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AIMHUHHUCTPALIMUA TTPEAIOPHOI'O MYHUIIUITAJIBHOI'O OKPYT A
CTABPOIIOJIBCKOI'O KPA

CT. ECCCHTyKCKaF]

20 siuBaps 2022 1. Ne 89

O6  yrBepkaeHMH  AJMHMHHCTPATHBHOI'O  peryiaMeHTa  IPeIOCTaBIIECHHUS
rocy1apCTBEeHHON yCIyTH «Bpigaua B CIy4yasiX,  YCTaHOBJICHHBIX
3aKoHoAaTenbCcTBOM Poccuiickoit @enepanuu, pa3pellieHnui Ha COBEPLICHHUE CIEIOK
C UMYIIIECTBOM HECOBEPIIIEHHOJIETHUX, MTOIOTICUHBIX)

B coorBerctBuuM ¢ ®@enepansHbiM 3akoHOM OT 27 urons 2010 r. Ne 210-®3
«O6 opraHu3zaluy NpeIOCTaBICHUS TOCYAaPCTBEHHBIX U MyHHUIUTIANBHBIX YCIYT,
3akoHoMm CtaBpomnosibckoro kpas ot 28 depans 2008 r. No 10-x3 «O HaneneHuu
OprasoB MECTHOIO CaMOYIpPaBJIeHHS MYHHUIIMITAIBHBEIX OKPYrOB M TOPOJCKHX
okpyroB B  (CrTaBpomonbCKOM  Kpae  OTHENbHBIMH  TOCY/IaPCTBEHHBIMU
nonHoMoursiMH  CTaBpONOJIBCKOTO Kpasi MO OpraHU3alluid M OCYHIECTBICHHIO
JESATENIBHOCTH 110 ONEKe M MOMEYUTENBCTBY», IPUKAa30M MHHUCTEPCTBA
o0pa3oBaHUSI M  MOJOJEXKHOW TONUTHUKA CTaBpONOIBCKOrO  Kpas  OT
17 nexabps 2014 r. Ne 1389-mip «O6 yTBep:KACHHH THITOBOTO A IMUHUCTPATUBHOTO
periamMeHTa IIPEAOCTaBIICHUS OpraHoM MECTHOTO CaMOYIIpaBJICHUS
MYHHLIMIIAJIBHOTO (TOpoAckoro) okpyra CtaBporoasCKOro Kpas ToCy1apCTBEHHOM
ycinyru «Bplaya B ciydasix, YCTaHOBJIEHHBIX 3aKOHOJATENLCTBOM Poccuiickoi
Qenepanuy, paspellleHHd Ha  COBEpLIEHHE CHOEJOK C  HMYIIECTBOM
HECOBEPILICHHOJICTHUX,  IOJIONEYHBIX»,  ITOCTAHOBIEHUEM  aIMUHUCTPAIIUN
IIpearopgoro  MyHununainsHoro  okpyra  CTaBpOIONBCKOTO  Kpas  OT
15 suBaps 2021 r. Ne 40 «OO0 ocyliecTBI€HHH OTAENBHBIX TOCYHAPCTBEHHBIX
nonHoMounit CTaBpONOJBCKOTO Kpas [0 OpraHu3aldd W OCYIIECTBICHHIO
JEesITENIbHOCTH 10 OIIEKE U IIONEUYUTENBCTBY B OTHOIIIEHUH HECOBEPHICHHOJIETHUX),
Ha ocHoBaHuM [lonoxenus o6 agMuuucTparuu [IpeAropHOro MyHHIMITAIEHOIO
okpyra CTaBpOIIOJIBCKOTO Kpasi, afMUHUCTpanus [IpearopHoOro MyHHITHIIATEHOIO
okpyra CTaBponoibCcKOTo Kpas

IIOCTAHOBJIAET:

1. YrBepauTe  mpuwiaraeMbeld  AIMHUHHCTPATHBHBIM  perjiaMeHT
[IPEeIOCTaBIeHUs I'OCYyJapCTBEHHOM ycnyru «Bblgada B ciydasX, yCTaHOBIEHHBIX
3aKoHOAaTensCTBOM Poccuiickoil @enepanui, paspeieHlii Ha COBEpIIEHUE CIEIOK
C UMYIIECTBOM HECOBEPIIEHHOJIETHHUX, MOOTIEYHBIX).
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2. YnpasneHuo oOpa3oBaHHsI agMuHMCTpauuu  llpearopuoro
MYHHMIUIIANBHOIO OKpyra (CTaBpomoJbCKOro Kpas OOeClneYWTh BhIIOJHEHKE
HACTOAIUETO aJIMUHUCTPATUBHOTO perjiaMeHTa.

3. Ilpusnare yTpaTMBIIUM CHIy IIOCTaHOBICHHE aJMUHHCTpALIUH
Ilpearoproro  MyHMuIMIanbHOro  okpyra  CTaBpONMOSBCKOTO  Kpas  OT
27 aBrycra 2021 r. Ne 1523 «O0 yTBepkeHUN AIMUHKCTPATUBHOTO pPerilaMeHTa
IIPEAOCTaBIEHHs TOCYAApPCTBEHHON ycnyTrH «Bplada B ciiydasx, YCTAaHOBIEHHBIX
3aKkoHozAarenscTBOM Poccuiickoit @eneparinu, paspeleHri Ha COBEPIIEHHE CAEIOK
C UMYIIECTBOM HECOBEPIIIEHHOJICTHHUX, ITOOTIEYHBIXY.

4. KoHTpoJb 32 HCIONIHECHUEM HACTOSIIEro MOCTAHOBJIEHUS BO3JIOXKUTH Ha
3aMeCTUTENs TJIaBel agMUHHCTpaiuu lIpearopHoro MyHHIIMIANBEHOTO OKpyra
Craspononsckoro kpast Karana B.H.

5. Pa3sMecTWTh HacToslllee IIOCTAaHOBJIEHHE Ha OQUIHATBEHOM caiTe
IIpearoproro MyHununaibHOro okpyra CtaBpomoibcKoro Kpas www.pmosk.ru B
UHGOPMAIIOHHO — TeJIEKOMMYHHUKAIIMOHHOHN ceTH «HTepHeT.

I'nasa IIpearopuoro
MYHHIIHUTIAJIBHOTO OK

CTaBpOTIOILCKOro Kpads: = H.H.Bornapenko



YTBEP)}C
MOCTAHOBICHUEN &S Hffii I‘pauuﬂ
[IpenropHoro nmyﬁﬁmﬂdanbﬁ”om OKpyra
CraBponoaseRsi s kpas,
ot 20 smBapsi 2021 L8 _,,89

AJIMUHVICTPATHUBHBIV PEI'JIAMEHT

IpeaoCTaBJICHHAA I'OCyda CTBBHHOH I yClIyru ((BBI,Z[a‘{a B cnyqaﬂx YCTaHOBJICHHBIX
3aKoHOAATeNhCTBOM PoccHiickoi CI)ezIepauHH pa3pemeHHH Ha COBCPIICHHEC
CACJIOK C UMYIIECTBOM HECOBECPHICHHOJICTHUX, IMOJOIICUYHBIX)

I. O6ue noxoxeHus

1.1. AIMMHHMCTpaTUBHBIH pEriaMeHT MpPeJOCTaBIeHUS TOCYIapCTBEHHON
ycinyru «Belnada B cilydasiX, yCTaHOBJIEHHBIX 3aKOHOIATENBCTBOM Poccuiickoit
Qenepalyd, paspellleHHH Ha  COBEpIIeHHE CAEJIOK ¢ HMYIIECTBOM
HECOBEPLLICHHONETHHUX, IIO/IOTI€UHBIX)» (nanee COOTBETCTBEHHO -
AJIMVHUCTPaTUBHBIA pErjJaMeHT, TOCyJapCTBEHHas yCiayra, OpraH MeCTHOI'O
CaMOyIpaBIIEHUs) pa3paboTaH B cooTBeTcTBUH ¢ DelepalibHbIM 3aKOHOM OT
24 ampensa 2008 r. Ne 48-03 «O6 omeke W MOTEUYHUTENBCTBE», | paxaaHCKUM
kogekcoM Poccuiickoi ®@epnepanuu, 3akoHamMu CTaBpOIOIBCKOTO Kpas OT
28 nexabps 2007 r. Ne 8§9-k3 «O06 opraHuzanuy U OCyIIeCTBICHUH AeATETLHOCTH 110
OlleKe U IOIEYUTENBCTBY» U OT 28 dempans 2008 r. Ne 10-k3 «O HazeneHuu
OpPraHOB MECTHOI'O CaMOYIIPAaBICHHUsS MYHHULMIAIBHBIX OKPYrOB W TOPOICKHX
okpyroB B CTaBpOIOJNBCKOM  Kpae  OTHCNBHBEIMH  T'OCYAapCTBEHHBIMH
nosHoMo4MsiMU  CTaBpONONIBCKOTO Kpas 1O OpraHH3allMd M OCYIIECTBICHHUIO
JOEATEIHHOCTH II0 OIEKE W IONEYUTENbCTBY», IPUKA30M MUHHUCTEPCTBA
obpazoBaHus U  MOJIOJAeXHOH momutTuku  CTaBpOMOJBCKOIO  Kpas  OT
17 nexabps 2014 r. Ne 1389-p «O0 yTBepkIeHHH TUIIOBOTO AIMHHUCTPATHBHOTO
periaMeHTa [peI0CTaBICHUS OpraHom MECTHOT'O CaMOYIpaBIICHUS
MYHUUUIAIBHOTO (ropoAckoro) okpyra CTaBponoiIsCKOro Kpasi ToCyAapCTBEHHOM
ycinyrd «Beinaua B cilydasiX, yCTaHOBJIIEHHBIX 3aKOHOIATENBCTBOM Poccuiickoit
Qenepanuy, pa3pelleHHH Ha  COBEpIIEHHE CHECIOK ¢  HMYIIECTBOM
HECOBEPIUCHHONETHUX,  IOAONEYHBIX»,  I[IOCTAHOBIEHHWEM  aJMHHHCTPAIUH
IIpenroproro  MyHMnUNaibHOro  okpyra  CTaBpONOIBCKOTO  Kpas  OT
15 smBaps 2021 r. Ne 40 «OO6 ocymiecTBICHUH OTAENBHBIX T'OCYIAPCTBEHHBIX
nojgHoMouynii CTaBpONOJBCKOTO Kpas 110 OpraHU3alldd M OCYIIECTBICHHIO
JEeATEIBHOCTH 110 OIIEKE U IONEYUTENBCTBY B OTHOIICEHUH HECOBEPILIEHHOJIETHHX,
B II€JIX MMOBBILIEHUS Ka4eCcTBa IIPeIOCTaBIEHUs U JOCTYITHOCTH TOCYAapPCTBEHHOM
YCIyTH, CO3JaHus KOMQOPTHBIX YCIOBHH [UIS Y4YaCTHHUKOB OTHOIIECHHH,
BO3HMKAIOIIMX IPU NPEJOCTABICHUH TOCYAapCTBEHHOW YCIIYT'H, W OIpeIeIsieT
CPOKHM M IIOCIIEIOBATEIBHOCTh AEUCTBUM (aIMUHUCTPATUBHBIX IPOLEAYp) IpPH
HCIIOJIHEHUH YKA3aHHOMW rocyapCTBEHHOM YCIYTH.

1.2. Kpyr 3asBuTenei:



[Toxy4yaTenamMu  rocyAapCTBEHHOM  yCIYIM  SBJSIOTCS — 3aKOHHBIE
[IPEJICTABUTENIA HECOBEPIICHHOJIETHUX MOAONEYHBIX (OMEeKyHB! (IIOIECYHTENH);
OpUEMHBIE  POOUTENM;  MATPOHATHBIE  BOCIUTATEIH,;  YIOJHOMOYEHHBIE
NOPENCTABUTENN OpraHM3alluil A JeTe-cUpOoT W JeTeH, OocTaBLIuXcs 0e3
IONIEYEHUs] POAUTENEH), IPOKUBAIOIIME 110 MECTY JKUTEIhCTBa (MIPeObIBAHM) Ha
teppuropud Ilpearoproro myHununansHoro okxpyra CTaBpONOJIBCKOTO Kpas,
U3BSIBMBILKE JXEJIaHUE COBEPUIMTH CIEIKY C MMYIIECTBOM HECOBEPIICHHOJIETHUX
MO/IOTIEYHBIX.

1.3. TpebGoBanuss k mnOpsIIKy HWHOOPMUPOBAHUS O IIPEAOCTABIEHUN
roCy 1apCTBEHHOMN yCIyTH

HMudopmanus o mnopsake NOpedoCTaBIeHHsS TOCYAapCTBEHHOW YCIyru
IIPEIOCTABIAETCS JTOOBIM 3aUHTEPECOBAHHBIM JIUIIAM:

IIOCPEACTBOM OIlyONMKOBaHMS B YCTaHOBJIEHHOM TIOPSAKE HOPMATHBHBIX
IIpaBOBLIX aKTOB (CTaBPONONBCKOTO Kpask M OpraHa MECTHOTO CaMOYIIpPAaBIEHHS,
COJEPKAIMX HOPMBI, pErylIHUpyOIue JesSTENbHOCTh IO IIPETOCTABICHHIO
roCy/JapCTBEHHOHM YCIIyTd, B TOM YHCJie IIyTeM pa3MelleHus B ceTH VIHTepHeT Ha
obuIMaIBEHOM CaiTe ympaBieHHs 00pa30BaHUs aAMHHHCTpauuu IIpeAropHoro
MYHUIUNANBHOIO OKpyra (CTaBpOIOJBCKOTO Kpas, a TaKke IIyTeM JHYHOIO
KOHCYJIbTHPOBaHHS 3aMHTEPECOBAHHBIX JHUI IO aapecy: CTaBpOIONBCKUN Kpaii,
IIpenropueiii paiioH, crt. EcceHTykckas, mep. PaeBckoro, 3, rpadwuk paGoOTHL:
¢ 8-30 gac. 1o 16-30 gac. obenennniii nepepris: ¢ 13-00 yac. go 14-00 yac.;

IIOCPENCTBOM pa3MEILEHUs yTBEPXKIAECHHOIO aAMUHHCTpalmei I Ipearopuoro
MYHHIMIAIBHOTO  Ookpyra (CraBponosibckoro Kpas  AJIMHHHCTPATHBHOTO
periiaMeHTa B 3[aHHM OpraHa MECTHOTO CaMOyHIpaBIeHHS Ha CTeHae (MOoJHas
Bepcus AZIMUHUCTPAaTHBHOIO periaMeHTa pa3MelaeTcs Takxke B ceTH «HTepHe
Ha OpUIIMATILHOM caiiTe OpraHa MECTHOT'O CaMOYIIPaBJICHH ),

C WCIIONIB30BaHUEM CpPEICTB TenedOHHOW CBS3HM, a TaKKe IPH YCTHOM H
NUCBEMEHHOM OO pallleHUH;

4yepe3 MHOTO(YHKIHOHANbHbIE LIEHTPHI MPEOCTABICHUS TOCYapCTBEHHEBIX
U MyHULIMNTANBHBIX yCuyT (nanee - MOLL);

gepe3 (efepalbHyl0 TOCYJapCTBEHHYIO HHGOPMAIMOHHYIO CHCTEMY
«Equneli moprai rocy 1apcTBEHHBIX M MyHUIIMIANBHBIX YCIyT (byHKIHI) (qanee -
Enuneli  mopran) mo agpecy: www.gosuslugiru ®W  rocyaapCTBEHHYRO
uH(opMalMoHHYI0 cucteMy CTaBporoibeKoro kpas «Ilopran rocyqapCTBEHHBIX U
MYHHUIUNAIBHBIX YCIyr (PYHKLHU), TpeaoCcTaBisseMbIX (MCIIONHAEMBIX) OpraHaMu
UCIOJHUTENBbHOU BiacTd (CTaBpOmONBCKOTO Kpas MW OpraHaMh MECTHOTO
CaMoyIpaBJIeHUs] MyHULUIIAIBHBIX 00pa3oBaHuil CTaBpOIIOIBECKOTO Kpash» (falee -
PETMOHAIBHBIN MOpTAN) 110 axpecy: www.26gosuslugi.ru.

Anpec  ympaBineHus ~— o0pa3oBaHUS — aAMHUHHUCTpauud [IpearopHoro
MyHHIMIAIEHOro okpyra CraBpomonbsckoro Kkpas: CTaBpOIOJNBCKUE —Kpaid,
Hpenropusli paiioH, ct. Eccentykckas, mep. Paesckoro, 3.

Tenedons! ans crpasok: 8(87961) 66028 n06. 3000.

OduuuaneHpIil caliT opraHa MECTHOTO camoyrpaBiieHus B ceTi MHTepHer:
http://predgorrono.nov.ru .



Anpec 3neKTpoHHOM moYTHL: predgor rono@stavminobr.ru.

CBezmeHus 0 MeCTOHaxOXIeHUH, rpaduke pabotsl MOLI mpeacTaBiedsr Ha
ouIMaTEHOM MOpTaie CeTH MHOTO(YHKIHOHATBHBIX HEeHTPoB CTaBpOIOIbCKOIO
Kpas http://umfc26.ru B pazmene «Oduck «MoHu TOKYMEHTEI.

1.3.1. Iopsinox mony4deHUs: KOHCYJIbTallMMA 110 OpoLeAype MPeaoCTaBICHHS
rocyJapCTBEHHOM yCIyTH

1.3.1.1. Hudopmarus o mnpomeaype IpemOCTaBIECHUS TIOCYIapCTBEHHOM
YCILyTH IIPEeIOCTaBIIseTCsl OeCIUIaTHO.

1.3.1.1.1. HWudopmanms o TmopsAKe W CpPOKax IMpeqOCTaBICHHS
rocyJapCTBEHHOH YCITyT', OCHOBaHHAsI Ha CBeAeHUAX 00 ycIyrax, pa3MeIeHHas Ha
EnuHoM noprane, peruoHabHOM MopTalie U OUIIHATEHOM caiiTe OpraHa MECTHOTO
CaMOYIIPaBJIEHUS, IPEIOCTABISETCS 3asIBUTENIO OECIUIaTHO.

Hoctyn k uHQOpMamuu O CpOKax MW IIOpSKEe IIPeIOCTABICHHUS
roCyJapCTBEHHON YCIIyId, pa3MellleHHOM Ha EauHOM mnopTtalle, peruoHaabHOM
noprajie ¥ oQUIMaNbHOM calTe OpraHa MECTHOTO CaMOYMpaBJICHHS,
OCYIIECTBIISIETCS. O€3 BBHINOJIHECHUS 3asBUTENEM KakKUxX-TH00 TpeOoBaHHH, B TOM
gucie 6e3 UCIIOJIb30BaHUs POTPaMMHOI0 obecredeHus], yCTaHOBKa KOTOPOTro Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TPeOyeT 3aKIIOUCHUS] TUILIEH3UOHHOT'O HITH HHOTO
COrJIallleHUs C mpaBooOagaTeneM IPOrpaMMHOT0 obecrieueHus,
IIpeAyCMaTpUBaIOIIero B3MMaHHWE IUIAThl, PErUCTPallMIi0 MWW aBTOPHU3AIHIO
3asBUTEIS WIIM IIPEIOCTABIIEHUE UM MTEPCOHAIBHBIX TaHHBIX.

1.3.1.2. Ilomydyenue 3asBUTENSIMH HHPOpMauuM IO  MpOLEAype
IpeIoCTaBICHUS roCyJapCTBEHHOM  yCIyru OCYILLECTBISIETCS  IyTEM
WHIUBAyallbHOIO U IybmuyHoro wuHbopmupoBanus. WuHpopMuposanue o
IIpoLeAYype IPEAOCTABIEHUS TOCYIapCTBEHHON YCIYyTrH OCYIIECTBISETCS B YCTHOM
U MICbMEHHOH (opMe.

1.3.1.3. HWHouBujgyallbHOE YCTHOE HWH(DOPMUPOBaHME MO MPOILEAype
IIPEIOCTABIEHUS T[OCYJapCTBEHHONW YCIYTM OCYIIECTBISETCS TOJDKHOCTHBIMH
JUL@aMH OpraHa MECTHOI'O CaMOYIIPaBIIEH!Us, OTBETCTBEHHBIMH 32 IPEIOCTaBICHHE
rocyIapCTBEHHOM yciyrd (pajiee - JTOJDKHOCTHBIE JUIA), Ipu oOpaiieHun
3asiBUTENIEN JIMYHO WK 11O TenedoHy.

WunuBuayanbHoe yCTHOE WHGOPMUPOBAHHE 3asBUTENCH IPH JIMIHOM
oOpallleHUH OCYIIECTBISETCS B COOTBETCTBHH rpa@uKoM (IIpHIIOKEeHUE 2).

1.3.1.4. MlapuBuayanpHOEe NUChMEHHOE WH(MOPMHpOBaHHE IO HpoIeaype
IIPEAOCTABIIEHHAS TOCYNapCTBEHHOM YCIYTrd OCYHIECTBIISIETCS JOJKHOCTHBIMH
JUIaMA IIpU OOpallleHUH 3asiBUTENied IIyTeM TMOYTOBBIX WIIM 3JEKTPOHHEBIX
OTIIPABIICHUH.

OtBer Ha oOpalleHde JaeTcs B NPOCTOM, YETKOM U MOHATHOU ¢dopme B
IIACBMEHHOM BHJI€ C YKa3aHHWEM IOJHKHOCTH JIMIA, MOANMCABIIEr0 OTBET, a TaKkxke
dbaMuT, HTHALMATIOB M HOMepa TelieoHa JODKHOCTHOTO JIUIA OpraHa MECTHOTO
caMOyIpaBlIeHUs], 0GOPMUBIIETO MUCEMEHHBINA OTBET.

1.3.1.5. TIly6auuHoe ycTHOe UHGOPMUPOBAHHE OCYIIECTBISAETCS C
IIPUBIEYEHUEM CPEJICTB MacCOBOM MHGOpPMAIIWU - paauo, TeJIeBHEHUsS (Hayee -
CMM).



1.3.1.6. Ilybnu4yHOoe nHCbMEHHOE UHGOPMUPOBAHUE OCYILECTBIAETCS yTEM
ny6nukanMy HWHQOPMAIMOHHBIX MatepuaaoB B medatHelx CMMU, Bximrouas
WHTEPHET-CAUTHI, a TaK)Ke OPOpMIICHUS HHPOPMAITHOHHEBIX CTEHIOB.

II. Ctanmapt npenocTaBieHus TOCY IapCTBEHHON yCIIYTH

2.1. HaumeHnoBaHUe rocyJapCcTBEHHOM YCIIyTH

«Bplgaya B cCilydasX, YCTAaHOBJIEHHBIX 3aKOHOIATEIBCTBOM PoccHICKOM
Qenepanuy, paspelleHMH Ha  COBEplIEHHWe  CAEJNOK C  HMYIIECTBOM
HECOBEPIICHHOJIETHUX, MTOIOMETHBIX).

2.2. HaumeHnoBaHue oprasa, IpeAoCTaBIsIONIero rocyJapCTBEHHYIO YCIYTyY

IIpenocraBieHne rocyJapCTBEHHON YCIYyTU OCYIIECTBISETCS YIIPaBICHHEM
oOpasoBaHMsi  aJMHHHUCTpanuy  lIpenropHoro  MyHHIMOAIBHOTO  OKpyra
CraBponosnbCcKoro Kpas (Jalee - OpraH MECTHOTO CaMOYTIPABIEHHU).

B cooTBETCTBUM C MONOXEHUSIMH AJMHUHHCTPATHBHOIO pErjlaMeHTa OT
3asBUTEINsI HE TPeOyeTCsl OCYIIECTBICHUS JNEHCTBHM, B TOM YHCIE COTJIACOBAaHUM,
HEOOXONMMBIX [IJIsI TOJNY4YeHHMS TOCYJapCTBEHHOM YCIYTH, CBS3aHHBIX C
oOpalllecHMeM B WHBIE OpPraHbl, OpPraHU3al[MH, YYaCTBYIOLIHE B IIPEAOCTABICHUN
rocyJiapcTBEHHOM yCIyTH.

Ilpp  mpemocTaBleHMHM  TOCYJApPCTBEHHOHM  YCIYTH  CIEIHAIMCTE
OCYIIECTBIISAIOT B3aUMOJEHCTBHE C:

ynpasieHueM PenepanbHOM MUTPallMOHHON Ciy)O0bI 110 CTaBpOIIOIBECKOMY
Kparo;

yupasieHueM @DenepalbHON CIIy’)OBI TOCYHApCTBEHHOW pErHCTpalliH,
KazacTpa 1 kaptorpaguu no CTaBpomnoasCKoMy Kparo.

IIpu npenocTaBiieHUN rocyIapCTBEHHON YCIIYTH 3alpemaeTcs: TpeboBaTh OT
3asBUTEJIEH OCYLIECTBICHUS AEUCTBUH, B TOM YHCJIE COTIaCOBaHUHN, HEOOXOIUMBIX
IUIS TIOJIy4E€HMs TOCYHApCTBEHHOM YCIyTM WU CBS3aHHBIX C OOpAIllcHHEM B WHBIE
TOCYIapCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CaMOYIIPABJICHMS, OpPTaHU3alliHY, 34
UCKIIOYEHUEM IIOJIY4EeHHs] YCIYr U IIONyYeHHUS IOKYMEHTOB M HHQOPMAIIHH,
[IPEIOCTABISAEMBIX B pe3ynbTaTe IPEJOCTaBIEHUS TaKWUX YCIYT, BKIIOYEHHBIX B
[epevYeHb YCIyr, KOTOpbIE SIBISIIOTCA HEOOXOMUMBIMH H OOSI3aTEIBHBIMH JUIS
IIPEOCTABIIEHUs] TOCYNapCTBEHHBIX YCIYI U NPENOCTABISIOTCS OpraHH3alMsIMHU,
YYaCTBYIOIIMMH B IIPEJOCTABIEHUU TOCYAAPCTBEHHBIX YCIYT, YTBEPXKIAeMBIX
HOPMAaTUBHBIM IIPaBOBBIM aKTOM CTaBPOIIOIBCKOTO Kpasl.

2.3. Pesynprat peAO0CTaBIEeHHUS TOCYAAPCTBEHHOM YCIIyTH

PesynbpTaToM npenoctaBieHus TOCyIaPCTBEHHON YCIIYTH SBISIETCS:

BEIZIaUa paspelleHs Ha OTUYXXJCHHUE XUJIBIX TTOMEIeHnH (B TOM YHCIIE T10
OOMEHY WM JAapeHHIO), PACIONIOKEHHBIX HA TEPPUTOPUH MYHMIIMIIAIBHOIO
obpa3oBaHus, TIOe  COOCTBEHHHKaMH  (COCOOCTBEHHMKAMH)  SBJISIOTCS
HECOBEPIICHHOJETHHE MO/I0TIEUHBIE;

paspelleHUH Ha cAady BHAeM (B apeHy ), B 0€3B03Me3IHOE TIOJIb30BaHHE HITH
B 3aJI0T HEJIBMXKMMOI'O UMYIIIECTBA, COOCTBEHHHUKOM (COCOOCTBEHHUKOM ) KOTOPOTO
SIBJIIIOTCS] HECOBEPILIEHHOJIETHHE TIOIOTIEYHBIE;



pa3pelleHNN Ha COBEPIIEHHUE CHEJIOK, BIEKYIIUX OTKa3 OT IPUHAJIeIKAIIUX
[IOJONIEYHOMY IIpaB, pa3jie]l ero MMyIecTBa WM BBIJIET U3 HEro NOJICH, a TakKe
IpYTUX AEHCTBUH, BIEKYIIUX YMEHbIIEHNE UMYIIECTBA MOAOIEYHOI0; pa3pellieHH
Ha Iepefjady >KWIbIX TOMEIIeHUd B COOCTBEHHOCTh HECOBEPIICHHOIETHUX
MOJOTEYHBIX;

pa3pellleHud Ha  CHSTHE  JCHEXHBIX CPeACTB, HOpUHAIJIEKAIHX
HECOBEPILICHHOJETHUM IMOAOMEYHBIM, CO CHETOB, OTKPBITBIX B KPEIUTHBIX
OpraHW3alMsX; pa3pelleHud Ha JOBEPUTENbHOE YIIPaBICHHE WMYIECTBOM
HECOBEPLICHHOJETHErO0 IOJONEYHOro, a TakKe paspelieHud Ha OTKa3 oT
Haclle[iICTBa B Clly4yae, KOrja HacleIHUKaMW SBJISIIOTCS HECOBEpLICHHOJIETHHE
[IO/IOTIEYHBIE;

OTKAa3 3asiBUTEIIO B BBIJa4€ Pa3pellleHUs] Ha OTUYX/EHUE )KUITbIX TOMEITeHUI
(B TOM uMciae Mo OOMEHy WM [apeHHI0), PAcIOJOKEHHBIX Ha TEPPUTOPHH
MYHUIUNAIBHOTO o0pa3oBaHus, TIe COOCTBEeHHUKaMH (cOCOOCTBEHHHKAMH)
SIBIISIFOTCS] HECOBEPIIEHHOJETHUE TOIOTICUHbIE;

pa3pellleHys Ha c/lady BHaeM (B apeHIy), B 6€3B03Me3/1HOe M0Ib30BaHUE WITH
B 3QJI0T HEABMIKUMOT'O UMYIIIECTBa, COOCTBEHHUKOM (COCOOCTBEHHHKOM) KOTOPOTO
ABJISIFOTCS. HECOBEPILIEHHOJIETHUE TOIOTICUHbIE;

paspelleHus Ha COBEPIIEHUE CHEINIOK, BIEKYIUX OTKa3 OT IIPUHAIJICKAIIUX
[IOIOIIEYHOMY IIpaB, pa3/iell €ro UMYIIECTBa WK BBIJEN U3 HEro JOJIEH, a TaKkke
APYTUX NEHCTBHM, BIEKYILUX YMEHbIIEHUE UMYIIIECTBA HOAOMEYHOTO;

paspelieHrs Ha Iepelady O KWJIBIX IIOMEIIEHWHM B COOCTBEHHOCTH
HECOBEPILIEHHOJIETHUX NMOAONEYHBIX; pa3pellleH!us Ha CHATHUE JICHEKHBIX CPECTB,
IIPUHAMJIEXKAIUX HECOBEPIIIEHHOJIECTHUM MOMONEYHBIM, CO CYETOB, OTKPHITHIX B
KpEQUTHBIX OpraHU3alUsIX;

paspeleHust Ha TOBEPUTENbHOE yIpaBJI€HHE MMYIIECTBOM
HECOBEPIICHHOJIETHErO IIOJIONEYHOr0, a TakKXke pa3pelieHuss Ha OTKa3 oOT
HaclencTBa B cCiydae, KOrja HacleIHUKaMH SBISIOTCS HECOBEPIICHHOJETHHE
OJIOTICUHBIE.

2.4. Cpok npeocTaBleHUs TOCyJapCTBEHHOR yCIyTu

I'ocynapcTBeHHas yciyra npeocTaBiseTcs: B TedeHue 15 KaneH1apHbIX JHekH
CO OHS pErucTpalyi JOKYMEHTOB, YyKa3aHHBIX B MYyHKTe 2.6. HaCTOSIIETro
AMUAHHCTPaTUBHOIO PETlaMeHTA.

2.5. HopmatuBHsle npaBoBbie akThl Poccuiickoit @enepaliii 1 HOpMaTUBHEIE
npaBoBble aKkThl (CTaBpOIIOJNIBCKOTO Kpasi, peryiupylollue [peIoCTaBICHHE
rocyapCcTBEHHOM yCIIyru

IIepeyeHr HOpMaTHMBHBIX NPaBOBBIX akToB Poccuilickoit Denepanuu u
HOPMATHBHBIX IIPaBOBBIX aKTOB (TaBpOIONBCKOrO Kpasi, peryJIupyroumx
IIPENOCTABJICHUE TOCYNAapCTBEHHON YCIyrd (C yKa3aHUEM HX PEKBU3UTOB W
UCTOYHUKOB OQUIHUANBHOIO OIyOIMKOBaHHUA), MOMJISKHUT O00S3aTeIHbHOMY
pa3sMeLICHUIO Ha OQULIMATIBEHOM CaiiTe OpraHa MECTHOTO CaMOYIIPAaBICHHS B CETH
«MnTepHer», Ha EAuHOM moprale, Ha perdoHaJbHOM TOpTalie U PErHOHAJIBEHOM

peecTpe.



2.6. HcyepnpiBaroIMii  TepedyeHb JOKYMEHTOB, HEOOXOJWMEIX B
COOTBETCTBHHU C 3aKOHOJATENLHBIMU WM HWHBIMH HOPMATHUBHBIMU IPaBOBBIMU
aKTaMH [ IPeIOCTaBIeHUS TOCYAapPCTBEHHOM YCITyTH

ITepeyeHs HOKYMEHTOB, HEOOXOAUMBIX ISl MOJYYEHHS [OCYIapCTBEHHOW
YCIIYTH:

1) 3asgBneHuMe 3aKOHHBIX IMPEJICTAaBUTENled  HECOBEPIIEHHOJIETHETO
MOJIOTIEYHOTO (ONEKYHOB (TIOMeYHTeNeH ), MPHEMHBIX POANTENeH) ¢ 000CHOBaHHEM
COBEPILCHUS CETIKHU;

2) 3asBIEHHUE-COrIache HEeCOBEPIIEHHOJIETHErO MOAOIEYHOTO, JOCTUTIIETO
BOo3pacta 14 ner;

3) 3asgBieHus (cornacws) BCeX COCOOCTBEHHHUKOB OTYYKIAEMOIO XHIIOTO
MOMEINIeHHS Ha COBEPIIEHUE CAENKH;

4) CBUIETENBCTBO O POXJIECHUM HECOBEPIIEHHOJETHETO IOAOTIEYHOTO -
OpHUTHHAN U KOS,

5) nmnacmopra 3aKOHHBIX MpeAcTaBUTeNleH (OmeKyHOB (IoneduTeneit),
MIPUEMHBIX POJIUTENEN) - KOS U OPUTHHA,

6) INOKYMEHTHl, MOATBEPXKIAIOIMIHE ITOJHOMOYMS OIleKyHa (IONeuHuTens),
IPUEMHOr0 poauTes (IocTaHOBIeHHe 00 YCTaHOBIEHUH OIEeKH ([10NE€YUTENHCTBA),
ZIOTOBOP O mepenade pebeHKa Ha BOCIUTAHKE B MPUEMHYIO CEMBIO (MIPU HATUYUH
yKa3aHHOT'0 OOCTOSATEIbCTBA)) - OPUTHHA U KOIIHS;

7) CBHAETENBCTBO O perucTpanuu (pacropkeHuu) Opaka (B chydae
U3MeHeHUs (aMUITUU 3aKOHHBIX MPeICTaBUTENEl ) - OpUTHHAT U KOIUS;

8) MOKYMEHTEHI, MOJATBepXAarolIie MPaBoBOM CTaTyc peOeHKa-CUPOTHl UK
pebeHka, octasiiierocs 6e3 monedeHus! poAuTeNel;

9) nmoroBop 00 OTKpHITUM cYeTa M cOeperareibHas KHUXKa Ha UM
HECOBEPIICHHOJIETHETO MTOAONIEYHOTO - OPUTHHAI U KOIHS;

10) nmoroBop  Kyminu-mpojaxu  (IpUBaTU3allMM, MEHBI, JlapeHus,
CBUJIETENIECTBO O MpaBe Ha HACJIEeJICTBO) Ha OTUYyXIaeMoe U IpuoOpeTaeMoe KIS

[NOMEIEHHE - OpPUTMHAT W KONHSI 10 OTYYXKIAaeMOMY JKHIBIO, KOIHS IIO
npuodpeTaeMoMy;

11) TexHMYeCKHH NACHOPT OTYYXAAEMOTO H MPHOOPETaeMOro >KHUIIOTO
IOMEILIEHUs] - OpUTMHAI W KOIHUSA II0 OTUYXXJAEMOMY JKWIBIO, KOIHS IIO
npuobperaemMomy;

12) xonmaralicTBO KpeIUTHOH opraHu3anuu Jubo cepTudUkKaT o IpaBe Ha
MaTepUHCKUH (CeMeUHBIN) KauTal;

13) cBUAETENBCTBO O MpaBe Ha HACIEACTBO IO 3aKOHY (3aBEIIaHHIO).

3asBUTETHF MOXKET MPEJICTABUTH B OpPraH MECTHOTO CaMOYTIPaBJIEHUS 3aIpoc
B ¢opMe dJIEKTPOHHOTO JOKYMEHTa C HCMOJb30BaHHEeM EjuWHOro mnopraia u
PETHOHAIBHOIO IOpTaja, YCTAHOBIEHHOW MOCTaHOBJIEHUWEM |IpaBuTenscTBa
Poccutickoit ®enepanuu ot 07 urons 2011 r. Ne 553 «O mopsinke opopMieHus u
MIPEACTABIICHUS 3asBJIEHHMH M  HUHBIX JOKYMEHTOB, HEOOXOOUMBIX A
MIPEOCTaBIEHUs TOCYAapPCTBEHHBIX M (WJIM) MYHHULMIIAIBHBIX YCIyT, B dopme
BJIEKTPOHHBIX JOKYMEHTOBY.



@opmuposanue  3ampoca B (opMe  IJEKTPOHHOTO  OKyMEHTa
OCYILIECTBISIETCS IIOCPEACTBOM 3allOJIHEHUs J3JIEKTPOHHOW (OpMBI 3ampoca Ha
EnvnoMm noprane, pernoHaibHOM IopTalle 6e3 He0OXOUMOCTH JIOTIOJIHUTENBHON
[I0la4¥ 3a1poca B KaKOU-1ubo nHou dopme.

Ha Eju"oM moprane, pernoHanbHOM IOpTajle pa3MellaeTrcs obpaserl
3aI0JHEHUS 3arpoca B GopMe dJeKTPOHHOTO TOKYMEHTA.

Ecmu ma EnunoMm mopraiie 3asBuTem0 He oOecrnednBaeTcs BO3MOXKHOCTH
3all0JIHEHKs 3a1Ipoca B (opMe JIeKTPOHHOTO AOKYMEeHTa, TO Al GOpMHUPOBAHUS
3anpoca Ha EnuHom noprarne B nops/ke, onpeaenseMoM MUHUCTEPCTBOM CBSI3H H
MacCCOBBIX KOMMYHUKaIIM{ Poccuiickou ®Oenepanyy, obecrieunBaercs
aBTOMATHYECKHH IEepexXOol K 3alOJHEHUIO 3JEeKTPOHHOW (GOpMBI YKa3aHHOIO
3amnpoca Ha peruoHaIbHOM TTopTalle.

®dopMaTHO-JIorHIecKas npoBepKa chOpMHUPOBAHHOTO 3anpoca
OCYILECTBJISAETCS MOCIIE 3alIOJIHEHUS 3asBUTEIIEM KaXOr0 U3 MOJel 3JIeKTPOHHOMR
(bopMel 3anpoca. [Ipu BEIIBIEHHH HEKOPPEKTHO 3aIOJHEHHOTO IO 3JIEKTPOHHOM
(bopMBI 3ampoca 3asBUTENb YBEJAOMIIETCS O XapaKTepe BLIABIECHHOMN ONIMOKA H
IIOpIIKE ee  yCTPaHEHWs IIOCPENCTBOM HMH(DOPMAITMOHHOTO  COOOIIEHUS
HEIOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3ampoca.

ITpu popmupoBaHum 3anpoca 00eceunBaeTCs:

BO3MOXXHOCTBH KOIIMPOBAHMS M COXpaHEHHsI 3a1poca;

BO3MOXXHOCTh Ile4aTH Ha OyMaXHOM HOCHTeNe KONHH 3alpoca B
AIEKTPOHHOMU (hopMe;

COXpaHEHUE paHee BBEJICHHEIX B 3JNIEKTPOHHYIO QOpMY 3amlpoca 3HaYeHHH B
000N MOMEHT I10 JKEJIAHUIO 3asIBUTENIS], B TOM YHCIIE PH BO3HUKHOBEHUH OIHMOOK
BBOJa M BO3BpaTe U1 IOBTOPHOIO BBOJIa 3HAUEHMH B 3JIEKTPOHHYIO (opmy
3amnpoca;

3aI0JIHEHUE NOJIEH INeKTPOHHOM (OPMEI 3a1Tpoca JI0 Havajia BBOa CBEICHHUIM
3agBUTENIEM C MCIIONB30BAHUEM CBEJEHUH, pa3MelIeHHBIX B (enepanbHOM
roCy1apCTBEHHOM MH(pOpMaMOHHON cucteMe «EnnHas cucrtema uaeHTHDUKAIMN
U ayTeHTHQUKaUUM B HH(QpacTpykType, obecmeduBaromieii HHOOPMAIMOHHO-
TEXHOJIOITH4€ECKOe B3aUMO/IeCTBIE HH(DOPMALIMOHHBIX CUCTEM, UCIIONB3YEMBIX JIJIsk
IIPEIOCTABIICHUS TOCYJAapCTBEHHBIX W MYHHUIMNATBHBIX YCIYT B SJICKTPOHHOMH
dopme» (manee - enwHas cucTeMa HACHTUGUKANUK M ayTEHTHGOUKALWH), U
CBEJICHUH, ONyOIMKOBaHHBIX Ha ENWHOM mOpTaje, pEerMOHAJILHOM IMOpTajie, B
YacTH, Kacalolleiics CBeJeHWM, OTCYTCTBYIOIIMX B €IMHOM  CHCTEME
UAeHTUGUKAIIUYN U ayTeHTU(DHUKAIIHH;

BO3MOXXHOCTb BEPHYTBECS Ha THO0OW M3 3TAlOB 3allOJIHEHHS 3JIEKTPOHHOM
dopMmsI 3arpoca 6e3 motepu paHee BBEIEHHON HH(DOPMALIKY;

BO3MOXXHOCTh HOCTyIla 3asgBHUTeNlsd Ha EnuHOM mopTtaiie, perduoHaIbHOM
nopTaje Wiu oQUIHAIBHOM caiiTe opraHa MECTHOTO CaMOYIpPaBIE€HMS K paHee
[IOZaHHBIM UM 3aIlpocaM B TEUEHHWE HEe MEHee OJHOTO Toja, a TaKKe YaCTHYHO
c(OpMHPOBaHHBIX 3aIPOCOB - B T€UEHUE HE MEHEE 3 MECSILIEB.

3ampoc,  HampaBleHHBIH B (QoOpMe  3JIEKTPOHHOTO  JOKYMEHTa,
pacnevyaThIBaeTCsT Ha OyMa)KHBIA HOCHUTENb W PETUCTPUPYETCS MTOJKHOCTHBIM



JUIOM OpraHa MECTHOT'O CaMOYIIPaBJIEHUs], OTBETCTBEHHBIM 34 IPUEM JIOKYMEHTOB,
B XXypHaJle y4eTa [IpHeMa 3apoCcoB 3asiBUTENEN B IEHb €r0 IIOCTYIUICHUS.

JIOJDKHOCTHOE INHLIO OpraHa MECTHOTO CcaMOYIIpaBleHHsi oOecleunBaeT
IIPUEM 3aIIpoca, HeOOXOAUMOTO JUIsl PEAOCTAaBICH S TOCYJapCTBEHHON YCITyTH, U
perucTpanmio 3ampoca 6e3 HeoOXOJUMOCTH MOBTOPHOTO MpeAcTaBieHHs
3asiBUTEJIEM 3TOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTENIe, €CJIK HHOE He YCTAHOBJIEHO
(benepalbHBIMK 3aKOHAMU ¥ TNPHUHAMAEMBIMH B COOTBETCTBHM C HHUMH aKTaMH
IIpaButensctBa Poccuiickoli ®enepanum, 3akoHamu CTaBpONOIBCKOrO Kpas U
[IPMHHMAEMBIMU B COOTBETCTBHAHU C HUMU akTamu I [paBuTensctBa CTaBpOIOIECKOTO
Kpasi.

IlpenocraBieHne rocyJapcTBEHHON YCIyT'l HAaUMHAETCS C MOMEHTA IpHeMa
U PETUCTPALMKA OPTraHOM MECTHOTO CaMOYyIpaBJeHHs 3anpoca, He0OXOUMOro s
IIPeI0CTaBIICHUs TOCY IAPCTBEHHOM YCIIYTH, TOCTYNHBIIETO B POpMeE 3JIEKTPOHHOTO
JIOKyMEHTa.

YBenoMieHue O IpPHUEME W PErucTpaldH 3armpoca, HeoOXOIMMOTro s
IIPEIOCTABIEHMs] TOCYIapCTBEHHOM YCIyTH, COJEepXKallieeé CBEJAEHHUS O (aKTe
IIpYeMa 3aI1poca, He0OX0AUMOro /sl IPEAOCTABICHHS TOCYIapCTBEHHOH YCIIYTH, U
Hayaje IpOLEAypbl INPENOCTABICHUS T[OCyAapCTBEHHOW  YCIyrd, JH0o
MOTHUBHUPOBAHHBIN OTKa3 B IIPHEME 3alpoca, HEOOXOAUMOIo JJisl NPeIOCTaBICHUS
rOCyZIlapCTBEHHOM YCIYIH, IOCTYNHMBLIEE B OpraH MECTHOI'O CaMOYIIPaBJICHHUS B
(dopMe 3IEeKTPOHHOTO JOKyMEHTa, HAIIPABISIETCS 3aBUTENIO He MO3AHEE pabodero
JUHs, CIIEAYIOILEro 3a JHEM IIOJa4M YKa3aHHOro 3alpoca, B GopMe dJIeKTPOHHOTO
JOKYMEHTA II0 aApecy O3JEeKTPOHHOM IIOYTHI, YKa3aHHOMY B 3alpoce, WIH B
MCbMEHHOM (hopMe 10 MOYTOBOMY aJIpecy, yKa3aHHOMY B 3arpoce.

®opma 3ampoca, HeoOxoaumas NS TPEJOCTABIEHUS TOCYdapCTBEHHOM
YCIIyTH, MOXeT OBITh MOIy4YeHa 3assBUTENIEM:

HEMOCPENCTBEHHO B OpraHe MECTHOI'O CaMOYyTpaBIIeHUS,

Ha o(QHUUANIBHOM caliTe opraHa MECTHOTO CaMOyIpaBieHus, EauHOM
[I0pTaje U peTHOHAIBHOM MOPTAJIE;

B MHGOpManOHHO-TIpaBoBo# cucteMe «Koncyaprantl Litrocy.

IIpu npenocTaBneHnN rocyAapCTBEHHOM YCITyTH 3ampelaeTcs TpedoBaTh OT
3asIBUTEIICHU:

[IpEACTABICHUS JOKYMEHTOB U MHGOOPMAIIUU WIH OCYIIEeCTBICHUS ACHCTBUH,
IIPE/JCTABJICHHE UM OCYILIECTBICHHUE KOTOPBIX HE IIPENYCMOTPEHO HOPMAaTUBHBEIMHU
IIPaBOBEIMH aKTaMH, PETYJIUPYIOIIMMH OTHOLICHHS, BO3HHMKAIOUIHE B CBA3H C
[IPEIOCTABIECHUEM I'OCY JIaPCTBEHHOM YCIIyTH;

[IPEACTABJICHUS NOKYMEHTOB W HMH(pOpManuu, B TOM UHCIe 00 oIiaTe
rOCyJapCTBEHHOM IIOLIJIMHBI, B3UMAeMOM 3a IMpPEeNOCTaBl€HHE I'OCyIapCTBEHHOMU
YCIyTH, KOTOPBEIE HaXONATCSI B pacCHOPSIKEHUM OPraHoB, HIPEeAOCTaBISIONIHX
TOCYTapCTBEHHYIO YCIYI'y, UHBIX FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyIIpaBleHUs MO0 NOJBEIOMCTBEHHBIX TIOCYHApCTBEHHBIM OpIaHaM WIId
opraHaM MECTHOIO  CaMOYIIpaBJIICHUs  OpraHu3aluid, y4YacTBYIOIIMX B
IIPEIOCTABIIEHUU T'OCYJAApCTBEHHBIX YCIYI, B COOTBETCTBUM C HOPMAaTUBHBEIMH
npaBoBbIMU akTamu Poccuiickoiit denepannn, HOpMaTUBHBEIMYU IPABOBBIMHU aKTaMH



CtaBponosibCKOro Kpas, 3a HCKIIOYeHHEM JOKYMEHTOB, BKIIOYEHHBLIX B
omnpeleneHHBIH dacThio 6 crareu 7 PepepanbHoro 3akoHa «(OO6 opraHH3aUH
IIPEOCTaBJICHUSI TOCYNAapCTBEHHBIX K MYHMIUNAIBHBIX YCIYI» IIepedeHb
JOKYMEHTOB;

OCYIIIECTBIICHUS JAEHCTBHUI, B TOM YHCIIE COTJIACOBAHHH, HEOOXOIUMBIX IS
[IOJ[y4YE€HHUs] TOCYAapCTBEHHOW YCIYIM W CBS3aHHBIX C oOOpalllcHHeM B HHEIE
roCcyJapCTBEHHBIE OPraHbl, OpraHU3alliM, 3a HCKIIOYEHHUEM IOIYYEHHS YCIYT |
IIOJIyYeHUS JOKYMEHTOB U HH()OpMAlMM, NPEJOCTaBIIEMBIX B pe3yJbTaTe
IIPEAOCTABIEHUsl TaKUX YCJIyT, BKIIOYECHHBIX B IIEPEYHH, yYKa3aHHbIE B HacTH |
cratbl 9 @epepansHoro 3akoHa «OO0  opraHM3anuu  MPedOCTaBIIEHHS
rOCYJapCTBEHHBIX U MyHULIUTIAIBHBIX YCIYTY;

IIPEICTABIECHUS JOKYMEHTOB M WH(OpMAIHK, OTCYTCTBUE | (M)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IIPH II€pBOHAYAIBHOM OTKa3e B
IIpUEeME JOKyMEHTOB, HEOOXOAMMBIX MJIsS IIPEJOCTABICHHUS TOCYAapCTBEHHOMR
yCIIyTH, JUOO B MpPENOCTaBIEHHU T'OCYyIAapCTBEHHOW YCIYIH, 32 HCKIIOUEHHEM
CIEIYIOIIMNX CIy4aeB:

a) U3MeHeHue TpeOOBaHWU HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS
IIPEAOCTABIEHUsS] TOCYNApCTBEHHOM YCIyrW, MOcie Ie€pBOHA4YalbHOW I0Jauu
3as1BJICHUA O NIPEIOCTABICHUH TOCYJapCTBEHHOU YCIYTH;

6) Hamuuue OmMMOOK B 3asBIEHHU O IIPEIOCTABIEHWH TOCYAAPCTBEHHOMR
YCIYyT¥ ¥ JOKYMEHTaX, IOJIaHHBIX 3asBATENIEM IOCNe NEPBOHAYAIBLHOTO OTKa3a B
[IpHeMe JOKYMEHTOB, HEOOXOJIHMMBIX JUIsl MPEJOCTABJIEHHS TOCYIapCTBEHHOMH
YCIyIrd, JU00 B MPENOCTABICHUM TOCYJIaPCTBEHHOW YCIYTH M HE BKJIIOYEHHBIX B
IIPE/ICTaBIICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUYEHHUE CpOKa NEHCTBHUS JOKYMEHTOB WM W3MEHEHHE WHGOpMAaIvu
[IOCcjie IIEpBOHAYAIBHOIO OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOOUMBIX I
IIPENOCTABIEHUsI  TOCYJApCTBEHHOM  yciyrd, JubOO B  MpeJaOCTaBIeHUHU
rOCYZIapCTBEHHOU YCIIYTH;

I) BBIBIEHHE JAOKYMEHTAILHO ITOATBEPXKIECHHOrO ¢hakta (IpU3HAKOB)
OIIHOOYHOTO WJTH MPOTUBONIPABHOTO AeiCcTBUS (Oe3AeHCTBHA) JOIDKHOCTHOIO JIMLA
opraHa MeCTHOI'O CaMOYIIPaBICHHUs, MyHHUIUITAIBHOIO CIyXallero, paboTHHKA,
HEOOXOIUMBIX JUIS TMpPEeNOCTaBICHHS TOCYJapCTBEHHOW yCIyrd, Jub0 B
IIPEIOCTAaBICHUM TIOCYNAPCTBEHHOM YCIyrH, O 4YeM B MHUCBMEHHOM BHE 3a
IOANMCEI0  PYKOBOAMTENS  OpraHa  MECTHOTO  CaMOYIpaBI€HUS  IpHU
IIEPBOHAYAIBHOM OTKa3e B [pueMe JOKYMEHTOB, HEOOXOIMMEIX s
[IPEIOCTABIIEHUS] TOCYNAPCTBEHHOW YCIIYTH, YBEIOMIISIETCA 3asBUTENb, a TaKXKe
IIPUHOCATCS U3BUHEHHUS 3a JIOCTaBJIEHHBIC HEY10OCTRA;

IIPeJOCTaB/IeHUsT Ha OyMaXHOM HOCHTENe IOKyMEHTOB U WH(MOpMaIWHu,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIH 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 gyactu 1 crateu 16 @enepanpHoro 3akoHa «O0 opraHu3alu MpeIoCTaBIeHUs
rOCYJapCTBEHHBIX U MYHULMIIAIBHBIX YCIYT», 3a HCKIIOYCHHEM CIy4aeB, €CIIH
HaHeCeHHWe OTMETOK Ha TaKhe JOKYMEHTHl JHOO HX HU3BATHE SBISETCA
HEeOOXOMUMBIM YCIOBHEM NPENOCTABICHUS T'OCYIapCTBEHHOM YCIYTH, M HHBIX
CIIy4aeB, yCTaHOBJIEHHBIX (e/lepaIbHBIMHA 3aKOHAMMU.



2.7. HcyepnbiBalommii mepedeHb JOKYMEHTOB, HEOOXOIUMEBIX B
COOTBETCTBMM C HOPMAaTHUBHBIMH I[IPaBOBBIMU aKTaMH [UJIsi [PEIOCTABIEHHUS
roCyAapCTBEHHON YCIIyTH, KOTOpBIE HAXOISATCS B pACIIOPSKEHUHN IOCy AapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CAMOYTIPaBIEHUS W WHBIX OPraHOB, YYACTRYIOIIUX B
IIPEIOCTABIEHUM T'OCYNapCTBEHHBIX WM MYHULMIIAIBHBIX YCIYI, H KOTOpPBIE
3asBUTENb BIIpaBe MPEICTaBUTh

C nenbro MpeAocTaBleHUS TOCYNApCTBEHHOM YCIYI'H OpraH MeCTHOTO
CaMOyIIpaBlIEeHUsI 3aIlpallliBaeT M IMOly4daeT B paMKaX MEXBEIOMCTBEHHOIO
MH(OPMAIIMOHHOTO B3aUMOJIEHCTBUS ClIeAYIOIIHEe JOKYMEHTHI:

1) Beimucka w3 EquHOro rocyaapcTBEHHOTO peecTpa IpaB Ha HEeABMKHMOE
MMYIIECTBO U CHEJNOK C HUM 00 OTCYyTCTBMH OOpeMeHeHW# (orpaHW4YeHHi) Ha
nprodperaeMoe KUJIOe ITIOMEITCHHUE;

2) CBeIeHHS O MeCTe NIPOXKUBAHUS M PETUCTPALIMK HECOBEPIICHHOETHETO JI0
MOMEHTa IPUOOPETEHUS KHIIOTO TTOMEIIICHHS.

B cootrBetcTBUM ¢ ITyHKTOM 2 4acTu 1 ctatbu 7 DenepanbHOro 3akoHa OT
27 nronsa 2010 r. Ne 210-@3 «O6 opranmusaluu npeaocTaBiIeHus rocyJapCTBEHHBIX
M MYHULIUNAIBHBIX YCIYI» JOKYMEHTBI, YyKa3aHHbIE B HaCTOSIIEM ITYHKTE,
3asiBUTENb BIIpaBe IIPEeJOCTABUTH 10 COOCTBEHHOM WHULIMATHBE.

2.8. 3anper Ha TpeboBaHHME OT 3asBUTENS H3OBITOYHBIX JOKYMEHTOB H
MHGOPMallUU WK OCYIIECTBIECHUS N30BITOYHBIX JCHCTBHIMA.

Oprasel MECTHOIO CaMOYIIpaBi€HHUS, OpraHu3allid, Yy4YacTBYIOIIHWE B
NPEOCTABIICHUH TOCYIapCTBEHHOW YCIYrd, B COOTBETCTBUHU C TpeOOBaHUSIMH
nyHKTOB 1 u 2 wactu 1 ctatem 7 @enepanbHoro 3akoHa ot 27 wmions 2010 r.
Noe  210-®3 «O6 opraHuzaiud INOpPeAOCTABICHUS TOCYNApCTBEHHBIX U
MYHHULUNIATIBHBIX YCIIyT» He BIIpaBe TpeOoBaTh OT 3asiBUTENS:

IIPEACTABIICHHS IOKyMEHTOB 1 HHGOPMALIUK U OCYIIECTBIEHUS eHCTBHA,
IPEACTABICHUE WX OCYIIECTBIIEHUE KOTOPHIX HE MPEeIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBEIMM akTamMu Poccuiickoit ®enepalldid U HOPMATUBHBIMHM IIPAaBOBBIMU
akTaMu CTaBpOIIOJIBCKOIO Kpas, PeryJUpyIOLUIUMUA OTHOLIEHUS, BOZHUKAIOIIKAE B
CBSI3U C IIPEIOCTaBICHUEM I'OCYJAPCTBEHHOM YCIIYTH;

IPEACTaBICHUsS JOKYMEHTOB M HH(QOpMaIdU, KOTOpPbIE HaXoAsATCS B
pacIlOpsDKEHUM OpPraHOB HCIIOJHUTENBHOM BIACTH Kpas, IIPEeAOCTaBIISIONINX
roCyIJapCTBEHHBIE yCIIyI'H, HHBIX OpraHU3alii, Y4acTBYIOUIUX B MPEIOCTaBICHUN
rocyJapCTBEHHOM yCIIyr'H, B COOTBETCTBUM ¢ HOPMATHBHBIMH MPABOBBIMHU aKTaMH
Poccuiickoit @enepanyy, HOpMaTUBHBIMUA IPaBOBBIMH akTaMu (CTaBpONOILCKOTO
Kpasi, MyHULIUIAJIbHBIMU [IPABOBBIMHU AKTaAMHU.

2.9. HcuepneiBalolliif TiepedyeHb OCHOBAaHUW JJIT OTKaza B IIpHEME
JOKYMEHTOB, HEOOXOIUMBIX IS MTPEAOCTABISHHS rOCYdapCTBEHHOM YCIyT |

B  npuemMe  HOKYMEHTOB, HeOOXOAMMBIX JUII  HpPeJIOCTaBICHHUS
roCyJJapCTBEHHOM YCIIYTH, OTKa3bIBaeTCs, eCIu:

1) c 3asBneHHEM OOPATHIIOCH HEYTIOJTHOMOYEHHOE JIHIIO;

2) 3asiBIeHUE HE CONCPXKUT IOMITMCH U YKa3aHus GaMHIiIui, IMEHH, OTYECTBA
3asiBUTENS U €r0 IMOYTOBOTO ajpeca sl OTBETA;



3) 3asABUTENb HE UMEET PETUCTPAIIMH [I0 MECTY KUTENbCTBA WM MPeObIBAHMS
Ha TeppuTopud IIpearopaoro MyHUIMNAILHOro oKpyra CTaBpOIIOIBCKOTO Kpas;

4) 3asBUTENIEM MPECTaBIeH HEMOJHBIM IakeT JIOKYMEHTOB, YKa3aHHBLIX B
nyHkTe 2.6. HacTosulero Pernamenta;

5) NOKyMeHTHI, IpeicTaBysieMble 3asBUTENIEM, UMEIOT MOAYUCTKH, IPHIHCKH
Y WCIIPABJICHUs TEKCTA, 3a4EPKHYTHIE CJIOBA U UHBbIE HEOTOBOPEHHBIE UCITPABIICHHS,
WCIIOIHEHBI KAapaHJaIlloOM, a TaKKe MMEIOT NOBPEXIEHUs, HATUYHE KOTOPHIX He
[IO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATh UX COJIEPIKaHHE.

JIOOTHUTENBHBIMA OCHOBAaHUSIMU IS OTKa3a B IIpHUeMe JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEJOCTaBIeHUs TOCY IapCTBEHHON YCIIyTH, PU HANpPaBIeHUH
3ampoca B 3JIEKTPOHHO# dopme, ABISIOTCS:

HaJu4Me IIPOTHBOPEYMBBIX CBEACHMI B NpENCTaBIEHHBIX AOKyMEeHTaX H
3eKTpOHHOHU (opme 3arpoca;

3ampoc, IpeACTaBlIeHHbIN B GOpMe 3NIeKTPOHHOTO JJOKyMEHTa, HE MO/1aeTCs
IPOYTEHHIO K (WJIKM) HE COOTBETCTBYIOT TpeboBaHusAM K ¢opmary ero
IIpeICTaBIICHHUS.

He pomyckaercs oTka3 B TMpHeMe 3ampoca, HEOOXOIUMOro s
[IPEAOCTAaBIEHUs] TOCYJApCTBEHHOW YCIYyTHW, a TaKXe OTKa3 B IPEIOCTABICHHU
FOCyIapCTBEHHOM YCIYyrM B cCiy4dae, €cClId 3alpoc, HEOOXOIUMBIH IS
[IPENOCTABIIEHUS] FOCYJAPCTBEHHOM YCIIyTH, [TOJaH B COOTBETCTBUU ¢ MHpopMarueii
O CPOKax M MOPsAKE IIPeA0CTaBIeHUs TOCYJapCTBEHHON YCITyTrH, Oy OIMKOBAHHOM
Ha EnvHOM moprane, perMoHaJbHOM IMopTajie M O(QUIMATIEHOM caiTe opraHa
MECTHOT'O CaMOYIIpaBJICHHUS.

2.10. HcyepnsiBaronuii nepedeHb OCHOBaHWM ISl MPUOCTAHOBIICHUS HIIA
OTKa3a B IPeIOCTaBICHUH I'OCYJapCTBEHHOH YCIIyTH

I'ocynapcTBeHHas yciyra MOpHOCTaHABIIMBAETCS IIPU  YCJIOBHH, €CIH
IIpeICTaBICHHBIE JOKYMEHTHl HE COOTBETCTBYIOT TPeOOBaHUSIM, MTPEIBSIBISIEMBIM K
HUM 3aKOHOJIaTEJILCTBOM.

Bo3o6HoBreHUe mporenypbl MpedoCTaBleHUS TOCYNApPCTBEHHOU YCIYrd
OCYILIECTBISETCA MPU YCTPAaHEHUM HapylleHUH B OQOPMIEHHHM IOKYMEHTOB,
HEOOXOIUMBIX AJIS IIPEIOCTABICHHUS TOCY IapCTBEHHOM YCITyTH.

3asiBUTEINIO OTKA3bIBAE€TCSA B IIPEIOCTABICHHH FOCYAapCTBEHHOM YCIYTH II0
CJIEIYIOIAM OCHOBAHUSIM:

3asBUTEIIEM HE IPEICTaBIEHbl JOKYMEHTHI, YyKa3aHHble B IIyHKTe 2.6.
HacCTOSIIEro AMUHUCTPATUBHOTO PETTIaMEHTA,;

B pe3yJIbTaTe COBEPIUCHUS CAENKH C MMYIECTBOM HECOBEPIICHHOJETHETO
IOJIONEYHOro OyAyT 3HAYUTEIHHO YIIEMJIEHBI €T0 IIpaBa;

HECOOTBETCTBHUE XWIHIIHBIX YCIIOBUM MPHUOOpETaeMOro KHUJIOTO MTOMEIEHHUS
CaHUTAPHO-TEXHUYECKUM TpeOOBaHUSIM U HOpMaM JIM0O0 BKIIIOYCHHUE KUIIOTO JOMA,
B KOTOPOM HaXOIWUTCA MIPHOOpETAEMOE XUIOE IOMEIIEHUE, B PEEeCTp KHUIIBIX
IIOMELIEHUH ¥ MHOTOKBAapPTUPHBIX JOMOB, IPU3HAHHBIX B YCTAHOBJIEHHOM TIOPSIJIKE
HEIIPUTOAHBIMHA JJIsl IIPOXXMBaHMs, aBApUHWHBIMH M TIOJICKAITAMH CHOCY WIIH
PEKOHCTPYKIIUH.



2.10.1. Ilepeuenr yciyr, HEOOXOOMMBIX U  OO0S3aTENBHBIX  JJIS
IPENOCTABIICHUS T'OCYJapCTBEHHOM YCIIyTH, B TOM YHUCJIE CBEIAEHUS O JOKYMEHTE
(moxymeHTax),  BblgaBaeMOM  (BBIJIaBa€MbIX)  HMHBIMH  OpraHU3al[HsIMH,
Y4acCTBYIOLIMMHY B [IPEIOCTABICHNH IOCyJapCTBEHHON YCIyTH

K ycayram, HeoOXogumbIM © 00s3aT€bHBIM JUISI  TIPEIOCTaBIECHHUS
rOCYIapCTBEHHOM YCIIYTH, OTHOCHUTCS OTKPBITHE CUeTa B POCCUUCKON KpeauTHOMH
opraHm3anyu (B cily4yae IICPEUHCIIeHHS ICHEXHBIX CPEACTB, BBIPYYEHHBIX OT
COBEPILIEHHUs CHCIKH, HAa CYET HECOBEPIIEHHOJIETHETO, OTKPBITHIA B KpETUTHOM
OpraHu3aluim).

2.11. Ilopsinok, pa3Mep 1 OCHOBaHHUSI B3UMAaHUS TOCYAapCTBEHHOMN MONMITHHBI
WY MHOM IUJIaThl 3a IPEAOCTaBIeHNEe rOCY JapCTBEHHOMN YCITyTH

I'ocynapcTBeHHas MOLLIMHA HE B3UMaeTCs.

WMHas nutata 3a mpegoctaBlieHUe rOCy1apCTBEHHOM YCIyry HE B3UMaeTCs.

2.12. MakcuManbHBI CPOK OXHIAHUS B OUepeaM NpH Mojade 3ampoca o
[PENOCTABICHUN TOCYNApCTBEHHOW YCIYTM M MpU TNOJYYEHUU pe3ysbTaTa
IIPENOCTABIEHUS OCY1apCTBEHHOU YCIYTrd

MaxkcrManbHOE BpeMsi OXUIAHUSA B ouepe/d NpU Mojiaue JOKYMECHTOB Ha
IIPeIOCTaBJIeHUe TOCYNAapPCTBEHHON YCIYTH, [PU MOJYyYEHHM JIOKYMEHTOB, IpHU
HEO0OXOUMOCTH IOyYeHHUsI KOHCYJIbTAIlMK HE JO/KHO TPEBHIIATh 15 MUHYT.

MakcuManbHOe BpeMsa IpHeMa JOJDKHOCTHBIMHM JIMIIaMU cocTaBisgeT 20
MUHYT.

2.13. Cpok perucrtpauuu 3ampoca 3asBUTENS O MPeHdOCTABICHUH
roCyJIapCTBEHHOU yCITyTH

Cpok peructpanuu 3arpoca 3asBUTENS O IIPEAOCTABICHUH rOCY/IapCTBEHHOM
yCIIyrd He MOXeT npeBbImath 20 MUHYT. CpoK perdcTpalliy 3apoca 3asBHTENIS O
[IPEIOCTABICHHN I'OCYITapCTBEHHOMN YCIyTH, NMOJy4YeHHBIN B 3JIEKTPOHHOM BHJIE, U
YBEIIOMIICHHUSI 3asiBUTENS O €r0 MOJYyYEeHUH He JOJDKEH MPEeBHIIaTh 1 JIeHb.

2.14. TpeboBaHuS K TIOMEIIEHUSM, B KOTOPHIX IIPEIOCTABISCTCS
roCyIapCTBEHHAasl yClyra, K 3aily OXKHJaHHs, MecTaM JJisl 3allOJTHEHUSI 3alPOCOB O
IPEAOCTaBICHUM TOCYJApCTBEHHON YCIYrdH, HWH()DOPMAIIMOHHEIM CTEHIaM C
o0pa3saMi UX 3alONHEHHUS H TIepeYyHeM JOKYMEHTOB, HEOOXOMMMEIX IS
IIPENOCTABIIEHUS KaX/I0M roCyJapCTBEHHON YCIyTH, pa3MeneHnio U 0(OpMITCHHIO
BA3YaIbHOM, TEKCTOBOM M MyNbTUMEIUNHHOW uWHQOpMAIMM O IOPSAKE
[IPEJOCTaBJICHUs TaKOX YCIYTH, B TOM YHCIEe K O0eCIEUeHHUIO AOCTYITHOCTH JIJIS
UHBAIUJOB YKa3aHHbBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepainiv 0 COMATBHOM 3allIUTe HHBAIH]IOB

2.14.1. TpebGoBaHMS K MOMEUIEHUSIM, B KOTOPBIX IPEAOCTaBIISAETCS
rocyJlapcTBeHHas yciyra:

1) nomereHus TOMHKHBI UMETHh MeCTa IS OXKHIAHUS U [IpHeMa 3asBUTENIEH,
000pyIOBaHHEIE CTOJNAMU (CTOMKAMH) C KaHUEISIPCKUMH MPUHAIIEKHOCTAME IS
oopMIIEHHSI TOKYMEHTOB, CaHUTAPHO-TEXHHYCCKHE IIOMEIIEeHUs (caHys3en) ¢
y4€TOM JOCTYIla HHBATUIOB-KOISICOYHUKOB.



Mecta oOXHAaHUS M [pUeMa 3asIBUTENEH MJOJDKHBI COOTBETCTBOBATh
KOM(OPTHBIM YCIIOBHSM JJIS 3asiBUTENIEH M ONTHMAJIBHBIM YCJIOBUSM IUISI paOOTHI
CIIELIHAIIACTOB;

2) mometneHus AOKHBI COOTRETCTBOBATh CAHUTAPHO-3MHAEMUOIIOTHYECKAM
IIpaBUJIaM W HOpMaTHBaM, [IpaBHJIaM MPOTHUBOIOXXAPHON 0E€30MacHOCTH, JOJKHBI
obecrneunBaTh OECIPensITCTBEHHBIN JOCTYII IS MAJJOMOOWIBHBIX PYIIN FpaXKaaH,
BKJII0Yasi HHBAJIUJIOB, UCIIOJIB3YIONINX KpecIa-KOJSICKA U COOaK-IIPOBOTHUKOB.

ITomemenuss 10KHBI OBITH O0OPYAOBaHBI MaHIyCaMH, CHEIHUATbHBIMH
OTpaX/ICHUSIMU M TMEepHJIaMH, JOJKHO OBITh obecrneueHo OecnpernsTCTBEHHOE
IepeABI)KECHUE U Pa3BOPOT MHBAIMIHBIX KOJSICOK, CTOJIBI JAJII MHBATHUIOB JOJKHBI
pa3MelarbCs B CTOPOHE OT BXOAAa C YHYETOM OecHpemsTCTBEHHOIO MNOoxbe3na
IIOBOPOTA KOJISICOK.

Odopmnenre BU3yallbHOH, TEKCTOBOW M MYJIbTUMEAMMHON MHQOpPMAITUH O
NOpSiAKE  NPENOCTaBICHUS TOCYJIapCTBEHHOM  yCIIyrd, pa3MeElLleHHOW Ha
MHGOPMAIIMOHHBIX CTEH/aX WM B MH()OPMAIIMOHHBIX 3JIEKTPOHHBIX TepMHHANAX,
JIOJDKHO COOTBETCTBOBATh ONITUMAJIEHOMY 3PUTEIILHOMY U CIIyXOBOMY BOCIIPHSITHIO
3TOU UHPOPMALIUU 3aIBUTEIISIMHU.

JlomxHO OBITH oOecrieyeHO MyOIUpOBaHHE HEOOXOMMMOM IS WHBAIHIOB
3BYKOBOM W 3pHUTEIbHONM HHQpOpMalluM, a TakXe HaAmuced, 3HaAKOB M HHOM
TEKCTOBOM U Tpadudeckoit mHGOpMAaUM 3HAKAMH, BBITOJTHEHHBIMH pelibe®HO-
TOYeYHBIM IpudTOoM bpaiis.

ITomermenus M®I] JIOJIKHBI COOTBETCTBOBATh TpeOOBaHUSM,
IpEeABSIBIsEMBIM K  3aaHuio  (nmomemenwto) MODIl,  ycraHOBIEHHBIM
nnocranoBnenueM [IpaBurtenscrBa Poccuiickoit @enepariuu ot 22 nexadps 2012 r.
Ne 1376 «O6  ytBepxnenun [IpaBun  opraHMzanum  JAeSTEIBHOCTH
MHOTOQYHKIITHOHAIBHEIX ~ IEHTPOB  MPENOCTaBICHHUS  TOCYJApCTBEHHBIX H
MYHHUIUNIATIBHBIX YCIIYT».

2.14.2. TpeGoBaHMs K MECTaM MPOBEACHUS JTUYHOTO MpreMa 3assBUTeNeH:

1) pabouee MecTo cheMantncTa, OTBETCTBEHHOTO 3a IIPEeJIOCTABIICHUE
rOCYJIJapCTBEHHOM  YCIyrW, JMJOJKHO OBITh 000pY/NOBaHO IEPCOHAIBLHBIM
KOMITBIOTEPOM M OPITEXHUKOM, TO3BOJISIOIMMU CBOEBPEMEHHO U B IIOJIHOM 00BEME
oiy4aTb  CIIPaBOYHYl0 HMH(POpMALMIO 1O  BOMpOcaM  MPEJOCTABICHHS
TrOCyJApCTBEHHOM YCIYTM W OpraHU30BaTh NPEOCTaBIEHHE I'OCYHapCTBEHHOM
YCIYTH B IOJIHOM 00BEME;

2) cHeuuanucCThl, OCYIIECTBIAIONINE TIpHeM, O00eCIedHBAIOTCS JUYHBIM
HarpyIHbIM OelkeM (HACTONBHOU TaOMUUKON) ¢ YyKa3aHHWEM HOJDKHOCTH,
dbaMUWINK, UMEHHU U OTYECTBA CIEIHATIUCTA.

B wnensix obecneueHuss KOHOUACHIMAILHOCTH CBEIEHHH O 3asBUTENX
CIELMAIUCTOM OJHOBPEMEHHO BeJIETCS INPUEM TOJIBKO OJHOrO 3asBUTENsS, 3a
HCKIIFOYEHHUEM ClIydaeB KOJUIEKTUBHOTO OOpaIeHuUs 3asiBUTENECH.

2.14.3. TpeboBanus K HHGOPMAIIMOHHBIM CTEHIAM

B nomemenusx (HaMMEHOBaHHE OpraHa MECTHOTO CaMOYIPABIICHHUS,
[IPEOCTABIIAIONIETO TOCYAapCTBEHHYIO YCIYTY), IpeIHa3HaueHHBIX AJisi pabOThI ¢



3adBUTENIIMH, Da3sMEINaloTcsl HHQOpPMAIlMOHHBIE CTEHABI, O0ECIeYHBaIOIIUe
IOJy4eHHEe HHPOPMALIMHU O MPEOCTaBIEHHH rOCY IapCTBEHHON YCIyTH.

Ha nndopmariHoHHbIX CTeHIaX, OQUIMATEHOM caliTe (HaUMEHOBaHKE OpraHa
MECTHOTO CaMOYyIpPaBIEHMs, MNPEIOCTABIAIOIIETO TOCYJapCTBEHHYIO YCIyTy)
pasMeInarTces ciaeayonme MHPOPMaIlHOHHbIE MATEPHAIIBI:

1) m3BnedeHus W3 3aKOHOAATENBHBIX W HOPMATHBHBIX IPABOBBIX AKTOB,
COACPIKAIIMX  HOPMBI, pPEeryJMpyloIlie  JedaTeIbHOCTh [0  HCIOJIHEHHIO
rOCyapCTBEHHOM yCIyTH;

2) TekcT AIMUHUCTPATUBHOTO perilaMeHTa;

3) nH(bopManus 0 IOPSIKE UCIIOTHEHHUS FOCYAapCTBEHHON YCIIyTH;

4)  nepedeHb  JOKYMEHTOB,  TNPEACTABISEMBIX Ui IIONyYEHMS
roCyJapCTBEHHOM YCIIyTH;

5) ¢opmBI 11 00pa3Ibl AOKYMEHTOB IS 3AII0JIHEHUS.

Ilpy u3MeHeHNH HHQOPMAILUM II0 UCHOJHEHHIO TOCYIApCTBEHHOM YCIyIrH
OCYIIIECTBIISIETCS €€ NIePUOIMIECKOe OOHOBIIEHUE.

2.15. IToka3zarenn JOCTYITHOCTH M KaueCTBa FOCYIapCTBEHHOM yCIIyTH, B TOM
YHUCJI€ KOJIHUYECTBO B3aMMOJEHCTBUSA 3asiBUTENS C NOJDKHOCTHBIMH JIMLIAMH IIpH
NPEAOCTAaBJICHUA TOCYAAPCTBEHHOM YCIYIM W HX [OPOJODKUTEIBLHOCTD,
BO3MOXXHOCTb IIOJIy4€HUsI HHPOPMALUHU O XOJ€ MPEJOCTaBICHUS TOCYAapCTBEHHOM
YCIIyTH, B TOM YHCJIE C MCIOJIB30BaHHEM WH(POPMAIMOHHO-KOMMYHHKAI[HOHHEIX
TEXHOJIOTMH, BO3MOXHOCTH JIMOO HEBO3MOXXHOCTH IMOJNYyYEHHUS T'OCYIapPCTBEHHOM
ycayru B MOILL npenoctapieHHs rocy1apCTBEHHBIX U MYHUIMIAIBHBIX YCIyT (B
TOM YHCJIE B [IOJTHOM 00beMe)

2.15.1. IlokasaTenem JOCTYIHOCTH IPU NPEAOCTABIEHHUH TOCYAapCTBEHHOM
YCIIYyTH SIBJISIFOTCA:

BO3MOXHOCTh II0JIy4aTb HEOOXOAMMYI0O HH(OpPMAIMI0 W KOHCYJIBTALMH,
Kacarolecsl paCCMOTPEHUsT JOKYMEHTOB, YKa3aHHBIX B ITyHKTEe 2.6. HACTOSIIETO
AJIMVAHUCTPATUBHOTO PETJIAMEHTA;

OecnpensaTCTBEHHBIH DOCTYN K MECTY MPEeIOCTaBIEHHS TOCYIApCTBEHHOM
YCIyrM Ul  MaJlOMOOWIBHBIX TPYII TpaXkKAaH, BKJIOYas HHBAJIKULOB,
UCIOIB3YIOIUX Kpecaa-KOJSCKU U cOOaK-ITPOBOIHUKOB,;

nyOnMpoBaHUWE HEOOXOIMMOM ISl MHBAIMIOB 3BYKOBOW H 3pPUTEIBHOH
MHGOpMALlMK, a TaloKe Haamuceldl, 3HAKOB W HMHOM TEKCTOBOW M rpaduueckoi
MHGOpMAIMM 3HAKaMH, BBIIOJIHEHHBIMH pelbe(HO-TOYEUHEIM IprudToM Bpaiins,
JOIIyCK CypAOIepeBOAYNKA U THQIOCYPAOTIEPEBOTUHKA;

OKasaHMe pPaOOTHHKAMU OpraHU3aIlWii, NPEIOCTABIAIOMUX  YCIYIH
HAaceJICHUIO, IIOMOIIM WHBAJIUAaM B IIPEOJOJICHHMH OapbepoB, MEIIAOITHX
[TOJIyYE€HHIO UMH YCIIyT HApaBHE C JIPYTUMHU JIUIaMU;

BO3MOXXHOCTb OOpallleHHsl 3a NONy4YeHHEeM TIOCYIapCTBEHHOH YCIyTH B
MHOTOGYHKITHOHAITBHBIH 1IEHTP.

2.15.2. Iloka3zaTensiMU KauecTBa IPEIOCTABIEHUS [OCYIAPCTBEHHON YCIyTH
SIBJISIFOTCSL:



1) cBOeBpeMeHHOE pacCMOTpeHHe JOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2.6.
HACTOSIIIEro AJIMUHHUCTPATHBHOIO periamMeHTa, B cily4dae HeoOXOJUMOCTH - C
ydacTheM 3asiBUTEIIS;

2) ynoOCTBO M JOCTYIHOCTH IOJyU€HHs HH(POPMAIUU 3aiBHTENSIMH O
MOPSIJIKE MPEIOCTABICHHS TOCY IapCTBEHHOM YCIyTH;

3) omnepaTHMBHOCTh BBIHECEHHS peIIeHHUs I[I0 HWTOTaM pPacCMOTPEHHS
JNOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6. HacTodllero AJIMUHHUCTPATUBHOTO
periiaMeHTa.

2.15.3. B mpoiiecce mpenocTaBieHHs] TOCYJapCTBEHHOM YCIyTH 3asBUTENH
BIIpaBe 00paIlaThCsl B OpraH MECTHOTO CaMOyTIpaBIICHHUs IT0 Mepe He0OXOIMMOCTH,
B TOM 4YHCIe 3a TMOJNy4eHHeM HHPOpMAIMd O XOA€ IMpeOCTaBICHUS
roCyJapCTBEHHOM yCIyrW, JIMYHO, 00 TOYTeé WIHA C HCIOJIb30BaHHEM
UHGOPMAIITMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTHH.

2.16. Uuple TpebOoBaHHSA, B TOM UYHUCJIE YYHUTHIBAIOIIHME OCOOCHHOCTH
IIPE0CTABIIEHUS T'OCYIaPCTBEHHOMN YCIIYTH IO SKCTEPPUTOPUATIEHOMY IPUHIUITY (B
cilydae, €CJIM TOCyJapCTBEHHAs yClIyra MpeIoCTaBIseTCs IO SKCTEPPUTOPHATBHOMY
IPUHIUIY) ¥ OCOOEHHOCTH TWPEeNOCTaBICHUS TOCYAapCTBEHHOW YCIyrd B
3IEKTPOHHOU (hopme

I'ocynapctBeHHass yciyra 1O OJKCTEPPUTOPUATILHOMY TNPUHLUIY He

IIpeI0CTaBIAETCS.
Ilpy 1npenocTaBleHHM  TOCYHApCTBEHHOM  yCIyrd  oOeclieunBaeTcs
BO3MOXHOCTb 3asIBUTEIIS c HCTIOJIb30BaHUEM uHGPOPMaIIMOHHO-

TEJIEKOMMYHUKaIMOHHON ceTd WMHTepHeT dYepe3 oOQUIMANBHBIA calT opraHa
MECTHOT'O caMoyIpaBieHus (yka3aTh aapec), Equnsiii mopran (www.gosuslugi.ru)
U peTMOHANBHEINA mopTal (www.26gosuslugi.ru).

3asBUTENIM TIPEIOCTABISETCS BO3MOXHOCTH AMCTAHIIMOHHO TIONYYHUTH
$OpMBI TOKYMEHTOB, HEOOXOAMMEIE OIS TIOMYYSHHUS TOCYIapCTBEHHOM YCIYyTH.
VkazanHble 00pa3ipl 3asBICHUM pa3MeEIaloTCs B COOTBETCTBYIONIEM pa3feiie
(yka3pIBaeTcs HaMMEHOBaHHE caiiTa). 3asiBUTEIh UMEET BO3MOXHOCTH OQOPMHUTH
Bce HEOOXOAMMEIE IOKYMEHTHI B YOOOHOM [UIS HErO MecTe s TIoJadyd B
(HauMeHOBaHWE oOpraHa MECTHOTO CaMOYIpaBIeHUs, IPeIOCTaBIAIONIErO
roCy/JapCTBEHHYIO YCIYTY).

[Ipu opranmzamnmu 3amucH Ha MPHEM B OPraH MECTHOTO CaMOYIIpPaBIIEHUS
3asBUTENIO obecrneunBaeTCs BO3MOXKHOCTE:

03HAaKOMJIEHHS C pacmucaHueM paboThl opraHa MECTHOTO CaMOyIpPaBIICHHUSI
1400 TOJDKHOCTHOTO JIMIIA YIIOJTHOMOUYEHHOI'O OpraHa, a TakXe ¢ JOCTYITHBIMU JIIs
3alyCcy Ha IpUEM JaTaMy U WHTepBaJlaMy BpEMEHH IIpHeMa;

3anmucu B JroOble CBOOOJIHEIE JJiS TpWeMa [aTy W BpeMs B IIpejenax
YCTAaHOBJIEHHOTO B OpraHe MECTHOTO caMOYINpaBlieHus TIpaduka mnpuemMa
3asBUTEIICH.

[Ipu ocyliecTBICHUY 3alIKCH HA IIPHEM OPraH MECTHOI'O CAMOYITPaBIIEHUS HE
BllpaBe TpebOBaTh OT 3asBUTENII COBEPIICHUS WHBIX JEWCTBUH, Kpome
OPOXOXKACHUSI HOCHTHPHUKALIMM U ayTeHTH(QHUKAIMH B COOTBETCTBHHM C
HOPMAaTUBHBIMHM TIPaBOBBIMH akTamMu Poccuiickoit Pemepanuul, yka3zaHus IIeIU



npuemMa, a TakXKe IIPefIoCTaBIeHHsI CBEACHWH, HEOOXONMMBIX NS pacuera
JUIMTETEHOCTH BPEMEHHOTO WHTEPBaa, KOTOPHI He0OX0AUMO 3a0pOHUPOBATH IS
npueMa.

3anuch Ha TIPUEM MOXKET OCYUIECTBISITHCS TIOCPEACTBOM DPETHOHATRHOTO
noprarna.

[Ipu oOpamenun 3asgBHTENsA NOCPeACTBOM EnuWHOrO TIopTalia H
PErMOHAIBHOTO IMOpTajla B IeNAX MONydeHHs HWHQOpPMaMd O TIOpsIKe
IIPENOCTABIEHUsl TOCYNAapCTBEHHOW YCIyrW, a TakXke CBeIeHWH o Xoje
IIPeIOCTaBIIEHUsI TOCYJApPCTBEHHOM YCIyTrM HCHOJB3YyeTCS MPOCTas SJIEKTPOHHAs
[O/INKCH WM yCUJIEHHAs KBaTu(ULUPOBAHHAS 3JIEKTPOHHAS IOATHCE.

ITpu obpaiieHny 3asBUTENS B popMe 3JIEKTPOHHOTO TOKYMEHTa MOCPEICTBOM
EnuHOro nmopraiia u pernoHaILHOTO MOPTalia B [ENAX MOTyYeHHUS TOCy JapPCTBEHHOM
YCIYTH HMCHOONB3yeTCA TMpocTas »dJEKTPOHHAs IMOANNCh UIU  YCHUJIGHHAs
KBaTU(ULMPOBAaHHAsL DJIEKTPOHHAS MOAMMCH. J[Is HWCIONB30BaHUSA yCHICHHOM
KBaTU(UITAPOBAHHOU MOATHCH 3asIBUTEINIO He0OX0IUMO MTOJIY4UTh
KBaJIU(UIIMPOBAHHBIM cepTU(UKAT KII0Ya MPOBEPKHU 3JIEKTPOHHON TIOIAIHCH B
YAOCTOBEPSAIOIIEM LEHTPE, AaKKpPEeAWTOBAaHHOM B IIOpPSZIKE, YCTAHOBIEHHOM
®enepanbHbIM 3aKOHOM «O0 3J€KTPOHHOU MOATTHCH.

B cnydae ecnm mpu oOpallieHMH B 3JEKTPOHHOU (opMe 3a MoirydeHueM
rOCyapCTBEHHOH YyCIyTH WIACHTUQHUKALUWSA W ayTeHTHQHUKAIUA 3asBUTCIS
OCYIIECTBIISIIOTCSI C HCIIONb30BaHWEM FEJMWHON cuUCTeMBl HWIeHTU(DUKAINA H
ayTeHTUGUKAMM, TO 3asiBUTENh MMEEeT TMPaBO HCIIONb30BaTh IPOCTYIO
3JIEKTPOHHYIO MOANNCH MpU 0OpalleHUH B NEKTPOHHOH ¢dopMe 3a MolydeHUeM
FOCyJapCTBEHHOM YCIYTd TMpU YCIOBHM, 4YTO IpPH BBIJAUe KIOYA NPOCTOM
3JIEKTPOHHOU IMOANMUCH JIMYHOCTH (PU3UUECKOro JIMIA YCTAHOBJICHA MPU JIAIHOM
npueMe.

[Ipu nmoctyniieHuy 3asBICHHS U JOKYyMEHTOB B 3JICKTPOHHON (popMe OpraHOM
MECTHOI'O CaMOYTIPaBJIEHUS C UCIIONIH30BAHUEM UMEIOIIUXCS CPE/ICTB IIEKTPOHHOM
HOANMCH WIH CpeACTB HHGOPMAIMOHHOW CHUCTEMBl aKKpPEAMTOBAHHOTO
YAOCTOBEPSIOLIEro LIEHTPa OCYILECTBISETCA MPOBEPKA UCIIONB3YyEMOM yCUIIEHHON
KBaJIU(QUIIMPOBAHHOM 3JIEKTPOHHOM MOIIIUCH, KOTOPOH MOANKUCAHBI TOCTYITUBIIIHIE
3asiBJICHUE U TOKyMEHTBI, Ha IPEIMET €€ COOTBETCTBHS CIIEYIOLUM TpeOOBaHUSIM:

KBATM(QUIUPOBAHHBIA cepTHGUKAT CO3[aH M BBIJAH aKKPEIWTOBAHHBIM
YAOCTOBEPSIOIIUM LIEHTPOM, aKKpeOuTallus KOTOPOro NEeWCTBUTENbHA Ha JAEHB
BBIJJa4M YKa3aHHOTO CepTU(PHUKATA;

KBaNu(UIHUPOBAHHEIN cepTUOHUKAT ACHCTBUTENCH Ha MOMEHT TOATIMCAHUS
3JIEKTPOHHOIO JOKYMeHTa (MpU HAIMYUU AOCTOBEPHOW MHGOpPMAIIMU O MOMEHTe
IIOATIMCAHUS 3JIEKTPOHHOIO TOKYMEHTa) WK Ha IeHb MPOBEPKHU AEHCTBUTEILHOCTH
yKa3aHHOTO cepTUudUKaTa, eclii MOMEHT IOANKUCAHUS 3JIEeKTPOHHOTO JOKYMEHTa He
OIpeJiesieH;

HUMeeTCs OJIOKUTEIIbHBIN pe3yIbTaT MPOBEPKHU MPUHAJI)KHOCTH BIaAeIIbILy
KBJIU(PUIIMPOBAHHOTO cepTH(UKATA KBATHPHIIMPOBAHHON 3JIEKTPOHHON MOIIHCH,
C MOMOIIBI0 KOTOPOW TMOJMKUCAH 3IEKTPOHHBIM JOKYMEHT, W IOATBEPKIEHO
OTCYTCTBHE U3MEHEHHH, BHECEHHBIX B 3TOT JOKYMEHT IOCHe ero noanucanus. [lpu



3TOM IIpOBEpKa OCYLIECTBIISETCS C HCIIONB30BAHUEM CPENCTB 3JIeKTPOHHOM
NOAIKMCH,  [OJYYMBIIMX  IOATBEPXKIEHHE  COOTBETCTBUS  TpPeOOBaHUSM,
YCTAaHOBJIEHHBIM B COOTBETCTBUU ¢ (DenepanbHbIM 3aKOHOM «O06 3IeKTpoHHOMR
HNOANIMCH», M C HKCIOJIb30BaHHEM KBalIUGHUIKMPOBAHHOIO cepTUHUKATa NHUIA,
IOJIIIUCABIIETO 3JIeKTPOHHBIA JOKYMEHT;

YCHIICHHas KBaJM(QHUUIMPOBAaHHAs 3JIEKTPOHHAs IIOANUCH MCIONB3YEeTCS C
y4€TOM OTpaHHUYECHUH, COAepPKAIUXCS B KBATUGUIIMPOBAHHOM cepTU(UKaTe JHIa,
IOJIUCHIBAIOIIEr0  JJEKTPOHHBIA  JOKYMEHT (eciu Takue OrpaHHYeHHs
YCTaHOBJIEHBI).

VBenomieHHe O NMPUHATHH 3asBICHHUS, TIOCTYNHUBIIET0O B OPTaH MECTHOTO
CaMOYTIpaBJICHUs, [IPEJOCTaBIAIOIMMN IroCyJapCTBEHHYIO YCIYTY, B 3JIEKTPOHHOM
(popme nmocpencTBoM EMHOrO moprana U perioHaIbHOTO MOpTasa, HalupaBiseTcs
3asBUTENIO HE MO031Hee pabodero JIHs, CASAYIOIIEro 3a AHEM I0adyd yKa3aHHOTO
3asBJICHHs, B (POpPME 3IEKTPOHHOIO JOKYMEHTa 1O agpecy 3JIEKTPOHHOM MOYTEHI,
yKa3aHHOMY B 3asBICHHHM, WU NOCpeAcTBOM ENWHOro mopraia U peruoHaIbHOI'O
nopTasa.

B03MOXXHOCTE IOJIydeHHs pe3yibTaTa rocyJapcTBEHHOW yciyrd B (opme
BIIEKTPOHHOIO  JOKyMEHTa MM JOKyMeHTa Ha OyMa)XHOM  HOCHUTeJe
obecrieunBaeTCs  3asABUTENI0 B TeUYCHHE CpOKa JeHCTBUSA  pe3ysibTaTa
IIPEIOCTABICHUS TOCYIapCTBEHHOHN YCIIYTH.

2.17. Cnyday W MOPSOOK IpPeAOCTaBIIEHHS TOCYyIapCTBEHHON YCIIyru B
yhpexnaaroneM (IpOaKTUBHOM) PeKUME

IIpenocraBneHre  roCyJlapCTBEHHOW  yCIyrd B yIOpexjarouiem
(IpoaKTHBHOM) peXUMeE, NpeyCMOTpEeHHOM 4YacThio 1 ctatbu 7.3 denepanbHOro
3akoHa «O0 opraHu3aluy MIPeJOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIMITATBHBIX
YCIIyT», He IIPeayCMOTPEHO.

III. CoctaB, nociea0BaTENLHOCTh K CPOKH BBITIOJTHCHUS
aIMUAHUCTPATUBHBIX NPOLEyp (IeUCTBUI), TpeOOBAHHUS K ITOPAIKY
WX BBIIOJHEHHS, B TOM YHCJI€ 0COOCHHOCTH BEIMIOTHEHHS
aIMUHUCTPATUBHBIX IpoLenyp (AeiCTBUI) B 3eKTpOHHOH (opme,
a TaKKe 0COOEHHOCTH BBIMOJTHEHUS afMAHUCTPATUBHBIX IPOLIEAYP
(me#icTBuit) B MOIL[

3.1. IlocnemoBaTenbHOCTh AIMUHUCTPATHUBHBIX AEUCTBHM (TIpolenyp)
IIPENOCTABICHUS FOCYAapCTBEHHOM yeinyru (Omok-cxemMa B IpUIioxeHuu 1)

IIpenocraBieHre rocygapCTBEHHOM YCIyTHM BKIIOYAEeT B ceOs Clemyrolae
aJMUHUCTPATUBHBIE PO AYPHI:

1) mpenocTaBiieHHEe B YCTAaHOBICHHOM IOPSAKE HHOOPMAIIUH 3asBUTEIIO W
oOecIieyeHre JOCTyIa 3asiBUTENS K CBEICHUSM O FOCYIapCTBEHHOM yCIIyTe;

2) mpHeM U pEeTUCTpaIisi JOKYMEHTOB 3asSBUTEIS,

3) dopMupoBaHUe JIUIHOTO Aeja 3asIBUTEIIS;

4) sxcrepTu3a TOKyMEHTOB, TIPE/ICTABICHHBIX 3aSBUTEIIEM;



5) 3ampoc ADOKyMEHTOB IIO CHCT€ME MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJIEHCTBUS U UX PETUCTPALIHS;

6) IpHUHSITHE peLLIEeHNUS;

7) opraHu3alysl BBIAYH TOCTAHOBIIEHHS;

8) yBeiOMIIEHUE 3aTBUTEIIS;

9) nopsAOK OCyLIECTBICHUS aJMHUHUCTPATUBHBIX MPOLEIYP B JIEKTPOHHOM
tdopwme;

10) nopsimok ucnpapieHus] JOMYIIEHHBIX ONIeYaTOK U OIMHOOK B BEIIAHHBIX B
pe3yJbTare [peloCTaBICHHS TOCYJapCTBEHHON yCIYTH IOKYMEHTaX.

3.1.1. IlocienoBaTelbHOCTh AOMHUHHCTPATUBHBIX AEUCTBUHA (mpouedyp)
IIPEIOCTABIEHUS FOCYyAapCcTBeHHON yeinyrd B MOLI:

1) KOHCyNbTHpPOBaHME 3asfBUTENS IO BOIPOCY  IPEJIOCTABIECHHS
roCyJapCTBEHHOM YCIIyTH;

2) npueM U perucTpaiusi JOKYMEHTOB 3asBUTEJIS;

3) nepenada JOKYMEHTOB 3asBUTENSI B OpraH MECTHOTO CaMOYIIPaBJIeHHS.

3.2. IlpemoctaBnenre HHPOpPMAIIMK IO BOMNPOCAM IPEIOCTABICHHS
roCyAapCTBEHHON YCIIyTH

OcHoBanueM JAns  mpefocTaBieHMs  WHGOpPMaUMd IO  BOIpPOCaM
IPENOCTABIAEHUs TOCYIapCTBEHHONW YCIYTHM SBISIETCA JUYHOE oOOpalieHue
3asiBUTEIIS] B OPTaH MECTHOTO CaMOYIIPaBJIeHMs WM IIOCTYIUIEHUE ero oOpaIlieHus B
IIUCEMEHHOM, 3JIEKTPOHHOM BHJE depe3 OPUITHATBHBIA MOPTal OpraHa MECTHOTO
CaMOYIIpaBJIEHUS B HH()OPMaALIMOHHO-TEIEKOMMYHUKAIMOHHOMN ceTu MHTepHET.

IIpenoctaBneHve  uHGOpMAIMd O  BOIpOcaM  NPEHOCTaBICHUSL
rOCYyZApCTBEHHOM YCIYTH OCYIIECTBIISIETCS JOKHOCTHBIM JIULIOM OpraHa MEeCTHOTO
camoyrnpasieHus, MOII,

Cpox mpepocTtaBieHus WHGOpMallMH 10 BOMPOCaM IIPEIOCTABICHUS
rOCyIapCTBEHHOM YCIyTH HE MPEBBIIAET 15 MUHYT Ha OTHOTO 3asiBUTEIIA.

Pe3ynbraToM agMUHHUCTPATUBHOW MPOIEAYPHl SABISETCA IMPEIOCTABICHUE
uH(bOpMaLUU 3aIBUTENIO B YCTHOM JIMOO B MUCEMEHHOM BHJIE.

3.3. Ilpuem u peructpanusi JOKyMEHTOB 3asBUTESA

3.3.1. OcHoBaHueM [IJs Hayaja NpPOLEAYpPHl NpHeMa H PETHCTPaIlHH
JOKYMEHTOB 3asBUTENIA SBISETCS €ro oOpallleHHue C 3asBIC€HUEM O BblJade
paspemeHuss Ha CHEIKYy C HUMYIIECTBOM HECOBEPIIEHHOJETHErO MOJONEUHOTO,
SIBJISIFOLUEHCS IPHIIOKEHUEM 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.2. Ilpu nonyveHUn 3asIBICHUS] CO BCEMH HEOOXOIUMBIMH NOKYMEHTAMH
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOEJIONPOU3BOACTBO, PETUCTPUPYET
[IOCTYIUJIEHUE 3asBICHHSI M IPEACTAaBICHHBIX JOKYMEHTOB B COOTBETCTBUM C
YCTAHOBJIEHHBIMH IIpaBUJIAMU JI€JIONPOM3BOJCTBA U IEepefaeT UX JOJDKHOCTHOMY
JIULy, OTBETCTBEHHOMY 3a IIpUeM JOKYMEHTOB U OGOpMIICHHE JIWYHOIO Jena
3asBUTEIIS.

3.3.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpHEeM JIOKYMEHTOB H
(bopMupOBaHUE JMYHOTO Jeia 3asBUTEIs, YCTAHABIMBAET IMPEeaAMET OOpalleHus,
[IpOBEPSET JOKYMEHT, YAOCTOBEPSIOIINHI JTUIHOCTE 3asiBUTEIIS.



3.3.4. [IoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMpHEM JOKYMEHTOB M
odopMIIeHHE JTUYHOTO Jelia 3asBUTENA, IIPOBEPSIET COOTBETCTBHE IIPE/ICTABICHHBIX
JIOKYMEHTOB  TpeOOBaHMSIM, YCTAaHOBICHHBIM  IyHKTamu 2.6. u 2.7
AJIMUHHCTPATUBHOTO PETIAMEHTA.

3.3.5. JIOJDKHOCTHOE JMII0, OTBETCTBEHHOE 3a IIpUeM JOKYMEHTOB U
o(opMIIeHHE JIMYIHOTO JIeNa 3asBUTEIS

CBEpSET INPENCTABICHHBIE YK3EMIUISIPbl OPATUHAJIOB U KOIMUMA JTOKYMEHTOB,
JENacT Ha HUX HAANKCh 00 X COOTBETCTBUU IOJIMHHBIM 3K3eMILIIpaMm, 3aBepsier
CBOEH MOANHKCHIO C YKa3aHUeM (paMUIINA U WHHIIHAJIOB;

IIPOM3BOJUT KOIIMPOBAaHWE JOKYMEHTOB, €CIM KONUU HEOOXOIUMBIX
JOKYMEHTOB He IpeICTaBICHBl, OeNaeT Ha HUX HAANUCh 00 HMX COOTBETCTBUU
IIOJJIMHHBIM 3K3EeMILIApaM, 3aBepsieT CBOEH MOJIUCHIO C yKazaHHeM (aMHIUA U
WHUIIMAJIOB.

3.3.6. JIOMXHOCTHOE JHIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB M
oopMIIeHHE JIMYHOTO JeNia 3asBHTENs, IPOBEPSET HATUYME BCEX HEOOXOAMMBIX
JTOKYMEHTOB B COOTBETCTBUH C ITyHKTOM 2.6. HacTos1Iero PerinamMenTa, cBepsist MX ¢
OIIMCBIO JOKYMEHTOB B 3asBJICHHU O BhlAaue pa3pelieHus Ha CIETKY ¢ UMYIIECTBOM
HECOBEPILEHHOJIETHETO ITOAOIIEYHOTO.

3.3.7. Ilpu ycraHoBneHUHU (HaKTOB OTCYTCTBHS HEOOXOJHUMEIX NOKYMEHTOB
U HECOOTBETCTBHS IIPEACTABICHHBIX NTOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B
paszznene 2 HacTosUEro AIMUHUCTPATUBHOIO perjaMeHTa, JODKHOCTHOE JIHMILO,
OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB H OGOpMIICHUE JIMYHOTO JAella 3asSBUTEJI,
YBEIOMJISIET €0 O HAJIMYMH IPEMATCTBUN ISl IPEJOCTABIEHUS TOCY1apCTBEHHOM
YCIIyTH, OOBSICHSIET EMY COJlep>KaHUE BBIABICHHBIX HEAOCTATKOB B IIPEACTABIEHHBIX
JOKyMEHTaX, IpeajaraeT INPUHATH Mepbl M0 WX ycrpaHeHuto. [Ipu xenanuu
3asBUTENIA YCTPAHUTh HENOCTATKH W MPENSTCTBHS, IIpEpBaB NPOLEAYpYy IOJaYN
JIOKYMEHTOB ISl IPEAOCTABIICHUSI TOCYAAPCTBEHHON yCIYTH, JOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a NpUEM JOKYMEHTOB M O(OpMIIeHHE JIHYHOIO Jeja 3asIBUTEIS,
BO3BpalllaeT MY 3asiBIEHHE U MPEJ/ICTaBIEHHbIE UM JJOKYMEHTEL.

3.3.8. Ilpu ycrtanoBneHuu (akTOB OTCYTCTBHS JOKYMEHTOB, YKa3aHHBIX B
IyHKTE 2.6. HACcTOAMETr0o AJIMUHUCTPATUBHOTO perjiaMeHTa, WX HECOOTBETCTBHUS
IIpeCTABICHHBIX JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B pasjielie 2 HacTOSIIETO
Pernamenra, 3asBUTEns HacTawBaeT Ha IIpHeMe 3asSBJICHHS W JOKYMEHTOB IS
[IPEIOCTABIIEHUS I'OCY AAPCTBEHHOM YCIYTH, JIOJKHOCTHOE JIUITO0, OTBETCTBEHHOE 32
IPHEM JOKYMEHTOB U OOpMIIEHUE TUYHOTO Jeja 3assBUTENIsA, IPUHUMAET OT HETO
3asBIICHHE BMECTE C IIPEJCTABICHHBIMU JOKYMEHTaMH, YKa3bIBa€T B 3asBJICHHH
BBISIBJIICHHBIE HEOCTATKM M (AaKT OTCYTCTBUS HEOOXOMUMEIX TOKYMEHTOB.

3.3.9. JlomKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPHEM AOKYMEHTOB H
oopMIIEHHE JIMYHOIO JleNa 3asBUTEINs, IepelacT TIPHHATOE 3asBICHHE O
paspelleHuy Ha CHENKY ¢ MMYIIEeCTBOM HECOBEPUICHHOJETHETO Ha PETHCTPAIHIO
JNOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a BeJIeHUE JISTIONPOU3BO/ICTRA.

3.3.10. JIomXHOCTHOE NHUII0, OTBETCTBEHHOE 32 JIEJIOTIPOU3BOJICTBO, BHOCHT
3aIlMCh O NpHUeMe 3agBlieHUs B «OKypHan peructpaiuy 3asBiIeHUN U pa3peIIcHui»
o ¢popMe, SIBISIOMICHCS IPHIIOKEHHEM 4 K HacTOsAIIeMyY Permamenry.



3.3.11. MakcuManbHBIN CPOK BBINOJHEHUS YKa3aHHBIX aIMHUHUCTPATUBHBIX
JIercTBUM cocTasnsger 30 MUHYT.

MaxkcuMmanbHbIi CpOK  HCIOJHEHHS] yKa3aHHONW  aJMHHHCTPAaTHUBHOMH
npoueypst - 1 pabouuit neHb.

3.4. ®opMUpOBaHHE JIUTHOTO JeJia 3asBUTEIS

3.4.1. OcHoBaHMeM nJsl Hayaja mpolexypsl GOpMUPOBAHUS JIMUHOTO Jejia
3asiBUTEISl SIBIIIETCS PETHCTpalldsd CIELHAAMCTOM, OTBETCTBEHHBIM 3a MpHEM
JOKYMEHTOB U OpMHUpPOBaHUE JINYHOTO Jelia, 3asgBieHus B «KypHale periucrpaiuu
3asIBIICHUM Tpa)</iaH.

3.4.2. B uensix moaydeHUs NOKYMEHTOB W CBeJEeHHM, HEOOXOMUMBIX IS
[IPEIOCTaBIEHUsl TOCYJapCTBEHHOM YCIIYTH, KOTOpBIE IOJUIeKaT HCTPeOOBAHUIO
[IOCPEICTBOM CHUCTEMBI MEXBEIOMCTBEHHOI'O B3aUMOJACHCTBUSA, B TOM YHCIE IO
[IOPYYEHHUIO 3asiBUTEIISA, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 IIPUEM TIOKYMEHTOB
U oopMIIeHHE JTUYHOTO JIeNia, B CIydae HeOOXOUMOCTH IETaeT COOTBETCTBYIOIIIHE
3apocChl B COOTBETCTBYIOIIUE OpraHU3alliK, B TOM YKCIIE B 3JIEKTPOHHOH hopme ¢
HCIIONB30BAaHUEM CUCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMO/IEHCTBHS.
Cpok odopmiieHHS HW OTNpPaBKH 3alpoca B COOTBETCTBYIOIIMK OpraH HIIH
OpraHU3alLMI0 HE JOJDKEH NMPEBBIMIATh 2 KaleHIapHbIX JHEW ¢ JAThl perucTpaliiy
3asiBJICHUS O IIPEIOCTaBICHUH IOCYy IapCTBEHHON YCIYTH.

3.43. CocTtaB JOKYMEHTOB, KOTOpble HEOOXOOMMBI OpraHy MECTHOTO
CaMOYIIpaBIICHUsI IS MIPETOCTaBICHHS TOCYy IapCTBEHHON YCIyT'H, HO HaXOIsTCS B
WHBIX OpraHax U OpraHu3arusx:

1) BeimucKa U3 EAMHOrO rocynapcTBEHHOT'O peecTpa IpaB Ha HEIBMIKUMOE
HMYIIECTBO M CJIEJIOK C HUM 00 OTCYTCTBUM OOpeMeHeHUM (OrpaHUuYeHuid) Ha
puoOpeTaeMoe XUII0e TIOMEIIeHUE;

2) cBeZieHUs] O MECTE MPOKUBAHUS U PETUCTPAIIMN HECOBEPILEHHOIETHETO 10
MOMEHTa IPUOOPETEHUS XXKIJIOTO TIOMEITICHHUS.

3.4.4. JI0JDKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a IIpHEM JOKYMEHTOB H
oopMIIeHHE TUYHOTO Jiesia 3asiBUTEIS, MTPH IOCTYIUIEHHH OTBETOB Ha 3alpoc OT
OpraHOB M OpraHU3alliid, B TOM YHCJIE€ B 3JIEKTPOHHOK (opMe ¢ HCMOIH30BAHHEM
CUCTEMBl MEXXBEJIOMCTBEHHOIO JJIEKTPOHHOTO B3aWMOJAEUCTBHS, TOIOJHSET
KOMIUIEKT JOKYMEHTOB, IPEACTABICHHBIN 3asiBUTENIEM, IOTy4YeHHBIMH OTBETAMHU Ha
3aIpPOCHI.

3.4.5. JIOJDKHOCTHOE JHII0, OTBETCTBEHHOE 3a IIpUeM JIOKYMEHTOB U
¢opMHpOBaHHE IJIMYHOTO JeNia 3asBUTENS, IepeAaeT TaHHOEe IHUYHOe MelI0
JOJDKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a  JKCHEPTU3Y JOKYMEHTOB,
IIPENCTABIICHHBIX 3asBUTEJIEM.

3.4.6. MakcUManbHBIH CpPOK HCIIOJHEHUS yKa3aHHOW aJIMHHUCTPATHBHOM
npouenypsl — 3 KaleHJapHbIX JHsA. B cilydae HampaBii€HHSI 3allpOCOB CPOK
BBINIOJIHEHUS NTAaHHOM MPOLEAYypPhl YBEIMYUBAECTCS B 3aBUCHUMOCTH OT CPOKOB
BBIJJaY¥ OTBETOB, OMNpE/IEJICHHBIX B YUYPEXKJIECHHHM WM OpraHu3alud, Kyla
HampasJieH 3amIpoc.

3.5. DkcnepTU3a JOKYMEHTOB, IPEACTABICHHBIX 3asiBUTEIEM



3.5.1. OcHoBanMeM /I Havdaja IPOLEAYpPHl NPOBEACHHS 3KCIIEPTHU3EI
JOKYMEHTOB, IPEACTaBICHHBIX 3asBUTEIIEM, SIBJIAETCS MOJIyYEHUE MOJDKHOCTHBIM
JTHLIOM, OTBETCTBEHHEIM 38 DKCIIEPTU3Y JOKYMEHTOB, IIPEACTABICHHBIX 3aBUTENEM,
JUYHOTO Jiena 3asiBUTEN.

3.5.2. JIOIDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IKCIIEPTH3Y, YCTAHABIMBAET
NPUHAMIEKHOCTD 3asIBUTEIIS K KATETOPUU I'PaXKJaH, UMEIOIIUX [TPaBO Ha MOJTyYCHHE
roCyapCTBEHHOH YCIIyTH, a UMEHHO:

YCTaHABIMBAET (DAaKT [IPOKUBAHKS 3asBUTEINS Ha TeppuTopur [Ipearopuoro
MYHHMITHIIAIBHOTO OKpyra CTaBpONnoiasCKOTo Kpas;

yCTaHaBIMBaeT (GakT IOCTOSHHOHW  pEeTHCTpallid Ha  TEPPUTOPHU
IIpearopHoro MyHuIHMnaibHOro okpyra CTaBponoibsCKOro Kpas;

YCTaHABJIMBAET CTATYC 3asBUTENSI U IIPABOBble OCHOBAHUS MPEIOCTABICHUS
roCyJJapCTBEHHOM YCIIyTH.

3.5.3. Ilpm mnoAgTBepKAEHWHM IpaBa 3asfBUTENS Ha  IOJyYCHHUE
TOCYIapCTBEHHOM YCIIyTM NOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 3a OJKCIEPTHU3Y,
FOTOBUT 3aKIIOYEHHWE O BbIJAAY€ pPa3pelIeHUs] Ha CHEIKY C HMYIIECTBOM
HECOBEPIIEHHOJIETHETO.

3.5.4. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IKCIIEPTH3Y HOKYMEHTOB, [IPH
YCTaHOBIEHMH (AKTOB HaJIW4Ms OCHOBaHWI IS OTKa3a B BEIAAUe pa3pellleHus Ha
CHCIIKY C MMYIIECTBOM HECOBEPLIEHHONETHETO MOJONEYHOT0, MPEeIyCMOTPEHHBIX
HacToAMMM PernmaMeHnToM, rOTOBUT 3aKiTioueHHe 00 OTKa3e B BhIFade pa3pelleHus
Ha CHCNKY C MMYIIECTBOM HECOBEPIICHHOJIETHErO IOJOMEeYHOr0 W MepenaeT Ha
IIOAIHKCH PYKOBOJIUTENSA OpTaHa MECTHOT'O CaMOYIIpaBIICHHS.

Cpoxk WCHOJNHEHUS YKa3aHHOW aJMHHUCTPATUBHOM mpoumeaypsl — 3
KaJIeHJAPHBIX JHS.

3.6. IIpunsaTHE penieHus

3.6.1. OcHOBaHUEM M Hayala MPOLEAYPHl MPUHATHS PEUICHHS SBJISETCS
3aKIIOYCHHE O  BBIJAa4Ye  pPaspellleHUss Ha CHEIKY C  HMYIIECTBOM
HECOBEPLIECHHOJETHETO NOI0IICYHOTO.

3.6.2. Ha ocHOBaHMHU 3aKIIOUEHHS O BBIJAue paspelieHus Ha CHEIKY C
HUMYIIIECTBOM HECOBEPIIECHHOJIETHETO TOTOBUTCS IMPOEKT MOCTAHOBIEHHS TIJIABBI
opraHa MeCTHOI'O CaMOYIIPABJICHHS O pPa3pelleHUH Ha CHIeIKy C HMMYIIECTBOM
HECOBEPLICHHOJIETHETO MOAOTIEYHOTO.

MakcuManeHBI  CpOK  BBINOJHEHHS YKa3aHHBIX  aJIMHHHUCTPATHBHBIX
JEMCTBHU COCTABISET 5 KaJIeHIapHBIX JHEH.

3.7. OpraHuzaiys BBIJAYM TIOCTAHOBIICHHMS T[JIaBbl OpraHa MECTHOIO
CaMOYTIpaBJICHUSI O Pa3pellleHHH Ha CAEIKY ¢ UMYIIECTBOM HECOBEPIICHHOJIETHETO
[IOJOTIEYHOTO

3.7.1. OcHoBaHueM [UI1 Hayajga MPOUEAYPbl OpPraHM3allMKd BBIJAYH
ITOCTAHOBJICHHS TJIaBbl OpraHa MECTHOIO CaMOYIpPaBI€HUS O pa3pelleHHH Ha
CACJIKY C UMYIIIECTBOM HECOBEPILIECHHONIETHETO MOIO0IIEYHOTO SIBISETCS TIOTyIeHHE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BbLAAady [OCTAHOBJIEHUS, pa3pelleHHs
PYKOBOAMTENS  OpraHa MECTHOTO  CaMOYIPABICHUS, IPEAOCTABISIOIIETO



rOCYyJapCTBEHHYIO YCIYry, O BblJadye IOCTAaHOBJEHHUS TJIaBbl OpraHa MECTHOIO
caMOylpaBJIEHHs O Pa3pEIICHUH Ha CIETIKY C AIMYLIECTBOM HECOBEPIIICHHOJIETHETO.

3.7.2. JIoIDKHOCTHOE JIHII0, OTBETCTBEHHOE 3a BBIJATY MOCTAHOBJICHHMS IIaBbI
opraHa MECTHOI'O CaMOYIIPaBJIEHHsI O pa3pelleHWH Ha CIeNKy C HMYIIeCTBOM
HECOBEPIIEHHONETHETO  IONONEYHOro, BHOCUT MHQPOpMANMIO O  BhIJaye
nocTaHoBlIeHus B «)KypHall perucTpanuu 3asBlIeHUNA U pa3pelleHui» mo dopme,
ABIISAIONIEACS IIPUIOKEHUEM 4 K HACTOAIEMY AJIMUHUCTPATUBHOTO PETJIAMEHTY.

3.8. YBenoMieHue 3asBUTENS

3.8.1. OcHoBaHueM /I Hadaja UPOIEAYPHl YBEIOMIIEHHS 3asgBHTEI
SBISETCS HU3JaHHE IIOCTAHOBIIEHHS O BblJa4e pa3pelleHud Ha CHeNIKy C
HMYLIECTBOM HECOBEPIIEHHOJIIETHETO MTOAOTIEYHOTO.

3.8.2.  [OKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  IIPENOCTaBIIEHHE
rOCyIapCTBEHHOM YCIIYTH, YBEAOMIISET 3asiBUTENIS O IPUHATOM PEILICHHH.

3.8.3. MakcumalpHBII CPOK BBIITONHEHMS] YKa3aHHBIX aJMUHHUCTPATHBHEBIX
IOEWCTBUA HE JOJDKEH NpEBBINAaTh 15 KaleHTapHBIX JHEH CO JHSA PErUCTpPaIldH
3a4BJIEHHA M JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.6. HaCTOSIIETO
AJIMUHUCTPATUBHOTO perjaMeHTa.

3.9. Breimaya 3asBHUTENIO pe3ysibTaTa MPEAOCTaBIEHHS TOCYIapCTBEHHOM
yCIIyTH

Ilpu nosrydyeHUU NOCTaHOBIEHUS [J1aBbl OpraHa MECTHOT'O CAMOYIIPABJIEHMS O
paspemieHMM  (OTKa3e) Ha  COBepIIEHHWE  CHEIKH C  HMYIIECTBOM
HECOBEPIIIEHHOJIETHUX, IONONEYHBIX 3asBHUTENb pacnuchiBaeTcs B <«OKypHaie
3asBJICHUNA U pa3peLIeHU.

3.10. Tlopsmox oCyLIECTBIEHUS aIMHHHUCTPATHBHBIX TMPOIEAYP B
3NeKTpPOHHOU popMme

IIpyu mocTymieHuM 3asiBIE€HUS U JOKYMEHTOB B JJIEKTPOHHOU (opme depes
EnvHBIN TOpTan UK peruoHaIbHBIN MOPTAT JOIKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a
IIPUEM U PETUCTPALIMIO JOKYMEHTOB:

(GopMupyeT KOMIUIEKT JOKyMEHTOB, IOCTYIIUBIINX B 3JIEKTPOHHOM (oOpME;

OCYILECTBIISIET MPOBEPKY NOCTYNMBIIUX  JJA [IPEeIOCTaBICHUS
roCyJapCTBEHHOM YCIYTH 3aBIICHUS U JJIEKTPOHHBIX JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHMAM, yKa3aHHBIM B IyHKTe 2.9 AJIMUHUCTPATHBHOTO PErTIAMEHTA;

IIPH HAIAYUH OCHOBAHWM JJIS OTKa3a B [pUEME 3asBICHHUS U JJIEKTPOHHBIX
JOKYMEHTOB, HEOOXONUMBIX M IIPENOCTaBIEHUS TOCYNapCTBEHHOM YCIIyTH,
IIPEyCMOTPEHHBIX IIyHKTOM 2.9 ATMUHHCTPATUBHOTO perjlaMeHTa, WIH B ClIydae
€CJTM HaIlpaBJICHHOE 3asBJICHUE U 3JIEKTPOHHBIE JOKYMEHTHI HE 3aBEPEHBI MPOCTOM
BJIEKTPOHHOM IIOJIIUCBI0 WM YCHWJICHHOH KBalM(UIIMPOBAHHON 3JIEKTPOHHOIM
NOANMCRIO 3asiBUTENIS, HAIIPABIIAET 3asBUTENIO yBeJOMIIEHHE 00 OTKa3e B NpueMe
3THUX JIOKYMEHTOB;

B CJIy4yae €Clld HallpaBIE€HHOE 3asBIE€HUE M DJIEKTPOHHBIE JOKYMEHTEI
COOTBETCTBYIOT  TpeOOBaHWIM,  MPEIyCMOTPEHHBIM  AJIMHHHCTPATHBHBIM
pPErIaMeHTOM, PETUCTPUPYET IPEACTABICHHBIE 3asBICHHE W JOKYMEHTH H
HalpaBJIAeT 3asIBUTEIIIO YBEIOMIIEHUE 00 UX MpHEME.



IIpoBepka HOCTOBEPHOCTH MPOCTOM MEKTPOHHOU MOJINKUCHU WIH YCHIEHHOMR
KBaJTU(ULILPOBAHHOHN DJIEKTPOHHOM MOJANUCH OCYIIECTBIICTCS SIUHOM CHCTEMOM
UACHTU(PUKAIINY U ayTeHTU(UKAIMH B AaBTOMaTHYECKOM peXIMeE.

IIpn mpenocTaBneHWH TOCY/ITAPCTBEHHON YCIIyTW B JJIEKTPOHHOH (opme
3asBHTEIII0 HAIIPABIISIETCS YBEIOMIIEHHE O MpUEME U PETUCTpalvd 3asBICHHUS H
MHBIX JOKYMEHTOB, HEOOXOUMBIX JJIS IPEIOCTaBIeHHs FOCY 1apCTBEHHOH YCITyTH.

IIo wuroram 3aBeplieHUs BBHIIOMHEHUS aJAMHUHUCTPATUBHBIX MPOIEAYD,
IIPEyCMOTPEHHBIX AMHUHUCTPATUBHBIM PErJIaMEHTOM, 3asSBUTEII0 HaIpaBiIsgeTCs
YBEIOMJIEHHE O 3aBEpIICHUU BBINOJHEHHS OPTaHOM MECTHOrO CaMOYTIpaBIeHHS
JEHCTBHM B CPOK, HE INPEBBIIAIONINA OAHOro pabouero IHSA MOCIe 3aBepIleHHs
COOTBETCTBYIOILIErO NEWCTBHS, Ha aapec JJIEKTPOHHOM MOYTHl HIH C
UCIIONIb30BaHWEM  CpeACTB  OGULMANFHOIO  caiiTa  opraHa  MECTHOIO
camoyIpaBiieHus, EquHoro noprana, peruoHajJbHOTO MOpTaia B €AMHBIN JIHYHBIH
KaOWHeT 1o BeIOOPY 3asIBUTEIIS.

3.11. Ilopsimok ucIpaBieHus IOIMYLIEHHBIX ONeYaTOK U OIIMOOK B BEIJAHHBIX
B PE3YyJIBTATE NIPEJOCTABICHHS I'OCYJaAPCTBEHHOM YCIyrd JOKYMeHTaxX

Hcrnpasnenue NONMYyIIEHHBIX OMedaToK W (Wik) OMOOK B BBIJAHHBIX B
pe3ylnbrare — OPEeAOCTaBIEHUS  TOCYNapCTBEHHOW  YCIOYrH  JOKYMEHTaXx
OCYLLECTBIISIETCA 110 3asBICHUIO 3asBUTENS B IPOU3BOJIBLHOM dopMme (manee -
3asiBJICHUE Ha UCIIpaBIEHUE OLINOOK).

3asBJICHHE Ha UCIIPaBIEHUE OIUOOK PacCMaTPUBACTCS JOJDKHOCTHBIM JTUIIOM
opraHa MECTHOIO CaMOYIPaBIECHHsS, B [IOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO
BXOJUT obOecliedeHne MpeOCTaBIeHHs TOCYIapCTBEHHOM YCIIYT'H, OTBETCTBEHHOE
32 paCCMOTPEHUE 3asBICHUN Ha UCIIPABIICHUE OMMMUOOK, B TeueHue 3 pabouux maHei
C JaTbl PErUCTpallMyY 3asBICHUS Ha HUCIpaBlieHHE OIIMOOK B OpraHe MeCTHOIO
caMOyTIpaBJI€HHUS.

B ciyuae BbIsIBI€HHS AONYIIEHHBIX OMEYaTOK U (UIK) OMKMOOK B BRIIAHHBIX
B  pe3ynbrare IPEeAOCTaBICHHUS TOCYJApCTBEHHOM  YCIYyrd  JOKyMEHTax
DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a pACCMOTPEHUE 3asIBICHUIN Ha UCTIPABICHUE
OIIMOOK, OCYIIECTBIAET 3aMeHy YyKa3aHHBIX JOKYMEHTOB B CpPOK, He
IIPEBBILIAIONINN 5 pabouux AHEH C AaThl PerUCTPAlldH 3asBICHUS Ha UCIPABICHHUE
OIINOOK B OpraHe MECTHOTO CaMOYIIPaBJICHUS.

B cnayuae orcyTcTBHS oneyaToK U (WJIK) OIMMOOK B BBIJIAHHBIX B PE3YIIbTATE
IIPENOCTABIEHHs] TOCYJAPCTBEHHOM YCIYIM JOKYMEHTax [OJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 33 PACCMOTPEHUE 3asBJICHUI Ha UCHpaBlieHHe OMHNO0K, MUCEMEHHO
COODINAEeT 3asIBUTEINIO0 00 OTCYTCTBHYU TAKUX ONEYATOK W (MJIH) OMTUOOK B CPOK, HE
NPEBBIIAIONIMNA 5 paboyux JHEH ¢ JaThl periucTpaluy 3asiBIeHHS Ha UCTIPaBIEHHE
OLIMOOK B OpraHe MECTHOT'O CaMOYTIPaBIICHHUS.

3.12. OcoOeHHOCTH BBITIONHEHHUS aIMHHUCTPATHBHBIX Npoleayp (aeficTBuii)
B M®I]

IIpy nuuHOM oOOpamenuu 3asiButens B MOI[, pabotauxk MO®II,
OTBETCTBEHHEIN 33 IIPUEM U PETUCTPALMIO JOKYMEHTOB, YCTaHABIMBAET JTUYHOCTD
3aJBUTENS Ha OCHOBAaHUU JTOKYMEHTOB, yJOCTOBEPSIOIIMX JHUYHOCTDH, MPOBEPSIET



KOMILIEKTHOCTh JIOKYMEHTOB COTJIACHO IIEPEYHIO, YKa3aHHOMY B MyHKTe 2.6.
AJIMAHUCTPaTHBHOTO peryiaMeHTa, MPAaBHIbHOCTD 3alI0JHEHHS 3asBICHUS.

B ciny4ae eciM TOKyMEHTBI HE COOTBETCTBYIOT YCTaHOBIIEHHOU (GopMme, He
MOJIJIA0TCS POYTEHHUIO UIIK COAEPKAT HEOTOBOPEHHEIE 3asIBUTENIEM 3aUepKUBAHUS,
UCTPABICHUSA, MOJYHUCTKH K YyKa3aHHBIC HApYIIEHUS MOryT OBITh YCTpaHEHEI
3adBUTEJIEM B XOJE IpHeMa JOKYMEHTOB, 3asBUTENIO IIPeJIOCTaBISIETCS
BO3MOXXHOCTB JJI X YCTPaHCHHUS.

B ciyuae ecnu 3asBlIeHHe He COOTBETCTBYET YCTAaHOBICHHBIM TPEOOBAHUAM,
a TaKXe B Clydae e€ClIM 3asBUTeNb oOpainaercs 6e3 3asBieHHs, paboTHHK MOI]
camocTosATenbHO hopmupyer 3asBnenre B [ UIC M®I], pacnieyaTsiBaeT U OTAaeT Ha
noAnuce 3asBuTeno. Pabotuuk M®L] peructpupyer 3asBienue B ' IC M®PI] ¢
MPUCBOCHUEM PETMCTPALIMOHHOIO HOMEpPA AeNia, TOTOBUT PACIUCKY B IONYYEHHH
IOKYMEHTOB U OIIKCH JOKYMEHTOB B fiene, Gopmupyemslie B [ IC MOII. B pacoucky
BKJIFOYAKOTCS TOJIBKO TOKYMEHTHI, IPEACTABICHHBIC 3asIBUTEIEM.

Pabotark M®I] BrIaeT 3assBUTEITIO PACTIMCKY B IIOJIYYEHUU JOKYMEHTOB.

Onrce Gopmupyetcs B 2 3K3eMIUISIpax U MOAMKUCHIBAeTCs paboTHrKoM M®I]
U 3aBUTENIEM.

IIpu omHOKpaTHOM oOpamieHud rpaxaanuHa B MO®L] ¢ KOMIUIEKCHBIM
3allpOCOM O TMPENOCTABICHUM HECKONBKUX TOCYNapCTBEHHBIX W (WIIH)
MYHUIMIIATBHBIX YCIyr OpraHu3yeTcsl IIpelocTaBlieHWe JBYX H 0Oojee
TOCYNapCTBEHHBIX U (MJIH) MyHHUIIUITATIBHBIX YCITYT.

3asBieHHe, cocTaBieHHOoe MO Ha OCHOBaHHH 3aIpoca 3asBUTENS O
IIPEOCTABIEHUMA HECKOIBKUX TOCYJIapCTBEHHBIX YCIyr (majlee - 3asBIcHUE,
COCTaBJIEHHOE Ha OCHOBAaHMM KOMIUIEKCHOTO 3ampoca), JOKHO OBITH MOIIKHCAHO
YIOJIHOMO4YeHHBIM paboTHUkoM MOII, ckpereno neyarero M®I,

OnHOBpeMEHHO € KOMIUIEKCHBIM 3alpOCOM TpaKJAaHdH IogaeT B MOIL]
CBEICHU, TOKYMEHTHI U (W1IH) HHbOpMaIHIO, HEOOXOAUMBIE IS MPENOCTABICHUS
TOCYJApCTBEHHBIX U (MIM) MyHULUIAIBHBIX YCIYT, YKA3aHHBIX B KOMILIEKCHOM
3alpoce, 3a MCKIIOYEHHEM JOKYMEHTOB, Ha KOTOpBIE paclpOCTpaHseTcs
TpeboBaHMe MyHKTa 2 9acTu 1 cratbu 7 PemepansHoro 3axosa Ne 210-D3, a Taxke
CBEI€HUH, JOKYMEHTOB M (MiIM) HHPOpPMALMH, KOTOpPBIE Y TrpaxIaHHHA
OTCYTCTBYIOT U JIOJDKHBI OBITH IOMy4Y€HBI 110 pe3yibTaTaM IMPeIOoCTaBIeHUS HHEIX
YKa3aHHBIX B KOMIUIEKCHOM 3alpoCe I'OCYNapCTBEHHBIX M (WIJIH) MYHHIIMIATBHEIX
YCIIYT.

3asBJIEHHUS, COCTABJIICHHBIC HA OCHOBAHHH KOMILIEKCHOIO 3aIIpoca, a TakKe
CBEJEHHUS, JOKYMEHTHI M HMH(OpMalWsi, HEOOXOAMMEIE I IIPeaOCTaBIECHHUS
rOCYyIapCTBEHHOM YCIYT'H, HAlpaBISIFOTCS B OpPraH MECTHOIO CaMOYIIPaBJIEHHS C
IPHUIIOXKEHHEM 3aBepeHHOM M®I ] konuu KOMIIEKCHOTO 3arpoca.

Ilepenaya pabotHukoM MOIL] HOKYyMEHTOB, NPHHATHIX Yy 3asABHTEI,
OCYIIIECTBJISETCSA B COOTBETCTBUY C COIVIALIEHUEM, 3aKJIIOUEHHBIM MEXKIY OpPTaHOM
MECTHOTO CaMOYIIPaBI€HUs U TOCYJapCTBEHHBIM Ka3eHHBIM yYpeXICHHEM
CraBpononsckoro Kpas «MHOTOQYHKIIMOHANBHBIA HEHTP MPENOCTaBICHHs
roCydapCTBEHHBIX U MyHUIUNATBHBIX yCIIyT B CTaBpOMOIBCKOM Kpaey.



3.13. BapuaHThl IpefocTaBiIeHUsS FOCYIapCTBEHHOM YCIYyTH, BKITIOYAIOLIHE
MIOPSJIOK NIPEAOCTABIIEHUS YKa3aHHOM yCIIyTH OTAENbHBIM KaTeropusiM 3asiBUTENEH,
0OBEWHEHHBIX OOIIMMH TNpH3HaKaMH, B TOM YHCJEe B OTHOWIEHWHW pe3yJbTara
roCyJapCTBEHHOMN YCIIyTH, 3a IIOJyYeHHeM KOTOPOro OHU OOpaTHIIUCh

BapuanTtel 1penocTtaBieHUs TOCYAAapCTBEHHOW YCIYTH, BKIIHOYAIOIIHE
HOPSIIOK NPEAOCTABIICHUS YKa3aHHOM yCIIyTH OTAENbHBIM KaTeTOpUsIM 3asiBUTENIEH,
OOBEAMHEHHBIX OOLMMM NpH3HAKAMH, B TOM YHCJIE B OTHOLICHWH pe3ylbTara
rOCyZIJapCTBEHHOM YCIIyIHM, 3a IIOJIyd€eHHEeM KOTOpPOro OHU OOpaTHIIUCh, HE
[IpeyCMOTPEHBL.

IV. ®opmMsl KOHTPOIIS 38 HCIIOJIHEHUEM
AZMUHUCTPAaTUBHOTO perjiaMeHTa

4.1. Texymuii KOHTPOJIb 32 COONIOACHUEM MOCIEOBATENHbHOCTH JEHCTBUH,
ONpEelNeNeHHbIX aJIMHUHHUCTPATUBHBIMU MpOLEeAypaMHd MO  TIPeIOCTaBICHHUIO
rOCyAapCTBEHHOW YCIYTd, W TMPHUHATAEM pelIeHUN CIeluaTucTaMi OpraHoOB
MECTHOTO  CaMOYIIPaBJIEHHUS  OCYILIECTBISAETCA  JODKHOCTHBIMH  JIMIIAMH,
OTBETCTBEHHBIMU 3a OpraHU3alKIO0 paboThI MO MPEAOCTaBICHUIO TOCY AAPCTBEHHOM
YCIIyTH, IIyTEM IIPOBEICHUS MPOBEPOK COOTIONCHMS ¥ UCTIOTHEHUS CIeI[HATHCTaMH1
OpraHoB MECTHOT'O caMOyTIpaBleHuUs MOJIOKEeH U HAaCTOSIIEro
AJMUHUCTPaTUBHOIO periaMeHTa, HWHBIX HOPMATHBHBIX MPABOBEIX aKTOB
Poccuiickoit ®enepanuu, CraBpoOIlONBCKOTO Kpags U OpPraHOB  MECTHOrO
caMOyTpaBIIeHHS.

KonTponb 3a MOTHOTONH M KaueCTBOM MpPENOCTABICHHUS TOCYNapCTBEHHOH
YCIYTHM BKIIOYaeT B ceOs TpoBeACHHE IPOBEPOK, BBISIBJIEHWE W YCTpaHCHHE
HapylIEHU# [paB 3asBUTENEN, pacCMOTpeHre, TIPUHATHE PelleHni U MOATrOTOBKY
OTBETOB Ha OOpalleHus 3asBUTENEH, CoJlep KalluX KanoObl Ha pelIeHUS, NeHCTBUS
(be3nmelicTBUE) CHEUANIKMCTOB OPraHOB MECTHOTO  CaMOYTNpPAaBIEHHS WM
JOJDKHOCTHBIX JIML], OTBETCTBEHHBIX 38 OpraHU3allrio0 paboThl IO MPEIOCTABICHHUIO
rocyJ1apCTBEHHOU yCITyTH.

4.2. TlpoBepkd MOIYT OBITH TJIAHOBHIMM W BHEIUIAHOBBIMU. |IlnaHOBEIE
IIPOBEPKM IOJHOTBI ¥ KauyecTBa IPEeJOCTAaBICHHOW TOCYyAapCTBEHHOW YCIyru
IIPOBOJATCS. B COOTBETCTBUM C IUIaHaMHU pabOThl MHUHHCTEPCTBA OOpa30OBaHHUA
CTaBpOIoNIbCKOT0 Kpasi He peke OJHOTO pasa B Irojl.

BrennanoBele npoBepkd IONHOTBI MW KadecTBa MPEJOCTaBICHHOU
IrOCYyJapCTBEHHOM YCIyrM OCYHIECTBIAIOTCS B CBSI3W C  ITOCTYIHUBIIHNMH
oOpallleHUsIMHA 3assBUTEICH.

Ilpy npoBepke MOryT paccMaTpuBaThCA BCE BOIMPOCH, CBSBaHHBIC C
IIPEIOCTABIICHUEM TOCYAapCTBEHHOM YyCIyrd (KOMIUIEKCHBIE IIPOBEPKHU), WITU
OTAENbHBIE BOIIPOCH (TeMaTU4eCKHe MPOBEPKH).

JUis npoBeneHHsT MPOBEPKHM TOJHOTHI M KadyecTBa IMPEIOCTaBIICHHUS
rocyJapCTBEHHOM yciyrd GopMupyercs KOMECCHS, B COCTaB KOTOPOH MOTYT
BKJIFOYAaThCSl paOOTHUKMA OpPraHOB MECTHOT'O CaMOYTPAaBIICHHUS, €r0 JOJKHOCTHEIE
JIMUA, ACIYTaThl IPeCTAaBUTENLHOTO OpraHa MyHUITUIIATFHOTO 00pa30BaHMs.



Pe3ynpTaThl AesTENBHOCTH KOMECCHH OQOPMIISIOTCS B BHUAE CIPaBKH, B
KOTOpOH OTMeualOTCsl BBISBICHHBIE HEAOCTATKH U MPeAIOKEeHUs 110 HX
YCTpaHEHHUIO.

Opran MeCTHOI'O CaMOYIpaBICHHS MOXET TMPOBOJUTH C Yy4YacTHEM
IpeAcTaBUTeNIed OOIIECTBEHHOCTH ONPOChI M aHKETUPOBaHME MoJydareiei
rOCyJapCTBEHHOM yCIyrd MO BOIpOocaM VAOBJIETBOPEHHOCTH IOJIHOTOH H
Ka4eCTBOM MPEJIOCTaBIEHUSI IOCYIapCTBEHHON YCIyTH, COONIONEHUS TOJOKESHHMA
HACTOSIEr0 AJMUHUCTPATUBHOTO periaMeHTa, CPOKOB M MOCIEeNOBaTebHOCTH
nedcTBUl (aAMUHHUCTPATUBHBIX TPONEAYP), IHPEIyCMOTPEHHBIX HACTOSIIHM
AIMUHUCTPATUBHEIM PETJIAMEHTOM.

4.3. OpraH MeCTHOTO CaMOYIpaBJeHHUs, €ro JAOHKHOCTHBIC JIHIa,
MyHUIMIIAJbHBIE CIIyXallue H UX pabOTHUKM HECYT OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOJATENLCTBOM Poccuiickoit @enepauniu:

3a OJTHOTY M Ka4eCTBO MPEIOCTABICHUS TOCYJapCTBEHHON YCIYTH;

3a pelleHus U jaedictus (Oe3neicTBUe), MpUHUMaeMbie (OCYILIECTBIIsIeMEIE)
HUMU B XOJI€ MIPEAOCTaBIEHUS TOCYIaPCTBEHHOM YCIYTH;

3a coOII0JiIeHHE W UCTIOJIHEHHE TOJOKEHUN perjiaMeHTa U MPaBOBBIX aKTOB
Poccmiickoit @epepanuun 1 CTaBpOIOIBCKOrO  Kpas, YCTaHABIUBAIOIIUX
TpeOOBaHU K IIPEIOCTABIEHHUIO FOCYJapCTBEHHON YCIyTH.

IlepcoHanbHas OTBETCTBEHHOCTH MOJDKHOCTHBIX JIMI[ OpraHa MECTHOTrO
caMOYIIpaBleHUs, MyHULIUNIATBHBIX CIIyXallliX, Pa0OTHUKOB, OTBETCTBEHHBIX 34
UCITOJIHEHNE aJIMUHUCTPATUBHBIX TPOIEeAyp, 3aKpEIUISeTCS B WX IOJHKHOCTHBIX
perilaMeHTax B COOTBETCTBUM C TpeOOBaHUSMM 3aKoHojarenscTBa Poccmiickoit
Denepauun U 3akoHoaTeTsCTBa CTaBPOITONBCKOTO Kpasl.

4.4. TlonoxeHus, xapakTepusyolme TpeOoBaHWS K TOPAIKY u ¢dopMam
KOHTPOJIA 33 IPEIOCTaBICHUEM rOCyJapCTBEHHOMR YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpakJaH, uX 00beIUHEHUH U OpraHU3aIlHi.

KoHTpons 3a mpenocraBieHHEM TOCYJIapCTBEHHOM YCIYTH CO CTOPOHBI
JIOJDKHOCTHBIX JIUL AOJKEH OBITh TOCTOSTHHBIM, BCECTOPOHHUM M OOBEKTHBHBIM.

KoHTpons 3a mpenocraBieHMEM TOCYIapCTBEHHOM YCIYTH CO CTOPOHBI
rpaXxkaaH, Ux oOBeAVHEHWN W OpTaHHU3alMi OCYIIECTBIACTCS IyTEM IONYYECHHS
uHpOpMallMKd O TOpAOKE U XOje IIPENOCTaBIEHHs TOCYyIapCTBEHHOH YCIyr,
HaIU4YUU B JeHcTBUSX (0e3MeHCTBHM) MOMKHOCTHBIX JIMI, MYHHUIIMIIAIbHBIX
CIyXallluX, a TaKXe B IPUHUMAaeMbIX WMHU pPelICHUSX HapyIIeHWH NOJOKCHHUM
HacTOsIero AJIMUHUCTPATUBHOTO perjiiaMeHTa, HOPMATHUBHBIX ITPABOBEIX aKTOB
Poccuiickoit @enepalinyu 1 HOpMAaTUBHBIX IPABOBBIX aKTOB CTaBpOIOIBECKOTO Kpas,
yCTaHaBIIMBAIOIINX TpeOOBaHUS K MTPEIOCTaBIECHUIO TOCYIaAPCTBEHHOMN YCIYTH.

V. JlocyneGHelit (BHeCy1eOHBIN) MOPATIOK 00XKaTOBaHHUS
penienuit u neficTBuit (6e31eicTBIS) OpraHa MECTHOTO
caMOyIIpaBIeHUs, IPEIOCTABISIOLIEr0 rOCyIapCTBEHHYIO YCIYTY,
MHOTo(yHKIIMOHAJBHOTO LIEHTPa, OpTraHu3alii, YKa3aHHBIX
B yacTtu 1.1 craten 16 @enepansHoro 3akoHa «O6 opraHuzaluu
IIPEIOCTABJIEHUS IT'OCYIAPCTBEHHBIX U MYHULIUTIAIBHBIX YCIIYT»,



a TakXe UX JIOJDKHOCTHBIX JIUIl, MyHHUITUNAIbHBIX
CIIyXalux, pabOTHUKOB

5.1. Uudopmarius 1y1si 3aMHTEPECOBAHHBIX JTUI] 00 UX IpaBe Ha JocyaebHoe
BHecylebHOe) obkanoBanne nedcTBUH (Oe3neiicTBHS) U (WJIH) pEIICHUH, IPUHATHIX
(ocy1eCTBIEHHBIX) B X0O/I€ TIPEOCTaBIEHMS FOCYAapCTBEHHON yCIIyTH

3asBUTENb HMeeT TpaBo Ha JocyneOHoe (BHecymeOHOe) oOxajgoBaHHE
pemwleHud W (wiau) gedctBUd (Oe3medcTBHA), NPUHATHIX (OCYIIECTBIEHHBIX)
OpPraHOM  MECTHOTO  CaMOYINpaBieHHs, €ro  JODKHOCTHBIMH  JIMIIaMH,
MYHULUOAIBHBIMA  CIIy)KalllUMH, pabOTHUKAMU B XOAe MPeIOCTaBICHHUS
rOCyAapCTBEHHON YCIIYTH, B MOPSIKE, IPeyCMOTPEHHOM IiaBoi 2 denepalbHOro
3akoHa «O0 opraHu3alvy MpeJOCTaBICHH FOCYAapCTBEHHBIX H MYHUIIUIIATBHEBIX
yciayr (nanee - xanoba).

5.2. UndopManus ans 3aMHTEPECOBAHHBIX JIUII 00 WX IMpaBe Ha J0CcyaebHoe
(BHecynieOHoe) oOxanoBaHue pAeiictBuil (Oe3medicTBus) W (WIH) pelUICHHH,
IIPUHATHIX (OCYIIECTBIEHHBIX) B X0O/I€ MPEIOCTaBICHHUS TOCYJapCTBEHHON YCITYTH.

5.3. Oprassl ucnonHUTeNbHOM BinacTd CTaBpOMOJIBCKOIO Kpas H
YIIOTHOMOYEHHbIE Ha pPacCMOTPEHHE KalloObl JIHIA, KOTOPHIM MOXKeT OBITh
HampaBlieHa jkajno0a 3asBUTENs B TOCYIeOHOM (BHECYIeOHOM) IMOpPSIAKE

XKanoba MoxxeT OBITh MOJ@aHA 3adBUTEIEM HIH €r0 YIOJIHOMOYEHHBIM
IIpeICTaBUTENIEM B IMCbMEHHOM (hopMe, Ha PyCCKOM sI3BIKE Ha OyMaXKHOM HOCHTEJIE
[IOYTOBBIM OTIIPaBJIEHHEM JHUOO B 3IEKTPOHHOM BH/Ie, & TAKXKe IIPU JINTHOM PHEME
3asBUTENIS WIH €r0 YIIOJTHOMOYEHHOTO MPEACTaBUTEIIS:

Ha uMs ['y6epraropa CTaBpomoiIbCKOTO Kpas, B CIydae €ClIH 00XKalyloTCs
pellIeHUs] PyKOBOAUTENSI OpraHa MECTHOTO CaMOYIIPaBIICHHUS;

B OpraH, IpeNOCTaBISIIONMNA TOCYyAapCTBEHHYIO YCIYTy B cliydae, €CIlid
o0XayloTCsl pelleHus W JaeiicTBus (Oe3neiicTBHE) opraHa, IMPemXOCTaBISIOIIYIO
rOCy/lapCTBEHHYIO YCIYry, K €ro JOJDKHOCTHOIO JIHIld, MYHHIHITAIEHOTO
CILy>Kalllero, paboTHHKA.

XKanoba paccmaTpuBaeTcss B COOTBETCTBHM C  ITOCTaHOBIEHHUEM
IIpaButenscTtBa CTaBpomnonasckoro kpas ot 22 HosOps 2013 1. Ne 428-m «O6
yrBepxacHuU [lonoxenuss 06 ocoOeHHOCTSIX MOAUYX W pacCMOTPEHHS Xanob Ha
pemienuss W geiictBus  (Oe3neiicTBHE) OpPraHOB MUCIOJHUTENHHONW  BIACTH
CTaBpononbCcKoro Kpasi, NMPeHOCTaBISIONINX T'OCYyAapCTBEHHBIE YCIYTH, W HX
JOJDKHOCTHBIX JIULI, TOCY AaPCTBEHHBIX IPAXKIaHCKUX cIy)arquX CTaBpOIOIBCKOTO
Kpash».

5.4. CnocobGsl HHPOPMHUpPOBaHHUS 3asBUTENEH O TMOPSJAKE TONAYHd H
paccMOTpeHHsI XaloObl, B TOM HHCJe C HCIONIb30BaHWeM EAWHOTO mopTana u
PETHOHATLHOTO TIopTaia

UndopmupoBanue 3aspuresneii 0 MOpsAIKe MOAAYH U PACCMOTPEHHUS KOOI
ocyllecTBIsAeTcd no TenedoHy, MpU JUYHOM mpreme, Ha EnuHOoM mopraiie w
PETHOHAIILHOM TIOpTAaJIe.

5.5. TlepeyeHb HOPMATUBHBIX MPABOBEIX AKTOB, PETYIHPYIOIIUX IMOPSIOK
nocyebHoro (BHecyneOGHOro) 00XanoBaHus pelieHu U AeHCcTBUi (0e3aeHCTBHIA)



OpraHa, IpeOCTABISIOLIEr0 TOCY JAPCTBEHHYO YCIYTY, & TAKKE €T0 AO/DKHOCTHBIX
JIAL, TOCYIaPCTBEHHBIX IPAXKAAHCKUX CITYXKallhuX

OTHOLIEHHAs, BO3HMKAIOIIME B CBA3M C JOCYReOHBIM (BHECYNEOHBIM)
ofKaOBaHHEM pelleHHd u jedcTBui  (Oe3melcTBUs) OpraHa MECTHOTO
CaMOYTIPaBNIEHHs, & TAKKe ero JOHKHOCTHBIX JIML, MyHHIMIIAIBHBIX CITYXallyX,
perymupytorcs ®epepansHelM 3akoHoM «O0 oOpraHu3allid  NPENOCTaBICHIS
roCyJapCTBEHHBIX M MyHHIMIIAIBHBIX YCIyT» M MOCTaHOBIeHHeM lIpaBurenbcTsa
CraBpomosnbckoro kpas ot 22 Hosbps 2013 r. Ne 428-m «O6 yTBepXJaeHHH
[TosoxeHus 06 OCOGEHHOCTSX IOJAaYd M PacCMOTPEHHMS Xalob Ha pelleHus u
neiictBus (Ge3/eficTBUE) OpraHoB HCIONHHTEIbHOH BIacTH (CTaBPOIOIBCKOIO
Kpasi, IPENOCTABISIOMUX TOCYyJapCTBEHHbIE YCIYTH, M HX IOJOKHOCTHBIX JIHIL,
rOCYIapPCTBEHHBIX TPaXJaHCKHUX ciyxalrux CTaBpornonbCKOro Kpas.

5.6. MabopMarusi, yKa3aHHas B IaHHOM pasJielie, TIOUIEKUT 00sI3aTeIbHOMY
pasMelleHHI0 B (eflepalibHOM ToCynapCTBEHHOU HHGOPMAIMOHHON CHCTEME
«EMHBIA TIOPTAN rocyAapCTBEHHBIX M MyHHIMIANBLHBIX yCIyr (QYHKIMHA)» K Ha
pETHOHANIEHOM IIOPTaJIe.



IIpunoxenwue 1

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MpPeOCTaBIEHUsI TOCY JAPCTBEHHON yCITyTH
«Bpinada B ciryqasx,

YCTaHOBJIEHHBIX 3aKOHOAATEIhCTBOM
Poccuiickoii ®@enepalyu, paspelieHui

Ha COBEpIIIEHUE CETOK C UMYIIIECTBOM
HECOBEPIIEHHOJIETHUX, TOJOTICYHBIX)

BJIOK-CXEMA

[penocrapneHue MHpOpMALIHHK 3aBUTENIO U oBecTieYeHHe HOCTYNa 3asBUTENA K
CBEIEHHAM O rOCYIapCTBEHHOH ycyre

3

HpI/IeM U peTUCTpalUs JOKYMEHTOB, NPEACTABJIEHHBIX 3aABHUTEIICM

h

(DOpMI/IpOBaH[/IC JIWYHOIO Acha 3aABUTCIA

3

[TpuHATHE pElICHUA O NPEOCTABNEHUHU [OCY IAPCTBEHHOHN YCIIyrH

A 4

VYBenoM/IeHE 3asBUTEIA O MPUHATOM PELIECHUH




[Ipunoxenue 2

K aIMUHUCTPATUBHOMY perjaMeHTy
MIPEIOCTaBIICHUS TOCYAaPCTBEHHOH YCIyTH
«Bpinaua B cityuasix,

YCTaHOBJIEHHBIX 3aKOHOIATEILCTBOM
Poccuiickoii @enepanun, pazpeliesuit

Ha COBEPILIEHUE CAECIOK C AMYIIIECTBOM
HECOBEPIICHHOJIETHUX, [TOIOIIEYHBIX)

['PAOUK

IIprueEMa rpaxJaH 1o JUH4HbIM BOIIPpOCaM

HOJ’[)KHOCTHOC JIALO, OCYLIECTBJIAIOLIEE NTPHUEM HHPI npuemMa BperI

Havanesuk ynpasneHus 06pa3zoBaHus aIMUHUCTPALIUIO NOHEAETbHUK ¢ 15-00 no 16-30 gacos
[IpearopHoro MyHMLUNAILHOTO OKpyra CTaBpOIIONbCKOTO Kpas

3amecTuTenb Ha4YaabHKUKA yIpaBneHus o6pa3oBaHus YeTBepr ¢ 15-00 no 16-30 yacos
aamuHicTpauuto [IpenropHoro MyHUUUNATBHOTO OKPYra
CTaBpononbCcKoro Kpas

I'maBHBI cieLuanyucT rpymnis! MO ONEKE U MONEYUTENbCTBY BTODHUK, ¢ 8-30 no 16-30 uacos
ynpaBneHus obpazoBaHua agmMuHUCTpauto [IpearopHoro 4eTBEPT
MYHUOUNAIBEHOTO OKpyra CTaBpOMONbLCKOTO Kpas

Crneuyanuct rpynnsl Mo OMeKe U NOMEUUTENbCTBY YIPABICHUS BTOPHUK, ¢ 8-30 mo 16-30 uacoB
006pa3zoBaHus aAMUHUCTpaLMio [IpeiropHoro My HHUMIATHHOIO yeTBepr
okpyra CTaBpoIOJIbCKOrO Kpas, OTBETCTBEHHBIH 3a
MpPENOCTABIIEHUE FOCYIAPCTBEHHOM yCIyri




IIpunoxenne 3

K aJIMAHACTPATHBHOMY PETJIaMEHTY
IIPEIOCTABIIEHUS IOCYJapCTBEHHON yCayTl
«Bblgaua B ciyvasx,

YCTaHOBJIEHHBIX 3aKOHOAATe/IbCTBOM
Poccwuiickoii ®enepaunn, paspelieHUd

Ha COBEpIIECHUE CHEIIOK C UMYILECTBOM
HECOBEPIICHHOJIETHUX, ITOIOIICYHBIX)

©OPMA 3AABJIEHUA

I'maBe [IpearopHoro MyHHUIMIAIBEHOTO
okpyra CTaBponoabCKOro Kpast

(®1.0.)
oT

{®.1.0. 3asBuUTENS NONHOCTHIO)
Ipo>XKUBaroIero(ei) mo aapecy,

(anpec NpoXXUBaHUs 1O NACHIOPTY)

(ITacnopt (cepust, HOMep, AaTa BblAa4YH, KEM BhIAAH))

3asBIICHUC

IlIpoury Bac nate paspelieHHe Ha COBEpIICHHE CHCIKH KYIUIH-IPOJAXH
(MeHBI, BEIACTICHUS JIOEH U T.11.) )KHJIOT0 IOMEIISHHS, PACITOIOKEHHOTO TI0 a/IpeCy:
" obmreit
i (O 11E1S) ,  OKHIIOW  TUTOIIAIBIO , B KOTOpOM
J0Ji1 Ha mpaBe oOmIell noJieBOM COOCTBEHHOCTH TIPUHAJIEIKHT
MoeMy(eil), MOMM HEeCOBEPILIEHHOJETHUM IeTAM (IO 0TIEYHBIM ):

¢damunus, UM, OTYECTBO, AaTa POXKACHUSA
HpI/I 3TOM UMYIICCTBCHHBIC W XUJIMIIHBIC ITpaBa HECCOBEPIICHHOJICTHUX HE

OyAyT HapyllleHbl, TaK KaKk Ha UX UMs OyIeT IpHoOOpeTeHo T0 JIOJIE XHUJIOTO
MOMEIIEHUS (momMoBIaeH s ), PacIo0KEHHOTO o aapecy:
, OOIIell IJIoIaabIo , KHUJION MJIOMIaAbIO
CBHIeTeNbCTBA O TOCYJAPCTBEHHOM PErMCTPAIlHH MIpaBa Ha JIOJTIO
HECOBEPILIEHHOJIETHUX B )KUJIOM [TOMEIIEHUH (OMOBIAICHUHN ), PACITOIOXKEHHOM IT0
anpecy: , 00513y10Ch TIPEIOCTaBUTH 10 20 r
K 3asBieHuIo npuiaararoTcs ciaeaylomue T0KyMEHThI:
1.
2.

3.




I[an coriaCuc Ha O6p&60TKy W HCIIOJIb30BAaHHUC MOHUX II€PCOHAIBHBIX
JaHHBIX, COACPKAIIUXCA B HACTOANICM 3asBJIICHHH W B IIPCACTABICHHBIX MHOIO
AOKYMCHTAax.

Hara ITOJIITUCH pacuudpoBka




IIpunoxenue 4

K a/IMUHUCTPATUBHOMY pETJaMeHTY
TIpeIOoCTaBlIeHUs TOCYJapCTBEHHOM yCIIyrH
«Bpigada B ciryqasx,

YCTAHOBIIEHHBIX 3aKOHOAATEJILCTBOM
Poccuiickoit @enepaliuu, pa3pelieHni

Ha COBEPILEHKE CACIOK C UMYHIECTBOM
HECOBEPILEHHOJIETHUX, IIOJOIEYHBIX)

XYPHAJI

perucTpannum 3asBJI€HHM U BBIJAYU pa3pemeHHI71

n/n

Hata u
HUHJIEKC

OTMETKA O BBITIOTHEHHHU [OCY IAPCTBEHHOM
yenyrd (MOANKCH 3aABUTENSA, aTa NOIyU€eHuUs
paspeLieHus)

Kpatkoe

KoppecnonaeHt
PP . coJepKaHue




