHHBIMH 32 PEeAOCTaBJICHUE
roCyJapCTBEHHOW yciIyru (pmajnee - IOMKHOCTHBIE TWIA), NpH oOpalieHuH
3asBUTENIEHN JIMUYHO UK TIO TeNedOoHy.

WunuBuayansHOe ycTHOE HHGMOPMHUPOBAHHWE 3asgBUTENCH TpPU JIHWYHOM
00pallleHUH OCYIIECTBISIETCSA B COOTBETCTBUU I'paukoM (MpUIoxeHue 3).

1.3.1.4. NupuBuayanpHOE IHCBMEHHOE WHGOPMHUPOBAHHE IO IPOIEaype
HPEAOCTABIEHUS TI'OCYJAaPCTBEHHON YCIYTH OCYIIECTBISETCS IOKHOCTHBIMH
JUUAMH Ipu oOpallleHUuH 3asBUTENIed IIyTeM IMOYTOBBIX WM DJIEKTPOHHBIX
OTIIPABIICHUN.

OtBer Ha ofpamieHre AaeTcs B MPOCTOM, YETKOW W IMOHATHON (opme B
IMCBMEHHOM BHJI€ C YKa3aHUEM JOJDKHOCTH JIULA, OAMCABIIETO OTBET, a TAKXKe
dbamMuIMy, HULUAIOB U HOMepa TeedoHa JODKHOCTHOTO JIUIa OpraHa MECTHOT'O
caMOyIpaBJieHUs, 0QOPMHBIIETO TUCEMEHHBINA OTBET.



1.3.1.5. Ilybnauunoe ycTHOoe UHGOPMHUPOBAHHE OCYLIECTBISETCS C
IPUBIICYEHUEM CPEICTB MAacCOBOM MHGbopManuu - paguo, TeleBUIEHUs (najee -
CMN).

1.3.1.6. llybnnyHoe nucbMeHHOE MH(GOPMUPOBAaHKE OCYIIECTBISIETCS MyTEM
nyOiMKanud WHQPOPMAIMOHHBIX MaTepuanioB B medatHhix CMMU, Bximouas
HHTEPHET-CalThI, a TaKkKe 0popMIICHHUS HHOOPMAIIMOHHBIX CTEH/IOB.

II. CrannmapT npenocTaBiieHHs TOCYIapCTBEHHON yCIyTH

2.1. HaumeHoBaHue rocy 1apCTBEHHON YCIIyTH

«Bpiaua pa3zpenieHus Ha U3MEHEHNe UMEHH U (haMUITuHU pebeHKa B cllydasx,
[IpeyCMOTPEHHBIX 3aKoHOAaTensCcTBOM Poccuiickoit @enepanumy.

2.2. HaumeHoBaHue oprasa, peJOCTABIISIIOIIET0 IOCY IapCTBEHHYIO YCIYTY

IIpenocTaBieHne rocy1apCTBEHHOM YCIYT'M OCYIIECTBIISETCS yIpaBlIeHHEM
obpasoBaHus  agMuHHCTpanuu  [IpearopHoro  MyHHIMIIATBHOTO  OKpYTa
CraBponoJyibcKoro Kpasi.

B cooTBeTcTBHM C NOJNIOXEHUSMU AJMUHUCTPATUBHOIO perjamMeHTa OT
3asBUTENS HE TpeOyeTcs OCYIUECTBICHUS JIEUCTBUM, B TOM YHUCIIE COTJIACOBAHHIA,
HEOOXOQUMBIX [ TOJY4YeHHs TOCYHapCTBEHHOW YCIYyTH, CBS3aHHBIX C
oOpallleHHeM B WHBIC OpPTaHbl, OPraHHU3allMM, YYacTBYIOIIHWE B IpedOCTaBIEHHH
rOoCyZIapCTBEHHOM YCITYTH.

IIpu npenocraBlieHUK rOCYTapCTBEHHOM YCIIYTH 3alpemniaeTcs TpeboBaTh OT
3asBUTEJICH OCYILECTBICHUS AEHCTBUM, B TOM YUCJIE COTJIaCOBaHMM, HEOOXOIUMEIX
IUIs TIOJYyYEHUs] TOCYJapCTBEHHOW YCIYTH M CBSI3aHHBIX C 0OOpallleHUEM B HHBIE
rOCYJIJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIpPaBIICHHS, OpraHU3alliH, 3a
UCKIIIOYEHUEM IIOIY4YEHUsI YCIYr M TONy4eHUs] JOKYMEHTOB U WHGOOpMaIlHH,
IPEAOCTABISICMBIX B PC3yJdbTaTe MPEAOCTABIECHUS TaKUX YCIYT, BKJIFOYEHHBIX B
IIEPEUYCHb YCIYT, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMH M OOS3aTEIBHBIMH IS
[IPEAOCTAaBIEHUs] TOCYJAPCTBEHHBIX YCIyI M NPEAOCTABISIIOTCS OpPraHU3alUusSIMH,
YYacCTBYIOILIMMU B IMPEJOCTABIEHUH TOCYJAapCTBEHHBIX YCIYT, YTBEPXIaeMBIX
HOPMAaTUBHBIM IIPaBOBBIM aKTOM (CTaBpOIOILCKOTO Kpasi.

2.3. Pe3ynbTaT npenocraBiieHUs: rOCy/1apCTBEHHOMN YCITyTH

KoHeYHBIMU pe3ysibTaTaMu IPEAOCTaBICHUS TOCYJIAPCTBEHHOW YCIYI'd
SIBJISIETCS:

BbIAa4Ya  pa3pelleHuss Ha  U3MeHeHue  amMwind U UMEHH
HECOBEPILIECHHOJIETHETO B CiIy4yasX, IPELyCMOTPEHHBIX 3aKOHOJaTeIbECTBOM
Poccuiickoit ®enepainy;

OTKa3 B BblJa4e paspelleHuss Ha U3McHeHHe GaMUIMd W HMEHH
HECOBEPIIECHHOJIETHEr0 C HANIPABIEHUEM TUCHbMEHHOTO YBEIOMIICHHS 3aSBUTEIIIO O
[IPUHATUYU TAKOTO PELICHMs C YKa3aHUEM NIPHIMHBI OTKa3a.

2.4. Cpok mpenocTaBiieHUs roCy/1apCTBEHHON yCIIYTH

I'ocynapctBenHas yciayra npenoctasiserca B Teuenue 20 pabouux aHe# co
IHA pEerucrpandd JOOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HAaCTOSIIEro
AJIMUHUCTPATUBHOTO perilaMeHTa



2.5. HopmaTtuBHble npaBoBbIe akThl Poccuiickoii Penepan ¥ HOpMaTHBHbBIE
npaBoBble aKThl CTaBpOMOJBCKOTO Kpas, peryjlupylolife IIpeaocTaBiIcHHe
roCy1apCTBEHHOU yCIyTH

[lepeyeHs HOPMATHBHBIX MpPaBOBbIX akTOB Poccuiickoil ®enepanuu u
HOPMATUBHBIX TMPaBOBBIX akTOB (CTaBpOIMOJBCKOTO Kpas, PeryJUpYOIIHX
IIpE/IOCTaBJIEHME TOCYJapCTBEHHOW YCIyrd (C yKa3aHHEM HX PEKBU3UTOB H
MUCTOYHUKOB O(DHULMANBHOTO  ONyOJUKOBaHUS), TMOMJIEKUT OOS3aTeTEHOMY
pa3MeIIeHrI0 Ha odUIlManbHOM caiiTe opraHa MECTHOrO CaMOYIIpaBleHUS B CETH
«HTepHeT», Ha EquHOM mopTalie, Ha pEerHOHANIbHOM IOpTaje W PEerdoHaNIbHOM
peecTpe.

2.6. UcuepnbpiBaromuii nepedeHb  JOKYMEHTOB, HEOOXOIWMEBIX B
COOTBETCTBHH C 3aKOHOAATEIbHBIMU WM WHBIMA HOPMATHUBHBIMM IPaBOBHIMH
aKTaMH JUIsl [IPEIOCTaBIIEHHS TOCY/1apCTBEHHOM YCIIyTU

IlepedyeHb JTOKYMEHTOB, HEOOXOJUMBIX JUIsl IOJYYEHHUS TOCY/IapCTBEHHOU
YCILyTH, KOTOPBI€ 3asBUTEIb IIPEIOCTABISET CAMOCTOATEBHO:

1) 3asBneHHMe Ha NpeNOCTaBIeHUE TOCYAAPCTBEHHOM YCIYTd COTJIACHO
OPUIIOKEHUIO | K AIMUHUCTPATUBHOMY pETJaMeHTY;

2) komuM nacmnopra TrpaxnaHuHa Poccuiickoit @enepauud HIX HHOTO
JIOKYMEHTa, yAOCTOBEPSIONIEr0 THYHOCT 3asiBUTETICH;

3) xomus JOKYMEHTa, MOATBEPXKAAIOIIero NMpUUYMHY, B CBSI3M C KOTOpPOH
3asBUTENb MPOCUT U3MEHUTh UM U (Win) dhaMunvio pebeHka (CBUIETETHCTBO O
3aKTIOYeHUM Opaka, CBUAETENBCTBO O PACTOPXKEHUM Opaka, CBUAETENBCTBO O
nepeMeHe (GaMUINI POTUTENSIM | Ap.);

4) KoIIHsI CBUETENBCTBA O POXKJIECHUHU peOeHKa;

5) nuceMeHHOe cornacue pe0OeHKa, NOCTHUIIIEro BO3pacTa JeCATH JIeT
(moamuchIBaeTCS Ha JIMYHOM IIpUEMEe JIU0O IIPeOCTaBIAETCS HOTapUalIbHO
3aBEepEeHHOE coryiacue pebeHKa);

6) coriacue BTOpPOrO POAHUTENs B MUCLMENION ¢opMe IMpHU pa3ienLIlioM
IIPOKUBAHUM POAUTENEH;

7) B ciydae HEBO3MOXHOCTHM Yy4eTa MHEHHS BTOPOrO pPOIUTENS
IIPEACTaBIIAETCS OJUH U3 CIENYIOIUX T0KYMEHTOB:

KOIUSI CIPaBKHA O HAIWYMH CTaTyca oguHOKoi Matepu (dpopma No 25 u3
apxuBa 3allUCH aKTOB TIPAXIAHCKOTO COCTOSHHUSA C MECTa PEerucTpaliM akTa o
pOXJIeHUH peOeHKa);

KOITMsI CBUAETENHECTBA O CMEPTH BTOPOTO POIUTES;

KOIMS CIPaBKU M3 OpraHOB BHYTPEHHHUX /i€l O HAXOXKJEHUH B PO3BICKE OTIIA
(MaTepn);

KOMMS pelIeHus CyJa O JIMIIEeHWHM OTla (MaTepu) pPOAUTEILCKUX IIpaB
(BCTYNMBIIIETO B 3aKOHHYIO CHITY ),

KOIUsl pelIeHUusl Cy/la O TpPU3HAHUM HEIEeCrOCOOHBIM oTHa (Marepu)
(BCTYNUBIIEro B 3aKOHHYIO CUITY);

KOMNUS pelleHus CyJa O NMPU3HAHUU POAUTENs] 0€3BECTHO OTCYTCTBYIOIIHUM
(BCTYNHUBIIIETO B 3aKOHHYIO CHITY);



KOMHMsI PeIlleHus Cy/ia O MPHU3HAHWU POTUTENS YMEPUIUM (BCTYMHBILIETO B
3aKOHHYIO CHITY);

CIIpaBKa TEPPUTOPHUAIBHOTO Oprana denepanbHOro opraHa UCIOJIHUTEIbHON
BJIACTH, YIOJHOMOYEHHOTO Ha OCYyIlecTBIeHMEe (YHKIUN MO NPUHYAHTEIHHOMY
HCTIONHCHHUIO MCIIOJIHUTEIBHBIX TOKYMEHTOB M 00€CleYeHUIO YCTaHOBJIEHHOTO
NOpsiZika JEITEIRHOCTH CYJOB, O 3aJ0/DKEHHOCTH IO YIUIaTe allUMEHTOB C
yKazaHueM pa3Mepa U neproga oopa3zoBaHusl.

B cnyuyae gudHOro oOpaimieHus 3asSBUTENSl 3a I[PENOCTaBIEHUEM
rocy/IapCTBEHHOM YCIyT'H KOIUM JOKYMEHTOB, YKa3aHHBIX B MOANYHKTax 2 - S u §,
MIPEACTaBIAIOTCS 3asiBUTEIISIMU BMECTe C OpUTHHAIAMH JIOKYMEHTOB 151 CBEPKH.

Konun nokymMeHTOB, yKa3aHHBIX B MOAMYHKTaxX 2 - 5 U §, mepechuiaeMblie
MOYTOBOM CBSA3BIO, JOKHEI OBITH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATENHCTBOM
nopsiixe.

OO6paienre 3asBUTENS] 3a NPEJOCTAaBICHUEM TOCYJapCTBEHHOW YCIyru
MIPUPABHUBAETCS K COTJIACHUIO 3asBUTENS ¢ 00paboTKOH ero nepcoHaIbHBIX JaHHBIX
U MEePCOHATBHBIX JIAHHBIX ero pebeHKa B IEeNsIX U B 00beMe, HEOOXOIUMBIX IS
MIPeIOCTaBIEHUSI TOCYTApPCTBEHHON YCIIYTH.

Hnst 06paboTKu OpraHOM MECTHOI'O CaMOYIIPaBIEHUs, MPEAOCTABISIONINM
rocyJIapCTBEHHYIO YCIYry, INEpPCOHANLHBIX J/JaHHBIX 3asBUTENS, UMCEIOMIUXCS B
paclopsDKEHUM  OopraHa MECTHOTO  CaMOYIpaBIIEHMs, MPeAOCTaBISIOLIErO
rOCYJJapCTBEHHYIO YCIYTy, B LIENsX Mepeladyd B WHOW OpraH, IpeAoCTaBISIOIIUN
roCyJIapCTBEHHYIO YCIYTy, OpraH, IMPeAOCTABISIOMNN MYHHUIUIAIBHYIO YCIYTY,
au00 TIOJIBEIOMCTBEHHYIO T'OCYJIapCTBEHHOMY OpraHy WM OpraHy MECTHOI'O
caMOyIpaBlIeHHUs OpraHU3aLHIo, Y4acTBYIOMIYIO B IIPEIOCTAaBICHUHU
rOCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, HA OCHOBAaHUM MEXKBEIOMCTBEHHBIX
3aIIpOCOB TaKUX OPraHOB WY OpraHU3alyi I IPeJOCTaBICHUS T'OCY TApCTBEHHOU
W1 MYHULMITANBHOR YCIYTrd TO 3alpocy 3asBUTENs, a Takxke s o0paboTku
MEPCOHANBHLIX AAIILIX MPH PETHCTPAllUd CyOBEKTa MEepCOHAIBHBIX JaHHBLIX I1a
EnuHoM mopraie, perioHalbHOM MopTale He TpeOyercs MOIYyYEHHs COrjacus
3asBUTENS KaK cyObeKTa MepCOHANbHBIX JaHHBIX B COOTBETCTBUM C TPEOOBaHHSIMU
ctateu 6 OenepansHoro 3akona ot 27 utong 2006 r. Ne 152-03 «O nepcoHanbHBIX
JTAHHBIX).

3asBUTENbF MOXET NMPEJICTABUTH B OpraH MECTHOTO CaMOYNPaBIIEHUS 3aIIpoOC
B ¢opMe S3IEKTPOHHOTO JOKYMEHTa C HCIIONb30BaHHeM EauHOro nopraia u
peruoHaIFHOIO IIOpTajla, YCTAHOBJEHHOW IHOCTaHOBJeHUWEM lIpaButenscTBa
Poccuiickoit @enepanmu ot 07 utona 2011 r. Ne 553 «O nopsiake opopmiieHus U
NPE/CTABICHUS 3asABI€HMA M WHBIX JOKYMEHTOB, HEOOXOOUMBIX OIS
MIPEeIOCTABICHUS TOCYapCTBEHHBIX W (W) MYHHLIMIIAIBHBIX YCIyT, B (opme
ANEKTPOHHBIX TOKYMEHTOBY.

@opmupoBaHue  3arpoca B (QopMe  IIEKTPOHHOIO  JOKYMEHTa
OCYILECTBISIETCA TMOCPEACTBOM 3alloJIHEHUs] 3JeKTPOHHONH (opMBI 3ampoca Ha
Enunom noprane, peruoHanbHOM nopTtajie 6€3 HeoOXOIMMOCTH AONOIHUTENHHOU
[I0JIa4H 3arpoca B Kakoi-mubo uHoH dopme.



Ha EpuHoM mopTane, peruoHaJIbHOM IOpTajle pasMelaercs obpaserr
3aIOJTHEHUS 3anpoca B GopMe 3JIeKTPOHHOTO TOKyMEHTA.

Ecnmu Ha EnunoM moprane 3asBHTENIO He 00eclednBaeTCsi BO3MOXXHOCTH
3alloJIHeHHUs 3arpoca B GopMe 3JIEKTPOHHOIO JOKYMEHTa, TO Uil (OpMHUpPOBaHUS
3anpoca Ha EquHoM mopTane B mopsiike, onpeaensieMoM MUHHUCTEPCTBOM CBS3U U
MacCOBEIX  KOMMyHHKauuii  Poccuiickoii ~ @enepauuu,  obecnednBaeTcs
aBTOMATHYECKUN IepexoA K 3allOJIHEHHIO JJIEKTPOHHOHW (DOPMBI YKa3aHHOTO
3amnpoca Ha perHOHAIbHOM MopTare.

®opmaTHO-JIOTHYECKast IpoBepKa chOPMHUPOBAHHOTO 3ampoca
OCYIIECTBIAETCS MOCIe 3aMOJHEHNUS 3asBUTENIEM Ka)XXI0T0 U3 MOJIeH 3JIeKTPOHHOM
dopmel 3ampoca. [1pu BRISBICHHH HEKOPPEKTHO 3allOJIHEHHOTO TOJIS 3JIeKTPOHHOM
(hopMEBI 3ampoca 3asBUTETh YBEIOMIIIETCS O XapaKTepe BBISBICHHOM OmHOKM |
IOpSAIKE €€ YCTpaHEeHHs IOCPEICTBOM  HHQPOPMAIMOHHOTO  COOOIIeHHS
HETIOCPE/ICTBEHHO B 3JIEKTPOHHOM (opme 3ampoca.

[Ipu dhopmupoBanum 3anpoca odecrevyrnBaeTcs:

BO3MOXHOCTH KOTIMPOBAaHUS U COXPAHEHUS 3aIpoca;

BO3MOXHOCTh TIe4aTh Ha OyMaXHOM HOCHTelle KOIMM 3ampoca B
3IEKTPOHHOU (hopme;

COXpaHeHHe paHee BBEJICHHBIX B DJIEKTPOHHYIO (opMy 3ampoca 3HaAUYECHUH B
000 MOMEHT IO XKEJTAHHIO 3aIBUTENIS, B TOM YK CJIe IPYU BOSHUKHOBEHUHU OIUOO0K
BBOJla W BO3BpaTe I IIOBTOPHOTO BBOJA 3HAUEHWH B 3JCKTPOHHYIO (HopMmy
3arpoca;

3aMoJTHEHUE MOJIeH 3IeKTPOHHOU (OPMEBI 3aITpoca A0 Havajla BBOJa CBEICHUIM
3asBUTENIEM C WKCIIOJIb30BAaHWEM CBEJCHHM, pa3MeIeHHbBIX B (enepanbHOMH
rOCyIapCTBEHHON MHPOpPMAIMOHHOH cucTeMe «EnuHas cucrteMa uaAeHTHQUKAITUN
U ayTeHTH(OUKaMK B HHPpacTpykType, obecreumBaronieit MHPOPMaIMOHHO-
TEXHOJIOTHUECKOE B3aMMOIeCTBIE HHPOPMALIMOHHBIX CUCTEM, HCTIONIB3YEMBIX JITIS
MIPEIOCTABICHUA TOCYJAPCTBEHHBIX W MYHHIIMIIAJIBHBIX YCIYI B DJIEKTPOHHOMH
dbopme» (manee - enWHas CUCTeMa HWIASHTH(UKAUUU M ayTeHTU(PUKAIUH), U
CBeICHM, OIMyOJMKOBAaHHBIX Ha EMWHOM TopTane, perroHaIbHOM IOpTane, B
4acTH, Kacalolleicss CBEIeHH, OTCYTCTBYIOIIUX B €IWHOH  cucreMe
UACHTH(DHUKAIINN U ayTeHTU(DHUKAITHIH,

BO3MOXXHOCTh BEPHYTHCS Ha JIOOOW M3 3TANoOB 3allOJIHEHUS SJIEKTPOHHOU
(dbopmsbl 3arpoca 6e3 moTepu paHee BBeJeHHON HHGOpMAILIHH;

BO3MOXHOCTh JOCTyIa 3asBuTeNiss Ha EaWHOM mnoprtanie, peruoHabHOM
noprajie Win oQUIHATHPHOM CaiTe OopraHa MECTHOTO CaMOYIIpaBIECHHS K paHee
MOJIaHHBIM WM 3ampocaM B TeUeHHE He MEHee OJHOIO roja, a TakKe 4aCTUYHO
c(hOpMHUPOBAHHEIX 3aMPOCOB - B TEUEHUE HE MEHEE 3 MeCsIIeB.

3ampoc, HampaBleHHBIX B QOpMe  JJIEKTPOHHOrO  JOKYMEHTa,
pacredaTsiBacTCsl Ha OYMaXXHBI HOCHUTENh U PETUCTPHUPYETCA NOJDKHOCTHBIM
JMIIOM OpraHa MECTHOT'O CaMOYTIPaBJIeHHs, OTBETCTBEHHBIM 3a PUEM TOKYMEHTOB,
B )KypHaJie yueTa IprueMa 3alipocoB 3asBUTeENIEH B A€Hb €ro NOCTYILICHUS.

JIOMKXHOCTHOE JIHUII0 OpraHa MECTHOrO0 CaMOYTpaBlieHUs oOOecleynuBaeT
TIpHieM 3ampoca, HeOOXOMMOTO0 JUIs IPEAOCTaBICHUS TOCYIapCTBEHHOM YCIyTH, U



peructpauuio 3ampoca 06e3 HEOOXOAMMOCTH IIOBTOPHOIO IPEACTaBIEHUS
3asIBUTENIEM 3TOT'0 JOKYMeHTa Ha OYMa)KHOM HOCHUTEIIE, €CJIM HHOE HE YCTaHOBIIEHO
benepanbHbBIMU 3aKOHAMU W NPUHAMAaeMbIMH B COOTBETCTBHM C HHMH aKTaMU
[IpaButensctBa Poccuiickoit ®enepanuu, 3akoHamMu (CTaBpONONbCKOrO Kpas U
IPYHAMAaEeMBIMH B COOTBETCTBUY ¢ HUMH akTaMu [ IpaBuTenscTBa CTaBpONOIBCKOTO
Kpas.

IIpenocraBienne rocy1apcTBEHHOM yCIyr HaYMHAETCS ¢ MOMEHTa MprueMa
M PETHCTPAIMH OPTraHOM MECTHOTO CaMOYIPaBJIeHUs 3aIpoca, HE0OXO0IUMOoro s
peIOoCTaBIEHNUs TOCYJapCTBEHHOH YCIYTH, IOCTYIUBIIETO B (POPME 3JIEKTPOHHOTO
IOKyMEHTA.

VBegomiieHHe O IIpEeMe M PETUCTpallK 3ampoca, HeoOXOIMMOro I
IpeJOCTaBIeHUs] TOCYIapCTBEHHOW YCIyru, cojep)kallee CBEACHHSI O (akTe
IpreMa 3arpoca, HeoOX0AUMOTro A7 IPEAOCTaBICHHS FOCY AAPCTBEHHOM YCIIyTH, 1
Hadaje Mpoleaypbl NPeJOCTaBICHHs TOCYJAapCTBEHHOH  yCIyrd, Jubo
MOTHUBHUPOBAHHBIA OTKa3 B MpHeMe 3alpoca, HeOOXOAUMOro i IIpeAOCTaBICHUs
roCyapCTBEHHOW YCIyrd, IMOCTYHHMBIIEE B OpraH MECTHOI'O CaMOYIIPaBJICHUS B
dbopMe PIEKTPOHHOIO IOKyMEHTa, HallpaBIIeTCs 3asiBUTEINIO HE M03/[Hee pabodero
IHS, CIEQYIOLIEero 3a JHEM IOoJayud YKa3aHHOTO 3amnpoca, B GopMe 3JIEKTPOHHOI'O
JOKYMEHTa II0 aJpecy OJJEKTPOHHOW IIOYTHl, yKa3aHHOMY B 3alpoce, WIH B
NUChMEHHOU (opMe o MOYTOBOMY ajjpecy, yKasaHHOMY B 3aIIpoce.

dopma 3ampoca, HeoOxonumasi i IPEAOCTaBICHUs] TOCYIapCTBEHHOU
YCIIyT'H,, MOKET OBIThH [TOJTyYeHa 3asiBUTEIIEM:

HEITOCPEICTBEHHO B OpraHe MECTHOT'O CaMOYIIPaBIICHHS];

Ha o¢uIUaNbHOM caiiTe opraHa MECTHOIO caMoyIpaBleHMs, EnuHom
NopTaje U periOHAIBHOM II0pTalle;

B HGOpMalinoOHHO-TIpaBoBoii cucteme «KoncynsrantlImocy.

[Ipu npenocTaBieHNN roCyAapCTBEHHOM YCITyTH 3alpelaeTcs: TpedoBaTk OT
3asBUTEIIECH:

IpeJICTaBIeHHs TOKyMEHTOB M MH(OPMAIIH UITH OCYILIECTBICHUS AeUCTBUH,
IIpeICTaBI€HUE WK OCYIIECTBIEHNE KOTOPHIX HE IIPEyCMOTPEHO HOPMAaTUBHBIMU
IPaBOBEIMH aKTaMH, PETYIHPYIOIIMMU OTHOIICHMS, BO3HHKAIOIIME B CBS3U C
IIPEeIOCTABIIEHUEM TOCYITAPCTBEHHOMN YCIIYTH;

NIpPE/ICTABICHUST JAOKYMEHTOB M HH(pOpMAIUM, B TOM uYucie o0 omaTe
rOCyAapCTBEHHOW IOLLIWHEI, B3UMAaE€MOW 3a IMPEIOCTABICHHE IOCYIapCTBEHHOU
YCIIYI'M, KOTOpBIE HAaXOLSATCS B pPACHOPSIXKEHUHM OpPraHoOB, IIPEAOCTABIISIOIIMX
rOCyapCTBEHHYIO YCIIYT'y, HHBIX T'OCYAapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
CaMOyTpaBieHUs TUOO NOABEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WIIH
opraHaM  MECTHOTO  CaMOYIpaBJeHHS  OpraHu3alui, Yy4acTBYIOIIMX B
IPEIOCTABIEHUM TOCYJApCTBEHHBIX YCIYT, B COOTBETCTBUU C HOPMATHBHBIMH
paBoOBbIMH akTamu Poccuiickoit denepalini, HOpMAaTUBHBIMU [PaBOBBIMH aKTaMH1
CraBpomonbsCKoro Kpas, 3a HCKIIOYEHHMEM JOKYMEHTOB, BKIIOYEHHBIX B
omnpeJieNeHHbIM YacThio 6 crtatbu 7 @enepanbHOro 3akoHa «O0 opraHu3anuu
IpEeNOCTaBICHUs TOCYAAPCTBEHHBIX M MYHHLMIIAIBHBEIX YCIyD» IEpeYeHb
JIOKyMEHTOB;



OCYIIECTBJICHUS NEeHUCTBUH, B TOM HYHCIIE COTTIAaCOBAaHUMN, HEOOXOIUMBIX IS
MOJIyYeHHUs] TOCYJApPCTBEHHON YCIYTH W CBS3aHHBIX C oOOpallleHHeM B HHbIE
rocyJapCTBEHHbIE OpraHbl, OpraHW3alUy, 3a HUCKIFOYEHUEM MOIYYEHUS YCIYT U
IIOJIy4eHUs] JIOKYMEHTOB UM HHbOpMalMH, IpPeJOoCTaBIsIeMbIX B pe3yJibTare
IIPEeOCTaBIEHUS. TaKUX YCIYT, BKIIOUYEHHBIX B [IEPEYHU, yKa3aHHblE B HacTH 1
ctatbu 9 @enepanbHOoro 3akoHa «0O0 opraHu3zalMM — [PeNOCTaBIEHUS
roCyJapCTBEHHBIX M MYHHULIUTANBHBIX YCIYT»;

NpeACTaBICHAS JOKYMEHTOB M HWHGQOpMAaIluH, OTCYTCTBUE W (HJIH)
HEOCTOBEPHOCTh KOTOPBIX HE YyKa3blBaJUCh IIPU IEPBOHAYAIILHOM OTKaze B
npuemMe JOKyMEHTOB, HEOOXOAMMBIX IJsl MPENOCTaBIEHHS TOCYyHapCTBEHHOU
yciiyrd, 1100 B IpeloCTaBleHHH TOCYJIapCTBEHHOM YCIyIH, 3a HCKIIOYEHHEM
CIIEIyIOLIUX CITy4aeB:

a) U3MeHeHHe TpeOOBaHWH HOPMATHUBHBIX IIPABOBHIX aKTOB, KACAIOIIHUXCS
OpedoCTaBICHUsA TOCYIapCTBEHHOMW YCIyrd, IIOCJ€ I[epBOHA4YallbHOM IMomadu
3asBJICHUS O MPEIOCTaBICHHH ITOCYJapCTBEHHOU yCIIYyTH;

0) Hammuue OmMHOOK B 3asBICHUU O IPEJOCTABIEHWH TOCYHAPCTBEHHOM
YCIYTH U JOKYMEHTax, [IOJJaHHBIX 3asBUTENIEM IOCIe NePBOHAYAIIBHOTO OTKa3a B
IIpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIsI TPEJOCTaBIEHUsI TI'OCYJIapCTBEHHOMN
YCIIyTH, JTHOO B IIPEIOCTABIEHUU TOCYJapCTBEHHOM YCIYTHM W HE BKIIOYEHHBIX B
MIPECTABICHHBIA paHee KOMIUIEKT JIOKYMEHTOB;

B) UCTEUYEHHE CpOKa NelCTBHUS HOKYMEHTOB WM H3MEHeHue MHOOpMaIuu
IIOCJIe MEpPBOHAYAIIBHOIO OTKa3a B IpHeMe [IOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABIEHAS  TOCyJapCTBEHHOM  yciayrd, Jub0 B  IMPeIOCTaBICHUH
rocyJlapCTBEHHOU yCIIyTH;

I') BBISBICHHE JOKYMEHTAJIBHO TOATBEPXKICHHOTO (akta (MpU3HAKOB)
OIIMOOYHOTO WJIN MPOTUBOMPABHOTO JeUCTBHS (Oe3/1elCTBYS ) NTOJKHOCTHOTO JIMIA
OopraHa MCCTHOTO CaMOYTIpaBJIeHHS, MYHHIIMIANIBHOTO CIyXallero, paboTHHKa,
HEOOXOAMMBIX JUISl TPENOCTaBIEHUsT TOCYJAapCTBEHHOW yciyru, mambo B
[IPEIOCTaBICHUN T'OCyJapCTBEHHOW YCIYrH, O 4YeM B NHCbMEHHOM BHJIE 32
INOANUCHIO  PYKOBOJOWUTENS  OpraHa  MECTHOTO  CaMOYIpaBIeHUS  IIpH
[EpBOHAYAJbHOM OTKa3e B IpueMe JOKYMEHTOB, HEOOXONUMBIX IS
IPEIOCTaBIEHUs IOCYNAapCTBEHHON YCITyTH, YBEAOMIISETCS 3asiBUTENb, a TaKXKe
IIPUHOCSTCS U3BUHEHHS 3a JOCTaBIeHHBIC HEYI100CTBA;

MpEeAOCTaBleHUss Ha OyMa)XHOM HOCHUTENE IOKYMEHTOB U WHGOpPMAIHH,
ANEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIH 3aBEPEHBI B COOTBETCTBUHU C IIYHKTOM
7.2 dactu 1 crateu 16 @enepanpHOro 3akoHa «O6 opraHu3alyy IpeaoCTaBICHHUS
rOCYJIJapCTBEHHBIX M MYHHIUIIANBHBIX YCIYI», 32 UCKIIOYEHHUEM CIIy4aeB, €CITH
HaHECEHWEe OTMETOK Ha Takue JOKYMEHTHl JHOO0 UX U3BATHE SBISETCS
HEOOXOMMBIM YCIIOBUEM IMPEAOCTABICHUS] TOCYJapCTBEHHOM YCIYyrd, W WHBIX
CJIy4aeB, yCTAaHOBIIEHHBIX efepalbHBIMU 3aKOHAMH.

2.7. HcuepnwiBalolldid TMepedeHb HOOKYMEHTOB, HEOOXOAMMEIX B
COOTBETCTBUM C HOPMATUBHBIMU MPAaBOBBIMU aKTaMU JJIs TPEJOCTABICHHUS
rOCyJIapCTBEHHOM yCIIYTH, KOTOPbIE HAXOASITCS B PaACIIOPSXKEHUH IOCy AapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPaBJICHWS U MUHBIX OPraHOB, yHYACTBYIOIIHUX B



[IPEIOCTABIEHUN TOCYAAPCTBEHHBIX WM MYHHUIUIAIBHBIX YCIYr, W KOTOpBIE
3asiBUTENIb BIIpaBe NMPeICTaBUTh

C upenbio MNpeAoCTaBlIeHUs TIOCYIapCTBEHHOM YCIYyrM OpraH MECTHOTO
CaMOYTIPaBIIEHHsl 3allpallMBaeT M MOIy4aeT B paMKaxX MeEXBEIOMCTBEHHOTO
UHGOPMAIIMOHHOI'O B3aUMOJIEHCTBUS CIIEAYIONIHE JOKYMEHTBI:

CBEIIEHUS, MOATBEPKIAIOLIME PErUCTPALMI0 10 MECTy JKUTEIbCTBA
3asiBUTENIC Ha TEPPUTOPUH MYyHULMINAIBHOTO 00pa3oBaHMs, OpraH MECTHOTO
CaMOYTIpaBJIEHHUs. KOTOPOro INpefoCTaBiIeT rocyJapcTBEHHYIO YCIyry (B ciydae
OTCYTCTBHS COOTBETCTBYIOIIEH OTMETKHM B Macnopre rpaxaaHuHa Poccuiickoi
®denepalivn).

B coorBercTtBuM ¢ nyHKTOM 2 4Yactd 1 ctateu 7 PenepanbHOro 3akoHa OT
27 nrons 2010 r. Ne 210-®3 «O6 opranm3zaiiuy mpeaocTaBIeHUs roCyJapCTBEHHBIX
Y MYHHULUIAIbHBIX YCIYT» JOKYMEHTBI, IOATBEPKAAIOIIHNE PETUCTPALIUIO 10 MECTY
XUTENbCTBA (B Cllydae OTCYTCTBHSI COOTBETCTBYIOIIEH OTMETKHM B MaclopTe
rpaxnannHa Poccuiickoir ®Denepaunn), 3asBUTENb BIpaBe IPEIOCTABUTH IO
COOCTBEHHOM HHULIUATHBE.

IIpu npenocTaBneHUH rocy1apCTBEHHOM yCIIyry 3amperiaercs TpeboBaTh OT
3asgBUTEIICH:

IIPEACTABICHUS TOKYMEHTOB 1 MH(POPMAIIUU UITH OCYIIECTBICHUS JeHCTBUIA,
IIPEACTaBJICHUE WU OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoili ®enmepanum ¥ HOPMATUBHBIMU IIPABOBBIMH
akraMu CTaBpOIIOJIBCKOIO Kpas, perylHpyrOLMMU OTHOILIEHUS, BOZHUKAIOIIAE B
CBSA3U C IPEJIOCTaBIEHUEM I'OCYIapCTBEHHOHN YCIyTH;

IIPEACTABIECHUS JIOKyMEHTOB U HWH(OpPMAIMH, KOTOpPhlE HaXOAATCI B
pPaCHOpsDKEHHM OpraHOB HCIOJHUTENBHOW BIACTH Kpas, IPeIOCTaBIISIFOIIAX
roCyJapCTBEHHBIE YCIIYT'H, UHBIX OpraHu3aluii, y1acTBYIOIIUX B MPEIOCTABICHUH
roCyJapCTBEHHOU yCIIyI'M, B COOTBETCTBUM C HOPMATUBHBIMU MTPABOBBHIMU aKTaMH
Poccuiickoit @enepanuy, HOPMaTUBHEIMHU NTPaBOBBEIMH akTaMu CTaBpOMOIBECKOTO
Kpasi, MyHULIANIAIbHBIMYA [IPAaBOBBIMHU aKTaMU;

[IPEACTaBICHUS JOKYMEHTOB M HH(QOpMaluu, OTCYyTCTBHE U (W)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh MpPU TNEPBOHAYAIBHOM OTKa3e B
IpueMe JOKyMEHTOB, HEOOXOAMMEBIX Ui TNPEeJOCTaBlIeHHS TOCydapCTBEHHOM
YCIyTH, JU00 B IPENOCTABICHHWH T'OCYJapCTBEHHOW YCIYTH, 3a HCKIIOUYEHUEM
CIENYIOIIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBaHWN HOPMATUBHBIX IPABOBHIX AKTOB, KACAIOIIMXCS
IIPENOCTABICHUS TOCYJapCTBEHHOM YCIYrd, IIOCle I[IepBOHAYAIBHOW MOJadH
3as1BJICHUS O NMPEIOCTABICHUH FOCYJapCTBEHHOM YCIYyTH;

0) Hamuuue omMOOK B 3asABJICHHU O IPEIOCTABICHUH TOCYIApCTBEHHOW
YCIYTH U TOKyMEHTaX, MOJaHHBIX 3asSBUTENEM IOCJE NepBOHAYAIBHOTO OTKa3a B
IIpUeMe JOKYMEHTOB, HEOOXOOUMBIX IS MpPEedOCTaBlIeHUs TOCYyJapCTBEHHOM
yCIyTH, TU00 B IPENOCTaBICHUH I'OCYyIapCTBEHHOHM YCIYT'H M HE BKIIIOUYEHHBIX B
IIPEACTABICHHBINA paHee KOMIUIEKT JJOKYMEHTOB;

B) HUCTEUYEHUE CpOKa NMeHCTBHS JOKYMEHTOB WM HW3MEeHeHHe WH(OOpMAaIiu
IIOCJIE II€PBOHAYANBHOIO OTKa3a B IIpUEME [IOKYMEHTOB, HEOOXOJHUMBIX IS



IPEJOCTABIEHUS  TOCYJAapCTBEHHOW  yClIyrH, JHO0 B NPEAOCTAaBIEHHUU
roCyapCTBEHHON yCIIyTH;

I) BBHISBJIEHME JOKYMEHTAJIBHO MOATBEPXKACHHOro (akra (IpU3HAKOB)
OLIMOOYHOTO HIIM IPOTHBOIIPABHOTO NieicTBUS (6e31ecTBHU) JOIKHOCTHOTO JIHLA
opraHa MECTHOTO CaMOyIIpaBlleHWs] IPH IEepPBOHAYAIbHOM OTKa3e B IIpHEME
JOKYMEHTOB, HEOOXOIUMBIX JIJIS MIPEIOCTaBICHNS TOCYy JApCTBEHHON YCIIyTH, IO
B TPEIOCTaBICHUU TIOCYyNapCTBEHHOM YCIyTH, O 4Y€M B IHCBMEHHOM BHIE 32
IOAMUCHI0  PYKOBOJHUTENs  OpraHa  MECTHOIO  CaMOYIpaBIEHUSA WM
YIOJHOMOYEHHOTO WM JIMLA YBEAOMIISIETCS 3asBHUTENb, & TakKe IPHHOCATCS
HW3BHHEHHUS 3a JIOCTaBlIeHHBIC HEYJ0OCTBA.

2.8. UcuepnsiBatomuii IepedeHb OCHOBAaHWM Ui OTKasa B IIPHEME
JOKYMEHTOB, HEOOXOUMBIX IJIsl IPEeJOCTaBIeHUs TOCY 1apCTBEHHOM YCIyTH

B  npweMe  JIOKyMEHTOB, HEOOXOOUMBIX  [UId  IIPEJNOCTaBICHMS
rOCy/IapCTBEHHOU yCIIyTH, OTKa3bIBAETCS, €CIIU:

1) ¢ 3asBICHHEM 00pPATUIOCH HEYIIOTHOMOYEHHOE JIULIO;

2) 3asBJIeHNE HE COJEPXKUT TOIMUCH M yKa3zaHus (paMUIHH, HMEHH U (€CiH
HMMEETCs) OTYECTBA 3aABUTENSL U €r0 IIOUTOBOTO aapeca JUisl OTBETA,

3) 3asABUTEIH HE HMEET PETUCTPAIIUY IO MECTY KUTEILCTBA UM ITPEObIBAHHUS
Ha Teppuropuu (HANMEHOBaHWE MYHMIMINAIBHOTO WM TOPOACKOIO OKpyra
CTaBpOIIOJILCKOTO Kpasi);

4) 3asgBUTENIEM MPEACTABICH HEMONHBIM IaKkeT JOKYMEHTOB, YKA3aHHEIX B
IyHKTe 2.6 HacTosALEero AIMUHUCTPATUBHOTO PErIAMEHTA,

5) Ka4eCTBO JOKYMEHTOB HE COOTBETCTBYET CIIEYIOIIMM TpeOOBaHHUAM:

TEKCTHI IOKyMEHTOB HallMCaHbl Hepa30opUunBo;

bamuiun, UMeHa U (ECITM MMeeTCs) OTUeCTBa (PU3MIECKMX JIUIL, aJpeca MX
MECT KUTEIbCTBA HAIIUCAHBl HE ITONTHOCTHIO;

B JJOKyMEHTaX UMEHKITCS LIOUAYUCTKY, IIPUITUCKH, 3aUYEPKHYTEHIE CIOBA M HHEIE
HE OrOBOPEHHBIE UCIPABICHUS;

JOKYMEHTHl HE YIOOCTOBEPEHBI, HE€ CKpEIUICHBl IIe4aTsMM, HE HMEIOT
HaJUIeKalldX TMOJANKUCEeH CTOPOH WM OIPEACNICHHBIX 3aKOHOIATENhCTBOM
JOJDKHOCTHBIX JIMII;

JOKYMEHTHl HMEIOT Cephe3Hble MOBPEXICHWUs, HAIWYHE KOTOPHIX HE
[IO3BOJIAET OJTHO3HAYHO UCTOJKOBATh UX CONEPIKAHUE;

6) OTCYTCTBYIOT OpHTHMHANBI JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6
HACTOSIIET0 AJMUHHCTPATHBHOTO periiaMeHTa (B Cilydae eClld OHU HE 3aBEPEHEI B
YCTAHOBIEHHOM 3aKOHOaTeIbcTBOM Poccuiickoit Denepanuy IOPSIKE).

JIOTIOMTHUTENEHBIMI OCHOBAaHMSIMHU [JIs1 OTKa3a B IpHUEME JOKYMEHTOB,
HEOOXOMMMEBIX IS TIPEIOCTaBIeHMUs TOCYJapCTBEHHOM YCIIYyTH, IIPH HAIPaBICHHH
3ampoca B ANEKTPOHHOU (opMe, SBISOTCS:

HAJIMYHE TIPOTUBOPEUYUBBHIX CBEIECHUN B IIPEJACTABICHHBIX NOKYMEHTaX MU
ANEKTPOHHOM (opMe 3aIpoca;

3aIpoc, NpeICTaBIeHHBIN B (hopMe 3IEKTPOHHOIO JOKYMEHTA, HE ITOAJAETCS
NpouTeHHr0 W (WJIH) HE COOTBETCTBYIOT TpeboBaHMAM K Qopmary ero
IpeCTaBICHUS.



He nmomyckaercs oOTKa3 B [pueMe 3ampoca, HeoOXOAUMOro i
[IPEIOCTABIEHUS] TOCYAApCTBEHHOM YCIIyTH, a TaKXe OTKa3 B IPeNOoCTaBIIEHUH
rOCYJapCTBEHHOM YCIyrd B cliydae, €CIH 3alpoc, HEOOXOAUMBIH A
IpeI0CTaBIEHHUS TOCY IaPCTBEHHON YCITyTH, IOJaH B COOTBETCTBHH C HHQOpMaLKeH
0 CPOKax W IOpsifiKe MPeJOCTaBIeHUS TOCYIapCTBEHHON YCIIYTH, OITyOIMKOBAHHOH
Ha EIWHOM TmopTane, perHOHATHHOM IOpTaje U O(UIUAIBHOM Ca|Te OpraHa
MECTHOTO CaMOYTIpaBIEeHUS.

2.9. HcuepnplBatollMi MepedeHb OCHOBAHUMN [UIA IIPHOCTAHOBIIEHMS HIIH
0TKa3a B NMPEIOCTaBICHUH rOCyJapCTBEHHON YCIIyTH

I'ocynapcTBeHHasi yciayra DPHUOCTAHABIMBAETCA IIPH YCIOBHH, €CIIH
npejicTaBlieHHbIe JOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAHMSAM, [IPEABABIAEMBIM K
HUM 3aKOHOJIaTEIHCTBOM.

B0300HOBNIEHHE MpOLETYpPHl IIPEAOCTABIEHUS IOCYNapCTBEHHOH YCIIyI'H
OCYIIECTBIISIETCS. MPU YCTPAaHCHWH HapylleHUH B OGOpPMIIEHHMHM JOKyMEHTOB,
HEOOXOMUMEIX JJIs TIPeIOCTaBIeHUs TOCyJapCTBEHHON YCIIyTH.

3asBUTENIO OTKA3bIBACTCS B MPEJOCTABICHHUM TI'OCYIAapCTBEHHOW YCIYTH B
CIIeTYIOLIUX CIIydasiX:

1) B cioyyae IIpenCTaBIeHHs 3asBUTENEM 3aBEIOMO HEJIOCTOBEPHOM
HHbOpMAaIlUH, HWMEIOIell CyIIeCTBEHHOE 3HAa4eHHe [Uid IPeJIOCTaBICHHS
roCyIapCTBEeHHOMU yCIIyIH;

2) HECOOTBETCTBHE 3asBUTENI KaTeTOPHM JIWI], YKa3aHHBIX B IIyHKTe 1.2
HACTOAIIEero AIMAHUCTPATUBHOTO PErIaMeHTa;

3) moctuxeHnue pedbeHkoM 14-neTHero Bo3pacra;

4) OTCYTCTBHME COTJIaCHs Ha W3MeHeHWe MMeHM U (Win) dhaMHIuu peOeHKa
OT/JIEJBHO TPOXXUBAIOIEr0 POAUTENS (KpoMe CIy4yaeB, YCTAHOBJIEHHBLIX YaCTIMM
2 u 3 crareu 59 Cemeiinoro kogekca Poccuiickoii @enepanum);

5) orcyrcTBue corllacust pebenka, gocruriiero 10-meTHero Bo3pacTta, Ha
H3MeHEHHE eMy HMEHH U (WiH) paMuIn.

2.10. Ilepeuens ycimyT, HEOOXOIUMBIX U 00SI3aTEIBHBIX ISl IPENOCTABICHUS
rOCYIapCTBEHHOM YCIyTrd, B TOM YHCIE CBEACHHUS O NOKYMEHTE (HOKyMEHTAx),
BEIZJaBaeMOM  (BBIJABaeMbBIX) WHBIMHA OpraHU3alMsIMH, YYacCTBYIOIIMMH B
MIPeJOCTaBIIEHUU TOCY1apCTBEHHON yCIIyTH

K ycimyraMm, HeoOXomuMbIM U 00fA3aTeldbHBIM JUIS INPEAOCTABICHMS
rOCYyJapCTBEHHOH  yCIYTH, OTHOCUICA HOTAPUAIBHOE 3aBEPEHME  KOIHH
JOKYMEHTOB, HEOOXOMUMBIX [UIi IPENOCTAaBIECHUS OpraHaMM  MECTHOI'O
CaMOYIPaBJIEHHs] TOCYIApPCTBEHHBIX YycIyr (B ciydasx, Koraa Tpebosanue o
HOTApPHAJIBLHOM 3aBEpEeHHH KOIWH JOKYMEHTa YCTaHOBJIECHO 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuu u (MiK) 3aKOHOAaTENECTBOM CTaBpONONBECKOTO Kpas).

2.11. ITopsinok, pa3Mep ¥ OCHOBaHUS B3UMaHUs rOCyAapCTBEHHOM IOIUTHHEI
HJTH MHOM TIJIATHI 32 MPEJOCTABIEHUE TOCY IapCTBEHHON YCIIyT'H

I'ocynapcTBeHHas MOLUIMHA HE B3UMACTCSL.

WHas 11ata 3a mpeocTaBiIeHue rocy 1apCTBEHHOM yCIIyTH He B3UMAETCs.

B ciayyae BHeceHMsS W3MEHEHMH B BBIIAHHBIM 110  pe3yabTaram
IPENOCTABIIEHUSI TOCYAApCTBEHHON YCIyrM JOKYMEHT, HalpaBICHHBIX Ha



HCIIPABIIEHHE OIIMOOK, TOMYIIEHHBIX M0 BUHE OpraHa U (MjH) JODKHOCTHOTO JIUIIa,
IJIaTa C 3asIBUTEIIS HE B3UMACTCH.

2.12. MakcuMalIbHBIH CPOK OXHJAHUSI B O4YEPEeaM IIPH IToJade 3ampoca o
IPeJIOCTaBJIEHHH TOCYyIapCTBEHHON YCIYyTM K IpH IOJIYyYEeHHH pe3yJbTara
NIPEJ0CTaBJIEHUS TOCY 1apCTBEHHOH YCIIyT'H

MakcumanbHOEe Bpemsi OXUAAHUA B odepeu IIpH IoJajve JTOKYMEHTOB Ha
pea0oCTaBlieHne TOCYJApCTBEHHOM YCIyTH, NpH IOIYyYEeHHH TOKYMEHTOB, IIpH
HEOOXOANMOCTH TIOJTy4EHHUS KOHCYJIBTAIlMH He TOJDKHO NIPEeBBINATh 15 MUHYT.

MakcuMaabHOe BpeMsi IpHeMa OODKHOCTHBIMU JIMLAMH cocTaBiseT 20
MHHYT.

2.13. Cpok ¥ NOpSAOK PErucTpalrH 3ampoca 3asBUTEN O MPeIoCTaBICHUN
roCyJIapCTBEHHOM YCIIyTH

CpoK perucTpaiyu 3arpoca 3asiBUTENS O MPEAOCTaBIEHUN I'OCY JapCTBEHHOM
YCIIYTH He MOXeT IpeBbImath 20 MUHYT. CpoK perucTpanyy 3anpoca 3asBUTENS O
IIPeIOCTABIEHUU TOCY/IapCTBEHHON YCIYTH, MOJy4€HHBIH B 3JIEKTPOHHOM BHIE, U
YBEZIOMJICHHS 3aABUTENS O €0 MOJYYeHHH He JOJDKEH MPEBBIIaTh 1 JeHb.

2.14. TpebGoBaHnuss K TIOMEIIEHUSM, B KOTOPBIX IIPENOCTABIIAETCS
rocyIapCTBeHHas yciiyra, K 3aly OXUIaHHWs, MeCTaM Ul 3all0JIHEHUS 3alpOCOB O
[IPEeOCTABICHUH TOCYIapCTBEHHON YCIyrd, WHGOPMAIIMOHHBIM CTEHAaM C
oOpasliaMd KX 3alOJHEHHs W TMEpeYyHeM JIOKYMEHTOB, HEOOXOIUMBIX I
IIPEIOCTABIIEHHS KaXI0H roCy1apCTBEHHON YCITYTH, pa3MEIlEeHUI0 ¥ O(QOPMIICHHIO
BU3YAIBHOM, TEKCTOBOM MW MyJNbTHMEIWHHOM HHObOpManMd O MOpSIAKe
IIPEeIOCTABIIEHUs TaKOW yCIyrd, B TOM YHClie K OOECIEUEHHUIO JOCTYIHOCTH IS
HHBATUJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu 0 COUUAIBHON 3aIUTE UHBATUIOB

2.14.1. TpebGoBaHus K IOMEIIECHUSIM, B KOTOPBIX MPEAOCTABIAETCS
10CyAapCIBEHHAs yCIIyra:

1) moMeleHus JOJDKHBI UMETh MeCTa IS OXKUIAHUS U IIpHCMa 3asBUTCIICH,
obopyioBaHHbIE CTONAaMU (CTOWKaMH) ¢ KaHLEISPCKUMU IIPUHAUIEKHOCTIMU IS
odopMIIeHHS TOKYMEHTOB, CAHUTAPHO-TEXHUYECKHE IIOMEIEHHs (CaHy3el) C
YYETOM JIOCTyNa WHBAIUJOB-KOJISICOYHUKOB.

Mecta oXugaHus M TpuemMa 3asBUTENEH [TOJDKHBI COOTBETCTBOBATH
KOMGOPTHBIM YCIOBHUAM [UIS 3asBUTEIeH M ONTHMAJIbHBEIM YCIOBUSAM Al paboThl
CIIELIUAJINCTOB;

2) IOMEIIeHHUsI IOMIKHBI COOTBETCTBOBATh CAHUTAPHO-2IIMIEMHOIOTHIECKIM
IpaBuUjiaM ¥ HOPMATHBaM, IMPABHJIaM MPOTUBOIOXAPHON OE30MaCHOCTH, JOJKHBI
obecrieynBaTh OeCTIpensITCTBEHHBIA TOCTYI ISl MATOMOOMIIBHBIX I'PYIII T'PaXKIaH,
BKJIFOUas HHBAJIHIOB, UCIIOIB3YIOIIMX KPECIa-KOJSICKU B COOAK-IIPOBOJHUKOB.

[Tomenienuss MOJKHBI OBITH OOOpPYIOBaHBI IAHAyCaMH, CHENUAIBHBIMHU
OTpaXIAECHUSIMH W TEPHIAMH, IOJDKHO OBITH obecredeHOo OecHnpensaTCTBEHHOE
nepeBHKEHNE U PA3BOPOT MHBAIMIHBIX KOJIACOK, CTOJIB! JJIsL MHBAJIMJIOB TOJDKHBL
pa3MenaTbCsl B CTOPOHE OT BXOAa C y4eTOM OeCIpelsiTCTBEHHOIO IMOABLE3[a U
ITIOBOPOTA KOJISACOK.



OdopmiteHre BU3yalbHOM, TEKCTOBON U MYJIbTUMEIUAHOW UHPOpPMAIIAU O
NOpSIAKE  MPENOCTaBIICHUS] T[OCYJAapCTBEHHOM  YCIyr'd, pasMELIeHHOW Ha
MH(POPMAIMOHHBIX CTEHIaX WIM B WHOOPMAIMOHHBIX 3JEKTPOHHBIX TePMHHAIAX,
JIOJDKHO COOTBETCTBOBAThH ONITUMAIBHOMY 3PUTEIIBHOMY U CIIyXOBOMY BOCIIPHUSITHIO
9TOU MHPOPMAIIUHU 3aIBUTEIISIMH.

JomxHo ObITh obGecriedeHo AyOampoBaHue HEOOXOAUMOW JJISI WHBAJIHJIOB
3BYKOBOM W 3pHUTENbHONH HHOOpPMAIWW, a TakXXe HaJAMucel, 3HAKOB W HHOM
TEKCTOBOM U rpaduueckoil MHPOpMAIMK 3HAKaMH, BBINOJHEHHBIMU peibehHO-
TOUEYHBIM HIpudTOM bpaiis.

2.14.2. TpeboBanus Kk MecTaM IIPOBEJEHUS TUYHOTO MIprUeMa 3asiBUTEIICH:

1) pabGouee ™mecTo cheUMaNucTa, OTBETCTBEHHOIO 3a IPENOCTaBIeHUE
rOCy/JapCTBEHHOM  yCIYTH, JOJDKHO OBITh OOOpYAOBaHO IEpPCOHAIBHBIM
KOMIIBIOTEPOM U OPTTEXHUKOM, TTO3BOJISIOIIMMHI CBOEBPEMEHHO U B ITIOJTHOM 00beMe
MoJlydaTh  CHPaBOYHYH HMH(POpPMAIMIO IO  BOMNpPOCaM  IPEIOCTABICHHUS
rOCyJapCTBEHHON YCIYrM W OpraHu3oBaTh IIPEJOCTaBICHUE TOCYyIapCTBEHHOMN
YCIYTY B IOJIHOM O0BEME;

2) CHeUUaNHCTBI, OCYIIECTBISIOMUE TMpHeM, OOECIEeUMBAIOTCA JUIHBIM
HarpyAHBIM OelimpkeM (HacToNpHOM TaOMMUKONW) C yKa3aHUEM JIOJDKHOCTH,
(haMUITUK, UMEHH U OTYECTBA CTICIIUATTUCTA.

B nensx obecredenuss KOHGOUIEHUHUATEHOCTH CBEJEHUNM O 3asBUTENAX
CIIEIMAIACTOM OJHOBPEMEHHO BeAETCS MpUEM TONBKO OJHOIO 3asBUTENS, 3a
HCKJIFOYEHUEM CIIy4aeB KOJUIEKTUBHOTO OOpallleHuUs 3asBUTENEH.

2.14.3. TpeboBanus k HHGOPMAIMOHHBIM CTEHIaM

B momemeHusx opraHa MECTHOTO CaMOYIIPaBleHUs, IpeAHA3HAYEHHBIX IS
paboTel  C  3agBUTENSAMH,  pa3MelaloTcs  HHGOPMAIMOHHBIE  CTEHIBI,
obecneunBarole NoayueHue HHHOPMAIIUU O MPEJOCTaBICHUH TOCY1apCTBEHHOR
YCIIYTH.

Ha wHbOpManmoHHEIX cTeHOaX, OQHUIMATFHOM CalTC OpraHa MCCTHOTO
caMOYIIPaBIIEHHUs], pa3MeIlaloTCs Cleayrolue HHHOPMaIlMOHHbIE MaTepUaJIbl:

1) u3BneueHus M3 3aKOHOAATENBLHBIX W HOPMATHUBHBIX IIPaBOBBIX aKTOB,
COACpXAIIMX HOPMBI, pErylupyIOLUIAe AEATENbHOCTh 10  HCIIOJHECHHIO
rOoCyJapCTBEHHOH YCIIyIH;

2) TekcT AAMUHHCTPATHBHOTO perjlaMeHTa;

3) undopMalus o opsIKe UCIIOTHEHUS FOCYAapPCTBEHHOU YCIYTH;

4) nmepeueHb  JOKYMEHTOB,  IPEJCTAaBIAEMBIX  JJII  MOTyYeHUS
rOCYyJapCTBEHHOU YCIYyTH;

5) bopmbl 1 06pa3IBl JOKYMEHTOB AJS 3alOTHEHUS.

IIpu u3MeHeHUM HHGOPMAIUU O UCIOIHEHUIO TOCYAApCTBEHHOM YyCIyru
OCYILECTBIISIETCA ee MepHoanUeckoe 0OHOBICHUE.

2.15. Iloka3atenu JOCTYMHOCTH M KauecTBa FOCyJapCTBEHHOM YCIIyTH, B TOM
YUCJIE€ KOJNMYECTBO B3aUMOAECHCTBHUM 3aABUTENSA C JOJKHOCTHBIMH JIMIAMH IPH
MpPeJOCTaBICHUH TOCYJAapCTBEHHOM YCIYrM U WX  IPOJOKUTEIbHOCTb,
BO3MOXHOCTh TOJyY€HHUS TOCYJAapCTBEHHOW YCIYTH B MHOTOGYHKIIMOHATHEHOM
neHtpe (mamee - MODILI), BO3MOXKHOCTH TONyHUeHHST HHQOPMAIUM O XOAe



[IPEAOCTABIEHUs TOCYAApPCTBEHHOW YCIyrH, B TOM YHCJIE C HCIOJIB30BAaHHUEM
UHGOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA

2.15.1. Iloka3zaTeneM OOCTYITHOCTH NpPHU IPENOCTaBIEHUU TOCYJapCTBEHHOMH
YCIIYTH SIBIISIIOTCSL:

BO3MOXXHOCTh IIOJyyaTh HEOOXOOUMYIO HH(POpPMAIUI0O U KOHCYJIbTALHH,
Kacarollyecs: pacCMOTPEHUSI JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOSIIETO
AJMUHHCTPATUBHOTO PETIaMEHTa,;

OecnpensTCTBEHHBIA JOCTYNl K MECTy MpeIoCTaBIeHUS TOCYIapCTBEHHOM
yCIyrW JUIsl  MaJIOMOOWJIBHBIX TPYyNON  TpaxaaH, BKIOYas HHBaJIKIOB,
UCIIOJIB3YIOIIHNX Kpecia-KOJSICKU U COOaK-IIPOBOIHUKOB;

nyb6nupoBaHre HEOOXOOWMOW HJISi WHBAJIWAOB 3BYKOBOM W 3pHTENLHOM
uHbOpMaIliK, a TaKKe HaJIucel, 3HAaKOB W MHOU TEKCTOBOM M TpaduyecKoi
MHQOpPMallUX 3HAaKaMH, BBIIONHEHHBIMH pelbeHO-TouedHbIM mpudToM bpaiins,
JOIYCK CYpAOIIepeBOAUMKA U TH(IOCYP/IOTIEPEBOTINKA;

OKa3zaHue pabOTHUKaMK OpraHu3alni, MPEAOCTaBIMIONINX  yCIyTH
HaCeJICHWIO, [IOMOIIM HWHBAIWJAM B TMPEOJOJIeHUH OaphepoB, MeEUIAIOITUX
MIOJIYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JIUI[AMH.

2.15.2. TloxazarenssmMu kadecTBa IpelOCTaBIIeHUs] TOCYJapCTBEHHON YCIIyTId
SIBJISIFOTCSI:

1) cBoeBpeMEHHOE paccCMOTpeHHEe JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6
HacTOsIIEero AIMMHHMCTPATUBHOTO perjlaMeHTa, B cllydae HEOOXOJUMOCTH - C
Y4aCTHEM 3asBUTENS;

2) ynobcTBO M IOCTYIHOCTH IOJy4YeHHs HWHOOPMAITUH 3asBUTCISIMH O
MIOPsIAIKE [IPEOCTABIECHUS TOCYJaPCTBEHHOU YCIIYTH;

3) omnepaTHMBHOCTh BBIHECEHHS pEIIeHHWs [0 WTOTaM PacCMOTPEHHS
NOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTroslero AJIMUHUCTPATHBHOTO
periaMeHTa.

2.15.3. B mporiccce IpcIOCTaBICHUS TOCYAapCTBCHHONW YCIYTH 3asSBHUTEIb
BIIpaBe 00pallaTECs B OpraH MECTHOT'O CaMOYIIPABIIEHHS 10 Mepe HEOOXOMMOCTH,
B TOM 4YHCIe 3a I[OoJydeHHeM UuHPOpMaIlMil O XoJIe MPedoCTaBICHHS
FOCYyJapCTBEHHOM yCIyrW, JIMYHO, N0 TIOY4T€ MWW C HCIOJIb30BaHUEM
UHPOPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA.

2.16. Huple TpeboBaHUS, B TOM UYHCJIE€ YYUTHIBAIOLIUE OCOOEHHOCTH
IIPEIOCTaBIEHUS FOCY AaPCTBEHHON YCIIyTH 110 YKCTEPPUTOPHAIBHOMY IIPUHIUILY (B
CIIy4ae, €CJIM TOCYyAapCTBEHHAs YCIIyTra IPeI0CTaBISIETCSA 10 IKCTEPPUTOPUATEHOMY
IPUHLKIY) M OCOOEHHOCTH MPEHOCTaBICHHUS TOCYJAapCTBEHHOW YCIYyrd B
3JMEKTPOHHOH hopmMe

I'ocymapcTBeHHass yciyra I[O OKCTEPPUTOPUATEHOMY MPUHLMITY HE
IIPEAOCTaBISAETCS.

Ilpy npenoctaBieHWH TOCYHApCTBEHHOW  yCIyrm  oOecrneduBaeTcs
BO3MO>XHOCTh 3asBUTEIIS c UCIIOJIE30BaHUEM UHGOPMaIMOHHO-
TEJICKOMMYHHUKaIIMOHHON cetu HMHTepHeT uepe3 odwummanbHBIA caliT opraHa
MectHoro camoympasienus  (http:/predgorrono.nov.ru), Enpuwsenii nopran
(www.gosuslugi.ru) u peruoHanbHbIN OpTaT (Www.26gosuslugi.ru).



3asgBUTENSAM TIPEJOCTABISAETCS BO3MOXKHOCTb OUCTAHLHMOHHO IIOJIyYHTh
(hOpMBI JIOKyMEHTOB, HEOOXOAWMBIE JJIsl MONYy4EHHs TIOCYIapCTBEHHOM YyCIyTH.
Vkazanuele o6pasipl 3asBICHU pa3MelnaloTcs B pasjene «O0 ylpaBlieHUn» -
«AIMHHUCTpAaTHBHBIE periaMeHTh» - «l OCylapCTBEHHBIE  YCIyrH» Ha
ouLIHATbHOM caiiTe ymnpaBieHus obOpaszoBaHus ammuHucrpauuu Ilpearopnoro
MyHHUIUIATEHOro okpyra CtaBponoibekoro Kpas http://predgorrono.nov.ru

3asBUTENb KMEET BO3MOKHOCTE OPOPMHUTE BCEe HEOOXOAKMBIE TOKYMEHTHI B
yI0OHOM TS HEro MecTe JUIs II0/IauH B yIIpaBieHue o0pa3oBaHHs aIMUHUCTPALUU
[IpearopHoro MyHUIIUNIATBHOTO OKpyra CTaBpononbCKOro Kpas

[IpenocraBnenue rocynapctBeHHOM yciayrd B M®II He mpeaycMoTpeHo.

Ilpn opraHuzanyy 3alKCH Ha IIPUEM B OpPraH MECTHOIO CaMOYIIpaBJICHHMS
3asBUTENIO obecrneurBaeTcsi BO3MOXXHOCTD:

03HAKOMJICHHUS C paclucaHueM paboThl OpraHa MECTHOIO CaMOYIIPABICHUS
JU00 TOJDKHOCTHOTO JIWLIA YIIOJITHOMOYEHHOT'O OPIraHa, a TAKXKe C JOCTYIIHBIMU IS
3aIiMCH Ha MpUeM JaTaMU U HHTepBalaMH BPEMEHH [IPUEMA;

3aicH B JIOOBIe CBOOOJHBIE i IMpHeMa JarTy M BpeMsA B Ipefenax
YCTAaHOBJIEHHOTO B OpraHe MeCTHOro caMOylpaBleHHs rpaduka IOpuema
3asBUTEJIEH.

IIpu ocylecTBICHHUH 3aIIMCH Ha IIpUeM OpraH MECTHOT'O CaMOYTIPABIICHUS HE
BlIpaBe TpeOOBaTh OT 3asBUTENS COBEpIICHHS MHBIX JCHCTBUH, Kpome
OPOXOXKICHHUS HWACHTU(QUKAIMM ¢ ayTeHTHU(QHUKALlMA B COOTBETCTBHHM C
HOPMAaTHBHBIMHM TPaBOBBIMU akTamu Poccuiickoil ®enepanyy, yKasaHds LENH
npreMa, a TakXe IMPeIoCTaBlIeHHs CBeICHUM, HEOOXOOMMBIX [UIs pacdera
JUTATEIIFHOCTH BPEMEHHOTO HHTEpBala, KOTOPHIH HEOOX0AUMO 3a0pOHMPOBATh IS
pueMa.

3amuch HA TPHEM MOXET OCYILIECTBIATHCS MOCPEACTBOM PErHMOHAIBHOIO
nopraid.

[Ipu oOpamenun 3asBUTENsT NOCPeACTBOM EnuHOro moprama u
PETHOHATBHOTO TIOpTala B HeIX MOMydeHHs HHGOpPMalUd O MOpsAIKe
IPEIOCTABJIICHUSI TOCYy/JapCTBEHHOM YCIyI'M, a TakKXe CBEIECHHH O XOge
IPeIOCTABIICHHS OCYIapCTBEHHONW YCIYT'HM HCIOJB3yeTCs NpOocTas 3JIEKTPOHHAs
TIOATIMCH MJIM YCUJICHHAS KBATU(DULIMPOBaHHAs 3JIEKTPOHHAs! IOAIHUCE.

ITpu oGpatuenun 3asBuTeNS B POpME IIEKTPOHHOTO JOKYMEHTA ITOCPEACTBOM
EnunHoro mopTana u perHoHAIBHOTO MOpTaja B LEAX [OJIy4YeHUs I'OCY 1apCTBEHHON
YCIYTH WCIONIb3yeTCs TMpOCTasl 3JIEKTPOHHAs IIOANMCH WM  YCHIICHHAas
KBaTM(QUIIMPOBaHHAS 3JEKTPOHHAs MOANMCH. JIJIT HCNONB30OBaHHUS YCHIIEHHOM
KBaJIU(DULIMPOBAHHOM MTOATTUCH 3asIBUTEIIIO Heo0X0IUMO HOJyYUTh
KBATHGHUITAPOBAHHBIA CEepPTH(UKAT KIII0Ya IIPOBEPKH 3JICKTPOHHOM IIOANMCH B
YJIOCTOBEPSAIOIIEM IIEHTPE, aKKPeAUTOBAHHOM B IMOpSAJKE, YCTAaHOBJIEHHOM
®enepanbHbIM 3aKOHOM «O0 31IEKTPOHHOM ITOAIIMCH.

B ciaydae ecnu mpu oOpallleHMH B 3JIEKTPOHHOH (opMe 3a IMOIy4YeHHEM
rOCyIapCTBEHHOW YyCIyrd HACHTUGUKALMUS ¢ ayTeHTU(GUKaLUs 3asBUTEN
OCYIIECTBJISIOTCSA C HCIOJb30BaHWeM EMUHON cucTeMbl HASHTUQUKALUH U
ayTeHTH(UKAIIMK, TO 3aiBUTENb HKMeeT TIPaBO HUCIOJIB30BaTh IPOCTYIO



NEKTPOHHYIO MOANKCH HpU OOpalleHNH B 3NEKTPOHHOU (opMme 3a MolydeHHeM
rOCYy/IapCTBEHHON YCIyrd IIpH YCIOBHH, YTO TNPHU BblJA4Ye KIIOYA MPOCTOU
3JIEKTPOHHOMN MOJAMUCH JIMYHOCTH (PU3MYECKOTO JIMIAa YCTAaHOBJIEHA IPU JTUYHOM
nmpueme.

IIpu mocTyTuIeHNH 3asBICHUS M JOKYMEHTOB B 3JIEKTPOHHOM (hopMe opraHom
MECTHOTO CaMOYIIPaBIIEHUs C UCIOJb30BaHUEM HMEIOIUXCS CPEACTB 3JIEKTPOHHOM
INOANKWCH WKW CpeACTB HMHGOPMAIIMOHHOM CHCTEMBI  aKKPEIMTOBAHHOTO
YZIOCTOBEPSIOLIEr0 LIEHTPa OCYIIECTBISIETCS IPOBEPKa UCIIOIb3YEMON YCUIIEHHOMN
KBaJU(ULMPOBAHHOMN 3JIEKTPOHHOMN MOANHMCH, KOTOPOW MOAIINCAHBI [IOCTYIIUBIIIHE
3asBJIEHUE U IOKYMEHTBHI, Ha IPEIMET €€ COOTBETCTBHUS CAEAYIOIUM TpeOOBaHUSIM:

KBATU(UILIUPOBAHHBIA CcepTUPUKAT CO3JaH W BbIAH aKKpPEIUTOBAHHBIM
YAOCTOBEPSIIOILMM LIEHTPOM, aKKpeIUTalMs KOTOpOro JEeWCTBUTENIbHA Ha AEHBb
BBIJIaUM YKa3aHHOTO cepTU(UKATa;

KBaJIU(PHUITUPOBAHHBIA cEPTHPUKAT AeHCTBUTEICH HA MOMEHT MOANHCAHUS
3MEKTPOHHOIO NOKyMeHTa (TpU HAIMYUU JOCTOBEPHOU MHGOPMAIMM O MOMEHTE
MOANMMUCAHUS STIEKTPOHHOTO IOKyMEHTA) UITH Ha JICHb MIPOBEPKHU NCHCTBUTETEHOCTH
yKa3aHHOTO cepTr(duKaTa, €ClId MOMEHT MOIITUCAHUS JIEKTPOHHOTO JOKYMEHTa He
OTIpEeJICIIEH;

UMeeTCs TTOJOKUTENBHBIN Pe3yNbTaT IPOBEPKU MPHUHAIC)KHOCTH BIAIENBITY
KBATM(PUIIUPOBAHHOTO cepTudUKaTa KBaIU(PUIMPOBAHHON IEKTPOHHOU MMOITUCH,
C IOMOUIBIO KOTOPOH MOAMNHMCAH 3JEKTPOHHBIA MOKYMEHT, M MOATBEPXKICHO
OTCYTCTBHE U3MEHEeHHH, BHECEHHBIX B 3TOT JIOKYMEHT IOCIe ero nmoanucanus. [Ipu
5TOM TMpPOBEpPKA OCYIIEeCTBISAETCS C WCIONB30BaHUEM CPENCTB 3JIEKTPOHHOMN
MOANMCH,  NOMYYMBUIMX  TOATBEPXKIEHHWE  COOTBETCTBUSL  TPEOOBAHUSM,
YCTAQHOBJICHHBIM B cOOTBeTCTBUU ¢ DepepalibHBIM 3aKOHOM «(00 31eKTpOHHOU
NOANKUCH», U C HCHONb30BaHWEM KBAM(DUIMPOBAHHOTO CepTU(QHUKATA JHIIA,
ITO/INIMCABIIETO JIEKTPOHHBIA JTOKYMEHT;

ycunelas KBaTUQUIIMPOBaHHAS DIEKTPOHHAs MOANMCL MCIOJNL3YETCS C
y4eTOM OrpaHUYeHHH, COepKaIIUXCS B KBATH(PHUITMPOBAHHOM cepTH(UKATe JIHIIA,
IO/NKCHIBAIOIIETO  AJIEKTPOHHBIA  JOKyMEHT (eciM Takhe OrpaHUYeHUs
YCTaHOBJIEHBI).

VYBeroMiIeHHE O NPHUHATUHM 3asBICHUS, ITOCTYIMBIIETO B OpraH MECTHOTO
caMOYIpaBJIeHUs, IIPEIOCTABISAIOMIUN IOCYIapCTBEHHYIO YCIYTY, B 3JIEKTPOHHOMR
¢dbopme nocpencTBoM EquHOro roprajia ¥ perHoHABHOIO MopTana, HanpaBiseTcs
3asiBUTENIIO0 HE Io3Hee pabodero AHs, CIEAYIOIIEro 3a JIHEM [ToAadd YKa3aHHOIO
3asiBI€HUs, B POpMeE 3JIEKTPOHHOTO NOKYMEHTa IO apecy 3JIEKTPOHHOU IOYTHI,
yKa3aHHOMY B 3asBJICHUH, HJIA MOCPeIcCTBOM EAMHOro noprajna ¥ peruOHalbHOTO
nopTaia.

B03MOXHOCTh MOJNyueHHUs pe3yibTaTa roCyJapCTBEHHON yciyru B dopme
AIIEKTPOHHOTO  JOKyMEeHTa WKW JOKYMeHTa Ha OyMaXHOM  HOCHUTeTe
obecrnieuyrBaeTcsl 3asBUTENI0O B TeUEeHHWE CpoOKa JEHCTBUS  pe3yJbTaTa
IIpeA0CTaBIE€HUs FOCYJapCTBEHHOM YCIYyTH.

2.17. Cnyyad U TOPSAIOK MPEAOCTaBIEHUsS] TOCYNApPCTBEHHOW YCIYTd B
yIpexzaarouem ([IpoaKTUBHOM) pexXuMe



IIpenocraBieHre  rocylapCTBEHHOH  YCIyTH B yHOpexJaroliem
(IpoakTUBHOM) peXuMe, IpeycCMOTpeHHOM 4acTbio 1 crateu 7.3 DenepansHoro
3akoHa «O0 opraHM3alUy MPEJAOCTaBISHUS MOCYIaPCTBEHHBIX U MYHMIMIIAIBHBIX
YCIIYT», HE TIPEJlyCMOTPEHO.

III. Cocrag, mocie0BaTENHFHOCTh U CPOKH BEITIOJTHEHHS
aJIMMHHACTPATUBHBIX ITpoLeyp (AeHcTBUI), TpeOOBaHUS K MOPSIIKY
UX BBIIIOJHEHHS, B TOM YUCJIE OCOOEHHOCTH BBITTOTHEHHUS
aJIMMHHCTPATHBHBIX NIPOLIENYp ([EHCTBUI) B 2JEKTPOHHOM (opme

3.1. IlocnemoBaTenbHOCTh AIMHUHUCTPATHBHBIX Mpolenyp (meHcTBuii)
IIPEIOCTaBIIEHUs TOCYAAPCTBEHHOM yCIyTH (0J0K-cXemMa B IPHIOKEHUH 2)

IlpenocraBneHre rocy1apCTBEHHONW YCIYTH BKIIIOUAET B ceOs CleAyIomue
aIMUHHUCTPATUBHEIE ITPOLIEAYPHI:

IIPEIOCTABJICHUE B YCTAHOBJIIEHHOM MOpPsAKEe WHOOpPMAIUU 3asBHUTENIO U
obecrieueHre OCTyIa 3asIBUTENS K CBEICHUSIM O FTOCYAapCTBEHHOH YCIIyTE;

IIPUEM U PETUCTPALMS 3asiBJICHUA U JOKYMEHTOB [JI NPUHATUS PEILIEHUS O
BBIJIa4€e Pa3pelleHUs Ha U3MEHEHNE UMeHH U paMUiiu peGeHKa,

MOPSIIOK  OCYINECTBICHUS AJIMHHHCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU
dopwme;

pacCMOTpEHHE 3asiBIEHUM U JOKYMEHTOB JJISl IPUHSATHUS PEIICHUs O BblIade
paspellleHHs Ha U3MEHEHHE UMEeHU U paMunuu pebeHka;

IIOATOTOBKA W HAIIpaBICHUE 3asABUTENI0 NUCHMEHHOIO YBEeJIOMJICHHS 00
OTKa3€ B pa3pelleHUU Ha U3MEHEeHNe UMeHH 1 paMuInK peOeHKa;

IIOATOTOBKa IIOCTAHOBJICHHUSI aJIMUHHUCTpPaIuu IIpearopuoro
MYHULUNAIBEHOTO OKpyra CTaBpOIONBCKOTO Kpas O pa3pellleHHH Ha W3MEHEHHE
UMEHBH U pamMuiiy pcOCHKa,;

OPSZOK MCIPABICHUsI JONMYIIEHHBIX ONEYaTOK M OMMOOK B BLIJAITHBIX B
pe3yibTaTe MPEIOCTaBICHUS IOCYJapCTBEHHON yCIIyTry JOKyMEHTaX.

3.1.1. TlocnemoBaTenbHOCTh AAMUHHUCTPATHBHBIX JeHcTBUN (mpouenyp)
NpeJOCTaBIEHUS IOCYIapCTBEHHOM ycnyru B MOI |

IIpenocraBnenue rocyaapcTBeHHoM yeryrd B ML He nperycMOTpeHo.

3.2. IlpenocraBieHue WHGOPMAIMH [0 BONPOCAM IIPEIOCTABICHHUS
rOCYJapCTBEHHOU yCIyTH

OcHoBaHMEM [UI1  [PENOCTABICHHS HWHPOpPMAIMM [0  BOIPOCAM
IIPEIOCTABIEHUs] TOCYAAapCTBEHHOM YCIYrM SBISETCS JUYHOEe oOpalieHue
3asIBUTE]IS B OPraH MECTHOI'O CaMOYIIPaBJIEHU WM [IOCTYTUIEHHE ero 0OpalleHus B
IIMCEMEHHOM, JJIEKTPOHHOM BHJI€ uepe3 OGULMANBHEIR CalT opraHa MeCTHOI'O
caMoyIIpaBlieHHs B ceTu IHTepHeT.

IIpenocraBneHue  uvHGOpPMAalUM IO  BOMPOCAM  TPeNOCTABICHUS
roCyIapCTBEHHOM YCIYTH OCYILIECTBIISIETCS JOKHOCTHBIM JIUIIOM OpraHa MECTHOI'O
CaMOyIIpaBJICHUS.

Cpok mnpenoctaBieHHs HWHGOPMAIMM IO BOMPOCaM IPeIOCTABIEHUS
rOCYJapCTBEHHOM yCIyTrd HE IPEBBIIAeT 15 MUHYT Ha OJTHOTO 3assBUTEIS.



Pe3ynbTaToM agMHHHCTPAaTHBHOW IpOLEAypbl ABISETCA IPEIOCTaBICHUE
nHGOPMAIHNH 3aIBUTENIO B YCTHOM JIMOO B IMCEMEHHOM BHJIE.

3.3. IlpueM u peructpainus J0OKyMEHTOB 3asiBUTEIA

3.3.1. OcHoBaHueM [JI1 Haydajlla IpOUEAYpPBl IpHEMa M PErHUCTpPaLUU
JOKYMEHTOB 3asgBUTENs SBJISETCS €ro oOpallieHHe ¢ 3asBICHHEM O BblIade
paspellieHdss Ha UW3MeHeHHMe HMeHM © (aMuiru peOeHKa, SBILIOIUMCS
pUIoKeHHeM | kK AIIMUHUCTPAaTUBHOMY pPErIaMeHTy.

3.3.2. Ilpu mosydyeHHU 3asBJICHUS CO BCEMH HEOOXONMMBIMH OKyMEHTaMH
JIOJHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JI€JIONPOU3BOJCTBO, PETUCTPUPYET €ro U
MpeACTaBIeHHbIE JTOKYMEHTBl B COOTBETCTBHHM C YCTaHOBIEHHBIMH IIPaBHJIAMH
JeJIOTIPOU3BOJICTBA M ITEPEIAeT UX TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IIPHEM
IOKYMEHTOB ¥ 0(OpMIICHHE JIMYHOTO JIeJIa 3asiBUTEII.

3.3.3. JIo>KHOCTHOE JIMLIO, OTBETCTBEHHOE 34 IIPHEM [OTOKYMEHTOB U
(bopMUpOBaHHE JUIHOTO Jlea 3asBUTENSI, YCTAHABIMBACT IPEAMET OOpalleHMs,
MpOBEPsIeT IOKYMEHT, YAOCTOBEPSIOIINHI JINYHOCTD 3aIBUTEII.

3.3.4. JlomXHOCTHOE JUIO, OTBETCTBEHHOE 3a IIPUEM [ITOKYMEHTOB H
odopMIIeHHE JTUIHOTO JIejia 3asiBUTEINS, IPOBEPSET COOTBETCTBHUE MPEACTABICHHBIX
JOKYMEHTOB TpeOOBaHUAM, YCTaHOBIEHHBIM IYHKTOM 2.6 AJIMHUHHCTPAaTUBHOIO
perjlaMeHTa.

3.3.5. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB U
obopMIICHHE JTUYHOTO Jejia 3asiBUTEIIS:

CBEpSET IMpeJICTABIEHHBIE SK3EMIUISPhl OPUTHHAIOB U KOIIMH JTOKYMEHTOB,
JeJaeT Ha HUX OTMETKY 00 MX COOTBETCTBHUM MOJIUHHBIM 3K3EMILIApPAM, 3aBEpseT
CBOEH MOANMMCHIO C YKa3aHueM (paMUITIU 1 MHUIHANOB;

IPOM3BOMUT KOMHPOBAaHHE JIOKYMEHTOB, €CIM KOIHMHM HEOOXOIUMBIX
JOKYMEHTOB HE TMpEACTABIEHBI, JeaeT HAa HUX HAJMUCh 00 UX COOTBETCTBUU
LOJIMHHBIM 3K3EMILBIpAM, 3aBepseT CBOSH MOAMUCHIO ¢ YKazaHWeM (aMHIuN U
WHULHAAJIOB.

3.3.6. JlomKHOCTHOe JIMII0, OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB H
odopMIIeHHE JIMYHOrO JieNia 3asBUTENs, MPOBEPSIeT HAIWYUE BCEX HEOOXOIMMBIX
JOKYMEHTOB B COOTBETCTBHHM C MYHKTOM 2.6 HacTosllero AJIMHHUCTPAaTHBHOTO
perjaMeHTa, CBepsIsl X C OMKCHIO JOKYMEHTOB B 3asBJIICHUU O BblIa4e pa3pelleHus
Ha U3MEHEHHE UMEHHU U haMuuu pebeHka.

3.3.7. Ilpu ycraHoBiaeHUU ()aKTOB OTCYTCTBHUSL HEOOXOIUMBIX IOKYMEHTOB
WM HECOOTBETCTBHUS IPEIOCTABICHHBIX JOKYMEHTOB TpeOOBaHUAM, YKAa3aHHBIM B
pazzene Il HacTosiiero AJMUHHUCTPAaTUBHOIO pErjaMeHTa, NOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB M OdOpMIIeHHE JUYHOIO Aena 3asBUTEIN,
YBEIOMJISIET €r0 O HAJIMUMM MPENATCTBUHU Ul NPEIOCTaBICHUS IOCYAapCTBEHHOU
YCIIYTH, OOBSICHSIET EMY COAEPKaHKE BBISIBJICHHBIX HEJIOCTATKOB B IIPEICTAaBIEHHBIX
JOKYMEHTAX, IpearaeT MpPUHATH Mepbl HO uX ycrpaHeHuro. [Ipu xenanum
3asBUTENSA YCTPaHUTh HEJOCTATKH W MHPEMNSTCTBUSA, NPEpPBaB MpPOLENYPY NOJAYU
JTOKYMEHTOB JIJISI NIPEJIOCTABJICHHS] TOCYAAPCTBEHHON YCIIYTH, HOJDKHOCTHOE JIALIO,
OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB M O(QOpMIICHHE JUYHOIO JeNa 3asBUTEI,
BO3BpalllaeT eMy 3asBJIeHHE U NMPECTaBICHHBIC UM IOKYMEHTHL.



3.3.8. Ecnu nipu ycTaHOBJIEHUHU (PAKTOB OTCYTCTBUSA JOKYMEHTOB, YKa3aHHBIX
B MMyHKTE 2.6 HacToAIlIero AIMUHUCTPATUBHOIO periaMeHTa, WM HECOOTBETCTBUS
MIPeICTaBJICHHBIX TOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B pazzene 11 HacTosmero
AJIMUHUCTPATUBHOTO perjiaMeHTa, 3asBUTENIb HaCTauBaeT Ha IPUEME 3asBICHUS U
JIOKYMEHTOB JIJIsl IPeNOCTaBICHUS TOCYJapCTBEHHON yCIIyTrH, JOJDKHOCTHOE JHIIO,
OTBETCTBEHHOE 32 IpHeM JOKYMEHTOB U OQOpMIIEHUE JIMYHOTO [ieJia 3asiBUTENs,
MPUHAMAeT OT HEro 3asBliECHMEe BMECT€ C IpeACTaBIEHHBIMH IOKyMEHTaMH,
YKa3bIBa€T B 3asBJICHHH BEHISBICHHBIE HEJIOCTaTKU U (aKT OTCYyTCTBHSA
He0OXOAUMBIX JOKYMEHTOB.

3.3.9. JIOMKHOCTHOE JIKAILO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB H
opopMiieHHE IJIUYHOTO JeNia 3asBUTENd, IlepefaeT IPHHATOE 3asBIEHHUE O
paspelieHdy Ha W3MCHEHHe HMMeHH U (amwinu peOeHKa Ha pPEerucTpalyio
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 BEIEHME ACIONPOU3BOACTBA.

3.3.10. JlomxHOCTHOE JUII0, OTBETCTBEHHOE 3a JIEJIONPOU3BOICTBO, BHOCUT
3aIUCh O IpueMe 3asBieHus B «KypHall perucTpaluy 3asBICHUN U pa3peleHUD
mo ¢dopme, SBISIOMENHCS NPUIOXeHHeM 4 K HacTosieMy AJMUHUCTPATUBHOMY
perjiamMeHTy.

3.3.11. MakcuMasibHBIi CPOK BBINIOJHEHUS YKa3aHHBIX aJIMHUHUCTPATUBHBIX
JedcTBui coctaBisgeT 30 MUHYT.

MakcrManbHBII CPOK  HCIONHEHWS yKa3aHHOW  aJIMUHHCTPAaTHBHOMU
npoueAypsl - 1 pabounit neHb.

3.3.12. B mensx monydyeHHs JOKYMEHTOB M CBEJCHHH, HEOOXOIUMBIX NS
MIPEeIOCTABIIEHUSI TOCYJAPCTBEHHOW YCIYrd, KOTOpbIE NOJJIeXaT HCTpeOOBaHUIO
MOCPENICTBOM CHCTEMBI MEXBEIOMCTBEHHOTO B3aMMOJICUCTBUS, B TOM YHCJE II0
MIOPYYEHHUIO 3asIBUTEIIS, JOJDKHOCTHOE JTULIO0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB
¥ opopMIiIeHNE TUIHOTO JeNa, B cliydae HeOOXOOUMOCTH J€JIa€T COOTBETCTBYIOIIUE
3alpOCHl B COOTBETCTBYIOIINE OPTaHU3allMY, B TOM YHCIIe B 3JIeKTPOHHOH hopMe ¢
HCIIOJIb30BAHUEM CHCTEMBI MEKBEJOMCTBEHHOI'O 3JICKTPOHHOI'O B3aMMOJACHCTBHS.
Cpok o¢opMIIeHHS M OTIPaBKH 3alpoca B COOTBETCTBYIOIIMHA OpraH WU
OpraHu3alMIo HE AOJDKEH MPEeBHIIATE 3 pabouux JAHEN.

3.3.13. JJomXHOCTHOE JIMII0O, OTBETCTBEHHOE 3a NpPUEM JOKYMEHTOB H
obopMIIeHUE JTUYHOTO JeNa 3asBUTENA, NPU NOCTYIUICHUH OTBETOB Ha 3alpoc OT
OpPraHOB U OpraHU3allkif, B TOM YHUCJE B 3JIEKTPOHHON (OpME C UCIOIb30BAHUEM
CHUCTEMBl MEXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOIEHUCTBUSA, JOIOJIHSAET
KOMIUIEKT JOKYMEHTOB, IIPECTABICHHBIN 3asBUTENIEM, IOTY4YCHHBIMU OTBETAMHU Ha
3aMpPOCHI.

3.3.14. MakcuManbHbEIN CPOK HMCIOJHEHUS YKA3aHHOW aJMHUHUCTPAaTUBHOMN
MpoLeAypHI - 5 pabounx nHel. B ciydyae HampaBieHUs 3alIpOCOB CPOK BBHITOIHEHUS
JaHHOU TpOLieAYPhl YBEITWYUBAETCS B 3aBUCHUMOCTH OT CPOKOB BBIJIAaUYM OTBETOB,
OIpEACICHHBIX B YUPEXKASHNU WU OpraHu3allvi, KyJia HallpaBJIeH 3a1poc.

3.4. Ilopsaok ocyIIeCTBICHUS aIMUHUCTPATUBHBIX ITPOLIEXYD B 3JIEKTPOHHOU

dbopme



IIpy mocTymieHuu 3asiBIEHUs] U IOKyMEHTOB B JIEKTPOHHOU (opme depe3s
EjuHblid HOpTan uny peruoHallbHbIA NOPTal AOHKHOCTHOE JAMLO, OTBETCTBEHHOE 32
[IPUEM U PErUCTPALMIO TOKYMEHTOB!

¢dopMUpYyeT KOMILUIEKT JOKYMEHTOB, OCTYIIMBIIKX B 2JIEKTPOHHON hopme;

OCYILECTBISIET  MPOBEPKY  MOCTYNHMBIUMX  JUIi  INPEHOCTaBJIEHHUS
rOCyIapCTBEHHOM YCIIYTH 3asiBJIEHHUS U JIEKTPOHHBIX JIOKYMEHTOB Ha COOTBETCTBUE
TpeGOBaHUAM, YKa3aHHBIM B IIYHKTE 2.9 AZIMUHHUCTPATUBHOIO PETIaMeHTa;

IIPX HaJW4YWU OCHOBAaHWH JJIsl OTKa3a B MpUEMeE 3asABIECHUS U INEKTPOHHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIs IPEeJOCTaBICHUS] TOCY/JapCTBEHHOHW YCIYTH,
IIPEAYCMOTPEHHBIX IIYHKTOM 2.9 AIMUHHUCTPATUBHOIO pETJlaMeHTa, UK B ClTydae,
€CJIM HalpaBJIEHHOE 3asBJIEHHUE U 3JIEKTPOHHBIE TOKYMEHTHI HE 3aBEPEHBI IIPOCTOM
9JIEKTPOHHON NOANMCHIO WM YCUIEHHOM KBaTU(DUIMPOBAHHON 3JIEKTPOHHOH
MIO/ITIMCHIO 3asIBUTEJISI, HAMpaBIseT 3asBUTENIO yBeJOMIIeHHe 00 OTKa3e B IMpHeMe
3TUX JOKYMEHTOB;

B ClIy4ae €CJId HallpaBJieHHOE 3asBIEHUE M DJEKTPOHHbIE JOKYMEHTHI
COOTBETCTBYIOT  TpeOOBaHUSAM,  MNPEAYCMOTPEHHBIM  AJMHUHUCTPATUBHBIM
pPErlaMEHTOM, pErUCTpUpPYeT IIpEACTaBICHHbIE 3asBJIEHUE U JIOKYMEHTBHl |
HalpaBJisIeT 3asBUTENIO yBeIOMJIeHHE 00 UX IIpUeMe.

IIpoBepka HOCTOBEPHOCTH MPOCTOM 3IEKTPOHHON MOANMCH MU yCUIECHHOU
KBaJTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOAIMKCH OCYIIECTBISIETCS €AUHONW CHCTEMOI
UICHTUPUKAIMY U ayTeHTU(DUKAIIMH B aBTOMATHIECKOM PEXHUME.

Ilpu npenocTaBiIeHUM TOCYIAPCTBEHHOW YCIYTM B S3JEKTPOHHOU dopme
3asBUTENIO HAIIpaBsAeTCS yBEJIOMJIEHHE O MpUEME U PErucTpaluM 3asBICHHS U
HHBIX TOKYMEHTOB, HEOOXOUMBIX /ISl MPEOCTaBIEHHUS IrOCYJapCTBEHHON YCIyTH.

Ilo wWroram 3aBeplieHUs BBIIOJIHEHUS aJIMUHUCTPATUBHBIX MpOLERyp,
NIPEyCMOTPEHHBIX AIMUHUCTPATUBHBIM PErIaMEHTOM, 3asBUTENI0 HaIpPaBIISIETCS
yBEIOMIIEIIME O 3aBepIlellMd BLITOJIIeNSl OpralioM MeCTIIOT0 camMOyHnpaBjieHus
JEHCTBUI B CPOK, HE MPEBBIIIAIOMINI OJHOro pabouyero AHS MOCIE 3aBepIIeHUs
COOTBETCTBYIOILIETO  NEWCTBUS, HA aApec JMEeKTPOHHOM TMOYTHl WIM C
UCIIOJIb30BAaHUEM  CpPeACTB  OoQUIMAIbHOTO  caiiTa  opraHa  MeCTHOTO
camoynpasiieHus, EquHOro noprana, perioOHajIbHOIO IIOpTala B €IUHBIN JIMYHBIN
KaOWHeT 10 BRIOOPY 3asIBUTEIS.

3.5. PaccMoTpeHue 3asBIeHUH U TOKYMEHTOB, MPE/ICTABICHHEIX 3aIBUTENIEM,
JUISL IPUHATHS pEUICHHS

3.5.1. OcHoBaHueM a4 Hayala MPOLETYypPHl PAacCCMOTPEHHUS] JTOKYMEHTOB,
IIPEACTABIICHHBIX 3asBUTEJEM, SBISETCS IIOJIy4€HHE TOJKHOCTHBIM JIMIIOM
JIUYHOTO JeJia 3asiBUTETIS.

3.5.2. [IoJKHOCTHOE JHMII0 paccMaTpuBaeT JOKYMEHTBHl 3asBHUTENS U
IIPOBEPSIET MX Ha MpeaMeT IOJHOTHl U JOCTOBEPHOCTH COJAEPIKALIMXCS B HUX
CBEJICHUM, IIPOBEPSET COOTBETCTBUE 3asBUTENSI KPUTEPHUSAM, YCTAHOBIEHHBIM
IIyHKTOM 1.2 AIMUHHCTPaTUBHOIO perjiaMeHTa.

3.5.3. Ilpu mOOATBEpXACHUM MpaBa 3asgBUTENd Ha  IOIy4YeHHUE
roCyAapCTBEHHOM yCIyTH NOIKHOCTHOE JIUIIO:



B TedeHHe | pabodero AHS TOTOBUT IPOEKT PELIEHHUS O NPEIOCTABICHUU
TOCYIapCTBEHHON yCIyru Jubo 00 oTKaze B IPeNOCTaBIECHHU IOCYIapCTBEHHOM
YCIIyTH;

B TeyendHe 1 pabGodero naHsS obOecnedwBacT MPOBEIECHHE KOHTPOJIA
IPABOMEPHOCTH IPEMOCTABICHUS TOCYNApCTBEHHOH YCIyrH NIHOO OTKasa B
NpeIoCTaBieHHH  TOCYJapCTBEHHOM  yClIyrM M BU3HPOBaHME  IIPOEKTa
COOTBETCTBYIOIIETO TPAaBOBOTO aKTa Yy PYyKOBOJUTENS OpraHa MECTHOIO
caMOYTIpaBJIEHHs, TIPeIOCTABISIOUIEr0 FOCy AapCTBEHHYIO YCIYTY.

3.5.4. Pe3yapTaToM agMAHUCTPATUBHOM IIPOLIEAYPEI SBIISAETC:

1) mocraHOBNIEHHE aIMUHUCTpaALiUU [IpeAropHOro MyHHIIMIAILHOIO OKpyra
CTaBpoMNoNBECKOTO Kpast 0 pa3pellieHHd Ha H3MEeHeHHEe IMeHH M (aMHJINH PeOCHKA;

2) mocTaHOBIEHHE aAMUHUCTpalUuU [IpeAropHOro MyHHUIUIIAIBHOIO OKpYyra
CTaBpoIoasCcKoro Kpas 06 0TKase B pa3pellieHHH Ha U3MEHEHE IMEHH U (DaMUIIAU
pebeHka.

MakcuMaapHBId  CPOK  BBIIOJHEHHS  aJIMAHUCTPATMBHBIX  JEHCTBUM
coctasisieT 7 qHeH.

3.6. Opranuzaiys BbIJa9H IIOCTAaHOBIEHHUS aaMUHHcTpanuu IIpenropHoro
MYHHIMIANILHOr0 OKpyra CTaBpomonbCKOro Kpasi (fajee - MOCTaHOBIECHHE) O
pa3pelleHnd Ha U3MEeHEHHe UMEHH U paMuiiuu peGeHKa

3.6.1. OcHoBanmueM i1 Hayaja MNPOLEAYpPbl OpraHU3all¥ BBEIIAYH
NIOCTAHOBJIEHHS O pa3pellleHHH Ha M3MEHEeHHe UMEeHU 1 haMUIIny pebeHKa SIBIISETCS
MIOJIydeHHE MODKHOCTHBIM ITUIIOM, OTBETCTBEHHBIM 34 BbLIA4y IIOCTAHOBJIEHHS,
pa3pelieHus PYKOBOOUTENS opraHa MECTHOT'O caMOYIIpaBIICHHUS,
IIPEIOCTABIIAIONIETO TOCYAapCTBEHHYIO YCIYry, O BBIa4€ IIOCTAHOBICHHS O
paspelleHrH Ha U3MEeHeHHe UMeHH U (aMUIIuU peOeHKa.

3.6.2. JIoMKHOCTHOE IIMII0, OTBETCTBEHHOE 3a BBIIa4y ITOCTAHOBIEHHUI O
paspellleHUM Ha U3MeHeHue umeHu W GaMunuy pebeHKa, BHOCUT HHQOPMAIMIO O
BBIJjaue MMOCTaHOBICHUA B «OKypHan perucTpauuy 3asBJICHUN U Pa3pCIICHHID 110
dbopme, sBIAIONIEHCA TPWIOKEHHEeM 4 K HacTosieMy AIMUHHACTPATUBHOMY
pErJIaMEHTY.

3.7. YBeoMIIeHUE 3asiBUTEIS

3.7.1. OcHoBaHWeM s Hadyajla OpPOLENYpPHl YBEIOMIICHUS 3asiBUTEINs
ABIISIETCSA M3JaHHe [TOCTAHOBJICHUS O Bbgaue (OTKa3e) pa3pellcHs Ha U3MEHEHHUE
UMEHH U hamMuiinu pebeHka.

3.7.2. JlomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a  IIPElOCTaBIIEHHE
rOCyJapCTBEHHOM YCIYTH, YBEIOMIISET 3asiBUTENISL O MIPUHSATOM PEIIEHHH.

3.7.3. MakcuMallbHBI CPOK BBITIOJHEHUS YKa3aHHBIX aIMHUHHCTPATHBHBIX
JIEUCTBHUH cocTaBiAeT 7 JHEH.

3.8. HampaBienue unM BblFauya 3asBUTENIO PE3YJbTaTa IIPEAOCTABICHHS
roCy/IapCTBEHHOM YCITyTH

Ilpy mOJTyYeHHH IOCTAHOBJIEHHUS O pa3pelleHUM (OTKa3e) HAa H3MECHEHHE
uMeHH B (haMHIHU peOeHKa 3asBUTENb pacluchiBaeTcs B « KypHase 3asBlIeHUN U
pa3peleHun.



3.9. Iopsimok UcmpaBIeHus TOMYIIIEHHBIX OMeYaToK U OMIMOOK B BBIAAHHBIX
B pe3yJibTare MpeAoCTaBIeHNUs TOCy JapCTBEHHON yCIIyTH JOKYMEHTax

HcnpaBnenne OONYIIEHHBIX OMEYaTOK W (Wiy) OMMOOK B BBIJAHHBIX B
pesyjibTaTe  TPENOCTaBIeHHUs]  TOCYHApCTBEHHOM  YCIyrH  JOKyMEHTax
OCYIIECTBISETCS IO 3asABJIEHUIO 3asABUTENS B IPOU3BOJIBHOM ¢opme (maiee -
3asBIIEHUE Ha UCTIPaBJIeHHUE OIIUOOK).

3asBieHHE Ha HCIIpaBiIeHUe OIIMOOK pacCMaTpUBAETCS NOJDKHOCTHBIM JIULIOM
opraHa MECTHOTO CaMOYIIPaBJleHHs, B IODKHOCTHblE OOS3aHHOCTH KOTOPOTO
BXOJIUT oOecredeHne MpeaOCTaBIeHUsI IOCYITapCTBEHHON yCIIyTH, OTBETCTBEHHOE
3a pacCMOTpEHHE 3asIBJICHIH Ha HCIIpaBlieHHe OIMOOK, B TedeHue 3 pabouux AHEH
C JaThl PEeTHCTpallMK 3asBICHUS Ha WCIIpaBlieHHe OLIMOOK B OpraHe MECTHOTIO
CaMOYyIIpaBIICHUSI.

B cnyyae BBISBICHHS JTOMYIIEHHBIX OMEYaToOK U (MJIK) OMIUOOK B BBITAHHBIX
B  pe3ylbTare TMPedOCTaBIEHUS TOCyAapCTBEHHOM  yCIYrH  JOKyMEHTax
JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 PACCMOTPEHHE 3asiBIIEHUM Ha UCIPABIICHHE
OIMOOK, OCYIIECTBISIET 3aMeHy YyKa3aHHbIX JOKYMEHTOB B CpOK, HE
MPEBBILIAIOIMINKA 5 pabounx AHEH ¢ JaThl perucTpaliy 3asBICHUS HAa UCIIPABICHUE
OLIMOOK B OpraHe MECTHOI'O CaMOyIIpaBJICHUS.

B cioydae oTCyTCTBHS onedaTOK M (MJIM) OIIMOOK B BBIIAHHBIX B PE3yJIbTATE
MPEeAOCTaBICHUS TOCYHAPCTBEHHOM YCIyr'M IOKYMEHTax MJOJDKHOCTHOE JIHIO,
OTBETCTBEHHOE 32 PaCCMOTPEHHUE 3asBJICHUI Ha UCIIpaBiieHHe OIINOOK, MCBMEHHO
coo0IIaeT 3asiBUTEI0 00 OTCYTCTBUY TaKUX ONEYAaTOK U (WIIK) OIIUOOK B CPOK, HE
MPEeBBIIAIOMNNA 5 pabounx AHEH ¢ JaThl perucTpaliu 3asiBICHUS Ha HCIPABICHHE
OoKOOK B OpraHe MECTHOTO CaMOYTIPaBIIECHUSL.

3.10. BapuaHTbl peaoCTaBIEHUs TOCYIapCTBEHHON YCIyTd, BKIHOYArOIIHE
MIOPSAIOK TIPEAOCTABIECHUS YKa3aHHOU yCIIyT'H OTJAEIBHBIM KaTErOpUAM 3asiBUTENEH,
Oo0BeAMHEHHBIX OOIMMU TPU3HAKaMHU, B TOM YHCJIE B OTHOLICHUU pPe3ynbTara
roCyJapCTBEHHOH YCIIYTH, 3a IIOJy4eHHEeM KOTOPOTro OHHU OOpaTHIIHCh

BapuaHTel mnpefocTaBieHUs TOCYAAapCTBEHHOM YCIYIH, BKIIOYAIOIIUE
HOPSAIOK IIPEAOCTABIICHUS YKa3aHHON yCIIyTH OTJEIBHBIM KaTETOPUAM 3asiBUTEIIEH,
o0beUHEHHBIX OOIIMMM TNpPU3HAKAMH, B TOM YHCJIE B OTHOIIEHHWU pe3ynbTaTa
rOCYJapCTBEHHOH YCJIyTH, 3a [IOJIyueHHEM KOTOpPOrO OHH OOpaTHIINCh, HE
IIPEAYCMOTPEHBI.

IV. ®opMBI KOHTPOJIS 3a UCTIOJTHEHHEM
AJIMUHUCTPAaTUBHOTO perilaMeHTa

4.1. Texymmit KOHTPOJB 32 COOMIOJEHUEM IOCIEA0BATENBHOCTU NEHCTBUM,
OTIpeNieIeHHBIX AIMUHHCTPATABHBIMH NPOLEAypaMH 1O  IIPeJOCTaBICHUIO
TOCYIapCTBEHHOM YCIYTd, W TPHUHATHEM pEUICHUW CIEeNUaIUCTaMH OpraHoOB
MECTHOTO  CaMOYIIPABJIEHHUS  OCYIIECTBISETCS  JOJDKHOCTHBIMHM  JIMLAMH,
OTBETCTBEHHBIMH 32 OPraHU3aLIKI0 pabOTHI 110 MPEJOCTaBICHHUIO FOCYIapCTBEHHOM
YCIIYTH, ITyTeM IIPOBEAEHUS MPOBEPOK COOIIOICHHS M UCTIONHEHUS CIIEIIUAIUCTAMHA
OpraHoB MECTHOT'O caMOYyIIpaBJICHUS MOJIOXKEHHUH HaCTOSIIETO



AJIMUHUCTPaTUBHOTO perjaMeHTa, WHBIX HOPMATHBHBIX IPABOBBIX aKTOB
Poccuiickoii ®@enepanuy, CTaBpOmoONbCKOrO Kpasi ¥ OpPraHOB  MECTHOIO
camMoyIpaBlIcHHUS.

KoHTpons 3a mOMHOTOM M KauecTBOM IpeOCTaBIEHHs TOCYIapCTBEHHOM
YCIyTH BKJIIOYaeT B cebs IpOBeJEHHE IIPOBEPOK, BBUIBICHHE W YCTpaHEHHE
HapyIlIeHHd [IPaB 3asABUTEJEH, PACCMOTPEHHE, IPUHATHE PEIIeHM U MOATOTOBKY
OTBETOB Ha 00OpaIlleHUs 3asBUTENEH, CONEPIKAIMX JKaI00bl Ha pellleHus, AeHCTBHS
(be3nelicTBHE) CHEHANHCTOB OPraHOB MECTHOTO  CaMOYIIPAaBIEHMS  HIIH
TOJDKHOCTHBIX JIMLI, OTBETCTBEHHBIX 33 OpraHu3aluio paboThl IO MPeI0CTaBIEHUIO
rOCyZlapCTBEHHOU YCIYTH.

4.2. IIpoBepku MoryT OBITh IUIAHOBHIMH M BHEIUIAHOBBIMH. Il1aHOBBIE
IIPOBEPKH TIOJHOTH M KAa4yeCTBa IIPEIOCTABIEHHOM TI'OCYZapCTBEHHOH YCIYIH
IPOBOMAATCA B COOTBETCTBHM C IUIAHAMU pabOThl MHUHHUCTEPCTBA OOpa3OBaHUS
CraBponosbCcKOro Kpasi He pexe OJHOr0 pasa B TOfI.

BuennanoBsle NpoBepKM IOJHOTHEI M KayecTBa IIPEIOCTaBIEHHOM
TOCYTapCTBEHHOH YCIyTW OCYLIECTBISIOTCS B CBS3M C TIOCTYIHBIIAMH
oOpallleHUsIMU 3asIBUTEIIEMH.

IIpy mnpoBepke MOIYT paccMaTpHBaTBCS BCE BOMPOCHl, CBS3aHHBIE C
MPETOCTABIEHUEM TOCYAapCTBEHHOM YCIyrd (KOMIUIEKCHBIE TPOBEPKH), WM
OT/IETbHBIE BONPOCHI (TEMaTUYECKUE MPOBEPKH ).

Jist MpoBefeHHMS TIPOBEPKHM IIOJHOTHI W KauyecTBa IPEIOCTABICHHUS
rOCyapCTBEHHOH yciayru (GopMHpyeTcs KOMHUCCHSA, B COCTAB KOTOPOH MOTIYT
BKJIFOYaThCS paOOTHHUKH OpPraHOB MECTHOTO CaMOYIPAaBJIEHHUs, €0 JOJDKHOCTHBIE
JUIIA, AEMYTaThl IPEACTABUTEILHOTO OpraHa MyHULIIMITAIBHOTO 00pa3oBaHus.

PesynbraTel AeATEIBHOCTH KOMUCCHH OGOPMIISIFOTCS B BHJAE CIPaBKH, B
KOTOPOM OTMEYarOoTCs BBISBICHHBIE HEJOCTATKA U MPENIOKEHHS 10 MX
yCTpaHEeHMHIO.

OpraH MeCTHOTO CcaMOYINpaBICHHS MOXET IPOBOAUTE C Y4acTHEM
IpefcTaBUTENEH OOIIECTBEHHOCTH OINPOCHl Y aHKETHPOBAaHHE IIOJydaresei
TrOCYyTapCTBEHHOM YCIYyTM IO BOIPOCaM YIOBIETBOPEHHOCTH IIOJHOTOH U
Ka4eCTBOM IIPENOCTABIICHUS I'OCYJAPCTBEHHOM YCIIYTH, COONIOAEHUS IMOJOXKEHUH
HACTOSIILEro AJMUHHCTPATUBHOTO pEriaMeHTa, CPOKOB M ITOCIENOBATENILHOCTH
ACHCTBUM  (aAMMHUCTPATUBHBEIX MPOIEIYp), NPEIYCMOTPEHHBIX HACTOSIIAM
AMUHHUCTPaTUBHBIM PETIIaMEHTOM.

4.3. Opran MECTHOTO CaMOYIpAaBICHHS, €ro MNOJLKHOCTHEIE JIMIA,
MYHHIUIIQTBHBIE CIy)KallMe W WX pabOTHUKHM HECYT OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOAATENILCTBOM Poccuiickoi Peneparuu:

34 MOJIHOTY M Ka4ECTBO IIPENOCTaBICHUS TOCYAAPCTBEHHOM YCIIYTH;

3a pelleHus U aeicTus (0e3nelcTBue), IpuHUMaeMble (OCYIIECTBIIIEMEIE)
HMMH B X0/JI€ NIPEJOCTaBICHUS rOCY1apCTBEHHON YCITYTH;

3a COOJNIIOZICHUE U UCIIOJIHEHHE TIOJIOXEHUM periaMeHTa M IIPaBOBLIX aKTOB
Poccuiickoit  @enepauu  u  CTaBpOINONBCKOTO  Kpasi, YCTaHABIMBaIOLUX
TpeOOBaHUS K HPEIOCTABICHUIO TOCYJaPCTBEHHON YCIIYTH.



IlepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML[ OpraHa MECTHOTO
CaMOYIIpaBJIeHUs, MYHULIMNANBHBIX CIyXaluX, pabOTHUKOB, OTBETCTBEHHEIX 34
UCIIOJIHEHHE aJIMUHUCTPATUBHBIX MPOLEAYp, 3aKperuisieTcsl B MX JOJDKHOCTHBIX
perjlaMeHTax B COOTBETCTBUHM C TpeOOBaHUSAMHU 3aKOHOJATENhCTBA PoccHitckoit
Denepanun U 3aKkoHo1aTENBCTBA CTaBPOIIONBCKOTO Kpasi.

4.4. IlomoxxeHus, XapakTepu3yromue TpeOOBaHHS K NOPSIAKY U ¢dopmam
KOHTPOJIA 3a IIPEJOCTaBIeHHEM I'OCY IapCTBEHHOM YCIIyTH, B TOM YHUCII€ CO CTOPOHBI
rpaXkaaH, uX oObeMHEHAN U OpraHU3aIIH.

KoHTposnps 3a mnpenocTaBieHHEM TIOCYJapCTBEHHOH YCIYTH CO CTOPOHBI
JOJDKHOCTHBIX JIUIL JIOJIKEH OBITh MOCTOSIHHBIM, BCECTOPOHHUM U OObEKTHBHBIM.

KoHTposnps 3a mnpenocTaBieHHEM TOCYJAapCTBEHHON YCIYTH CO CTOPOHBI
rpaxaaH, Ux OOBeAMHEHWHW W OpraHU3allii OCYUIECTBISETCS IMYyTEM IIOJNYyYECHHS
MHQOpMALIMA O TOpSOKEe K XOJAe MPeNOCTaBIeHHs TOCYJNApCTBEHHOM YCIIyTH,
HaJIM4YUU B JeHcTBUAX (0e30eiCTBUM) MODKHOCTHEIX JIMIl, MYHHUIIMITAIBHBIX
CIIyXallWX, a TaKkkKe B INPUHUMAEMbIX MMHU pELICHUSX HAPYIICHUH TOJ0KEeHHM
HaCTOALEro AJIMHUHUACTPATUBHOIO DPErJIaMEHTa, HOPMATHBHEBIX IPaBOBHIX aKTOB
Poccutickoit @enepanny 1 HOpMaTUBHBIX MPAaBOBBIX aKTOB CTaBpOIMOILCKOTO Kpas,
YCTaHaBJIMBAIOIUX TpeOOBaHUs K [IPEIOCTABICHUIO TOCYAapCTBEHHON YCITYTH.

V. Jlocyne6OHbI# (BHECY TeOHBIH ) TOPSAAOK 00KaIOBaHUS
peneHui 1 nelicTBui (6e3/1eCTBHS ) OpraHa MECTHOTO
CaMOYIIPaBJIeHUs, IIPEJOCTABISIOIEI0 FOCYJapCTBEHHYIO YCIIYTY,
MHOTOQYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aIlii, yKa3aHHBIX
B yacTH 1.1 ctatem 16 @enepansaoro 3akoHa «O6 opraHuzanuu
IIPEIOCTABIEHUS FOCYAaPCTBEHHBIX U MyHUITUTIATBHBIX YCIIYT»,
a TaK»Ke UX JOJDKHOCTHBIX JIUI, MyHULIMITABHBIX
CIy>XaluXx, pabOTHUKOB

5.1. Madopmarus 1y 3aMHTEPECOBAHHBIX JIUI] 00 MX MpaBe Ha JAocyaeOHoe
BHecyie0HOe) o0kanoBanue AeicTBri (0e3/1eHCTBHS ) U (MITH) pEIICHUM, TPHUHSITHIX
(ocyIIecTBIEHHBIX) B XO/I€ IIPEOCTABIIEHHUS TOCYIAPCTBEHHOM YCIYTH

3asgBUTENb MMeeT TpaBO Ha HOocylaeOHOoe (BHecyneOHOe) 00XKaloBaHHE
pemenuii u (wu) geiictBuil (Oe3melcTBHUs), NPUHATHIX (OCYIIESCTBIEHHBIX)
OpraHoM  MECTHOTO  CaMOYIIpaBJIEHUs, €ro  JOJDKHOCTHBIMH  JIUIIAMH,
MYHUIANATNBHBIMA  CIyXaIlUMH, pabOTHUKaMM B XOJie TPEAOCTABIECHMS
roCyIapCTBEHHOM YCIYI'H B MOpsAKe, IpeaycMOTpeHHOM TiaBoit 2 denepanbHoro
3akoHa «O0 opraHu3alliy NPeIoCTaBIeHUs FOCYIAPCTBEHHBIX U MYHUIIUIAIBHEIX
yeinyr» (nanee - xxaioba).

5.2. adopmarus i 3aMHTEPECOBaHHBIX JIKI 00 X IpaBe Ha JAocyaeOHoe
(BHecyneOHOe) oOxanoBanue JeiicTBuii (Oe3meiicTBUA) M (MIIH) pEINCHHH,
IIPUHATHIX (OCYLIECTBIEHHBIX) B X0OA€ NPEAOCTaBIEHHS rOCYIapCTBEHHOH YCIIyTH.

5.3. Opraspl ucnonHuTenbHOM BiactTw CTaBpOIONBCKOTO Kpas u
YIOJIHOMOYEHHblE Ha pPacCMOTpPEHHE XKAJIOOBI JIMIA, KOTOPBIM MOXET OBITh
HaIIpaBJIeHa Xkayoba 3asBUTels B JOCYAcOHOM (BHECYeOHOM ) TOPSIJIKE



Kanoba Moker OBITh MOJAHA 3asBUTENEM MM €r0 YIIOJIHOMOYEHHBIM
IIpe/icTaBUTENIeM B MUChbMEHHOU (hopMe, Ha PYCCKOM S3bIKe HAa OYMaXXHOM HOCHUTEIIE
IIOYTOBBIM OTIPABJIEHHEM JIUOO B JIIEKTPOHHOM BH/IE, & TAKXKE IIPY JINYHOM IIpHEME
3as1BUTEJISL U1K €T0 YIIONMHOMOYEHHOTO NMPeACTaBUTENS:

Ha uMms ['ybepnaropa CTaBpomnosibckoro Kpas, B cliydyae ecild 00XKaTyloTcs
pEILIeHHs] pyKOBOJUTENSI OpraHa MECTHOI'O CaMOYIIpaBIeHUs;

B OpraH, NpeNoCTaBISIONINN TOCYyNapCTBEHHYIO YCIyTy B cCllydae, e€cClH
00XaTyIOTCSl pelneHus W JeicTBus (Oe3neicTBHe) opraHa, MpPedoCTaBISIONIErO
rOCyJapCTBEHHYIO YCIyry, MU €ro JOJDKHOCTHOTO JHlla, MYHHUIIUIAJIBHOTO
ClyXaliero, paboTHUKA.

XKanoba paccmaTpuBaeTcsi B COOTBETCTBHHM C  IIOCTaHOBJIIEHHEM
IIpaButenscTtBa CtaBpomnonsckoro kpas ot 22 Hosiops 2013 r. Ne 428-m «O6
yTBepXaAeHUH [lonoxeHuss 06 0cOOEHHOCTIX NMOJaYu U PacCMOTPEHMS Xalob Ha
pemieHuss U gAeiictBus  (Oe3neiicTBUE) OpPraHOB  MCIOJHUTEIBHON  BIACTH
CTaBpomoNbCKOTro Kpas, MpedOCTaBISIOIINX T'OCYNapCTBEHHBIE YCIYTH, W HX
JNOJDKHOCTHBIX JINII, TOCYAQPCTBEHHBIX IpaXkAaHCKUX cioykamux CTaBpoIoiIbCKOTo
Kpas».

5.4. Cnocobel HHQOPMUPOBaHUS 3asgBUTENECH O TOpAAKE IMOJAYH W
paccMOTpeHHUs xanobbl, B TOM YHCHIE C Hchoib3oBaHueM EnuHOro moprama u
PETMOHANIFHOTO MopTaa

HNupopmupoBaHue 3asBUTENIeM O MOPSAKE TONAYH U PACCMOTPEHHS YKaJIOObI
ocylIecTBIsSeTcs NOo TenedoHy, NMpH JUYHOM mpueme, Ha EauHOoM mopTaie u
PErMOHabHOM IOpTAale.

5.5. IlepeyeHp HOPMATUBHBIX IPABOBBIX AKTOB, PETYIHMPYIOMIUX HOPAIOK
nocyaedHoro (BHecy1e0HOTO) 00KaJOBaHUS PEIleHUH U AedCcTBH (Oe3neicTBI)
Oprasa, NpeOCTaBIISIFOIIEr0 r'OCY/IAPCTBEHHYIO YCIYTY, a TaKXKe €0 TOMIKHOCTHBIX
UL, TOCY/IaPCTBEHHBIX TPaXTAHCKUX CITY KaIIIAX

Otionrenvsi, BO3IMKAIOLIHME B CBA3M C JOCYJeONnniM  (BliecyaeOHBIM)
o0XaJloBaHHWEM pelleHud u JedcTBuUd (Oe3melCTBHSA) OpraHa MeCTHOTO
CaMOYIIPAaBJICHHUS], & TAKXKE €ro JOJPKHOCTHBIX JIMIl, MyHUIIMNAJIBHBIX CITYXKaIHX,
perynupyrorcss @enepanbHbiM 3aKOHOM «(O0 oOpraHuszanuu NpelOCTaBICHHS
roCyAapCTBEHHBIX U MYHULMITAIBHBIX YCIYT» W mocTaHoBieHueM lIpaButenbcTBa
Craspomnonsckoro kpas or 22 HosiOps 2013 1. Ne 428-m «O6 yTBepKAcHUH
ITonoxenust 06 0COOEHHOCTAX TMOJAYM U PACCMOTPEHHS Kalod Ha pelieHHus U
neiictBusl (Oe3melicTBHE) OpraHOB MCIIONHHUTENbHOM BiacTH CTaBPOIOIBLCKOIO
Kpasi, IpeNOCTaBIAIOIINX TOCYJapCTBEHHBIE YCIYTHM, U MX AOJKHOCTHBIX JIHII,
roCyZapCTBEHHBIX IPaKAaHCKUX CIIyXaluxX CTaBpOnOJIECKOTO Kpasn».

5.6. Inpopmanus, yka3zaHHas B JAaHHOM pasielie, MOAJIEXUT 00A3aTeIbHOMY
pasMElICHUIO B (QeAepanbHONd TOCYJAapCTBEHHONM HHQPOPMAIMOHHON CHCTEME
«EnuHBIN mOpTall rOCYJapCTBEHHBIX M MYHHUITUTIATHHBIX YCIYT (OYHKIHN)» U Ha
pPErHOHAJILHOM MOpTae.».



IIpunoxenue 1

K aAMAHUCTPATHBHOMY PETJIAMEHTY
IIpeI0CTaBIEHUS FOCYAapCTBEHHOM YCIyTH
«Brpinayua pa3pemieHnst Ha H3MEeHEHHE
MMEHH M (haMHIINH peOeHKa B Clly4asix,
IPEeIyCMOTPEHHBIX 3aKOHOAATE/ILCTBOM
Pocculickoit @enepanuny»

OOPMA 3AABJIEHKA

I'nase IIpearopHoro MyHHUIMIIAIBHOTO
okpyra CTaBponoOJIbCKOIo Kpas

(@.1.0.)

OT
(®.U.0. 3asBUTENA NOTHOCTHIO)

IMPOXXHUBAIOWIETO 110 aAPECy,

(anpec npoXKUBaHA) 3apErUCTPUPOBAHHOTO 110
afmpecy

(anpec perucTpauuu no nacnopry)

(macnopT (cepus, HoMep, AaTa, KEM BbLIaH)

3ASBJIEHUE

IIpomry pa3pemuTs UW3MEHHTHL UMS/(aMIIMI0 HECOBEPUICHHOIETHETO
CBIHA/H0YepH

2

(dhamMunys, UM, OTI4ECTBO (P HATUYUK)

roga  POXIEHUS,

IPOKHUBAIOIIMX 10 aIpecy:
Ha uMst/paMuITHIO

b

b

yKa3biBaeTca hamMuIus MaTtepu/oTia
B CBA3HU

yKa3bIBAOTCA 00CTOATENLCTBA U3MEHEHNS NMEHH/ paMuini pebetka

Cornacue 3aUHTCPECOBAHHBIX JIA1L

HoxymeHntsl u (win) wuHpopManus, HEOOXOOMMBIE ISl TONYYECHHUS
rOCyAapCTBEHHOU YCIIYTH, IPUIATAFOTCA.

PesyneTaT npenocTaBieHus rocyapcTBEHHOM YCIYTH MPOLITY:
Bpyuuth JM4HO, HAllpaBUTH 1O MECTY XHUTENbCTBA (MECTy NpeObIBaHUs) B
dbopMe JoKyMeHTa Ha OyMa)XHOM HocHTele (Hy»KHOe IMOAICPKHYTh).



Pemienue 006 oTkaze B MpeOCTaBIEHUH FOCYIapCTBEHHOMN YCIYyI'H MPOIILY:

BPYYUTDH JIMYHO, HAIIPABUTH II0 MECTy >KUTEIbCTBA (MECTy HpeObiBaHUs) B
¢dopme moxymeHTa Ha OyMaXXHOM HocuTese (Hy)KHOE TOAYEPKHYTH).

A, \

(bamunus, uMs, oT4ECTBO (TIPU HANUYUK))

cBOOOJHO, CBOEH BoNed M B CBOEM MHTEpece Jai0 COINIACHE YMOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIAM aaMUHUCTpaluu [IpenropHoro MyHUIMIAIBHOTO OKpyTa
CraBponosibckoro  Kpasis H  ympaBieHUss OOpa30BaHMsS  aIMHHHUCTpPALUIO
[Ipearopuoro MyHuIMNansHOro okpyra CTaBponoibCKOro Kpasi, pacloIoKeHHbBIX
no aapecy: CraBpornonsckuid Kpai, IlpenropHsii paiioH, cT. Eccenrtykckas,
nep. PaeBckoro, 3, Ha 06paboTKy (moboe AeicTBUE (OIEpalNIO) UIIX COBOKYITHOCTD
neicTBUM (omeparuii), COBepIIaeMbIX ¢ UCTIONB30BAHUEM CPEACTB aBTOMATH3ALIUU
U 6e3 KCIONB30BAaHUS TaKUX CPEJCTB C MEPCOHANHHBIMU JaHHBIMH, BKITFOUAS
cbop, 3amuch, CUCTEMATU3allNI0, HAKOTUICHHE, XpaHeHUe, yToOuHeHue (0OOHOBIEeHHE,
U3MEHeHHe),U3BJIeUeHre,  HUCIONb30BaHWe,  Iepenady  (pacmpocTpaHeHuUe,
IIpefoCTaBlieHue, JIOCTym), oOe3NuyuBaHWe, OJIOKUpOBaHHE,  yAAJCHHE,
YHUYTOXEHHUE) CIEeIYIOIINX TePCOHANBHBIX TaHHBIX:

bamunus, uMs, oT4ecTBO (MPU HANWYMHU), AaTa U MECTO pPOXICHUS,
I'paXkJaHCTBO;

CTelleHb pOJACTBa, GaMWINM, HMeHa, oTdecTBa (IMPU HAIU4YKMM), JaThl
POXIeHUS OJIM3KUX POACTBEHHHUKOB (CyIpyra (Cympyru));

MecTa POXJIEHUS M JOMalllHue ajipeca OJM3KUX POJCTBEHHHKOB (Cympyra
(cynpyrn));

aJipec perucTpauu U GakTHUYEeCKOro MPOXXUBaHUS;

JlaTa perUCTPalMM [0 MECTY JKUTEIbCTBA;

nacnoptT rpaxaanuna Poccutickoit @enepaiuu (cepusi, HoMep, KeM U Korjaa
REIJIaH);

NacnopT, yAOCTOBEPSIOMIMI JTUIHOCT rpaxkaanuHa Poccuiickoil ®enepannu
3a npeaenamu Poccutickoit @enepanuu (cepusi, HoMep, KEM U KOTAa BBIIAH);

HOMep TenedoHa.

BrieykazanHble epcOHaNbHBIE JaHHBIE MPEAOCTaBIsA /I 00paboTKu B
nensx obecnedeHuss coOMOASHUSA B OTHOIIEHWHM MeEHS 3aKOHOJATeIhCTBa
Poccuiickoii @enepanuu B cdepe OTHOLIEHUM, CBA3aHHBIX C IMPEHOCTABICHUEM
roCy/lapCTBEHHOH ycIyru «Brigada pa3peleHus Ha H3MEHEHHE UMEHH U (DaMUITHH
pebeHka, B cCiIy4asX, TPEeAyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoi
®enepanuu» AeHCTBYIONINM 3aKOHOATETLCTBOM.

S o3HakomiieH(a), 4To:

1) cormacue Ha 00paOOTKY MEPCOHANBHBIX MAHHBIX ACHCTBYET C MAATHI
NOANMCaHUs HACTOSIIETO COTJacus M IO JIaThl MTOJa4uyd MUCEMEHHOTO 3asBICHUS B
IIPOU3BOJIBHOU PopMe 00 OT3hIBE HACTOSIIETO COrIacus;

2) mepcoHanbHbBIE JaHHBIE, MMPENOCTaBIsIeMble B OTHOUIEHUU TPETHUX JIHUILI,
OynyT oOpabaThIBaThCsl TOJIBKO B LEISAX OCYLIECTBJICHUS U BBIIOJIHEHUS
BO3JIOXKEHHBIX 3aKOHOHATeNhCTBOM Pocculickoit ®enmepanuu MomMHOMOYMH U
o0s;3aHHOCTEN Ha aIMMHHUCTpalMIO IlpenropHoro MyHHUIIMIIAIBEHOIO OKpyra




CraBpomnonbCcKoro Kpas ©  ylpaBleHHe o0Opa3oBaHUS  aJMUHHCTPAIHIO
IIpearoproro MyHUIMNIANBHOTO OKpyra CTaBpOIOJIbCKOTO Kpasl.

Jara Hayana o6paboTKH MepCOHABHBIX JAaHHbIX:

(4mcno, Mecsl, roa)

(nmoxnuce) (pammnus, Ms, 0OTYECTBO (U HATTUYHHN))




IMTpunoxenwne 2

K a/IMHHUCTPATHBHOMY PETIIaMEHTY
[IpeI0CTaBICHUS TOCYAAPCTBEHHOI YCIyTH
«Bblgaya pa3perieHust Ha U3MEHEHHe HMeHH
v Qamuiinmn pebeHka B ciyuasix,
peayCMOTPEHHBIX 3aKOHO/1aTeJIbCTBOM
Poccuiickoii @enepanum»

BJIOK-CXEMA

[penoctapneHne HHHOPMALIMU 3asBUTENIO U 0DecnedeHue N0CTyna
3aABUTENA K CBEACHUSIM O TOCYIApCTBEHHOM ycnyre

HpI/IeM W peructpauus 10KyMEHTOB, [IPEICTABJIEHHBIX 3aABUTECIEM

X

qDOpMHpOBaHI/Ie JIMYHOI'O Aecjia 3aABHUTCIA

A

HpI/IHﬂTI/IC pewCHuA O NpEa0CTaBI€HHN rocyuapCTBeﬂﬂoﬁ ycinyru

VBenoMIIeHHE 3a9BUTENA O [IPUHATOM PELICHUH




IIpunoxenue 3

K aJIMHHHCTPATHBHOMY PErJIaMEHTY
[IPeI0CTaRNIeHNs TOCY IapCTBEHHON yCITyTH
«Brimaya paspeliieHus Ha U3MEHEHUE UMEHH
u hamMunuu pebderka B caydasx,
IpeyCMOTPEHHbIX 3aKOHOJATEeIbCTBOM
Poccuiickoit @epeparmm»

I'PAOUK

IpHeMa rpaxXaaH 1o JHYHBIM BOIIpOCaM

JIOIDKHOCTHOE JIM1I0, OCYILIECTRIIAIOILEE TPUEM IHu npuemMa Bpems

HauanbHuK yrnpaBneHus 06pa3oBaHust aAMUHHUCTPALIIO MOHEAEIbHUK ¢ 15-00 mo 16-30 yacos
[TpearopHOro MyHUUMITATLHOTO OKpyra CTaBpONoOJIbCKOTO Kpas

3amecTuTenb HayallbHKKA YIIpaBJieHUs 06pa3oBaHus 4YeTBEPT ¢ 15-00 no 16-30 yacos
agMuHUCTpaLo [IpeIropHoro My HULUNAILHOTO OKpyra
CTaBpononbCKOro Kpas

['naBHbI# crieyUalUCT PYINBL MO OMNEKE U MOMEUNTEILCTBY BTOPHHK, ¢ 8-30 mo 16-30 vacos
ynpaeieHus o6pa3oBaHus agMUHICTpauuto [IpearopHoro 4yeTBepr
MYyHULMOANbHOro okpyra CTaBpoIOJIbLCKOro Kpas

CrienuanucT rpynbl Mo ONEKe U NONEYUTENbCTBY YIIPaBJIECHUS BTOPHUK, ¢ 8-30 no 16-30 yacos
o6pa3oBaHus aJMUHUCTpaLUIO [IpeAropHOro My HUUMNAILHOTO 4eTBEPr
oxpyra CTaBpOTIOJIbCKOTO Kpasi, OTBETCTBEHHEI! 32
HpenocTaBlieHUe TOCY AapCTBEHHOM yCIyTu




[Ipunoxenue 4

K aJMHHUCTPATUBHOMY PETJIAMEHTY
NpeaoCTaBIeH s TOCYIapCTBEHHO# yCIyTH
«Bbliaua pa3pelleHus Ha H3MEHEeHNe HMCHH
1 hamunuy pedenka B ciydasx,
IpeIyCMOTPEHHBIX 3aKOHO/IaTEIECTBOM
Poccuiickoii Meaepanuu»

KYPHAJI

PETHCTpAINHM 3asBICHNH W BBIIAYH pa3pemieHnH

Ne i/n

Hara

OTMeTKa O BbIAIOJIHEHUN TOCY 1apCTBEHHOM
yenyru (HONKMCh 3aABUTENSA, aTa
NONy4Y€eHHs pa3pellenus)

Kparkoe

KoppecnoHaeHT
coliepx#aHue




